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GEMERAL ORDERE INTRORDUCTION CHAPTER 1
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CHAPTER 1 i

GEMERAL ORDERS

1. GITATION. The vaonditions of sarvice of pubillc oFfFicers in the !
Cayman Islands GDVEranrL instructions for the conduct of
pubtiic business and miscellanecus matlers are gmbodied in these |
aorders and shall be cited as "Genspral Orders”
2. AUTHORITY. Gerneral Orders are instructions of Lhe Crowpn and |
Lhe powat Lo amend » repeal. interpret, or Lo waive any ordser
in general o in & particular gcass is vested in the Crown !
grerciseabls Lhrough the Governor . {Chap 1. Lol Regs and in !
atcordance with Sect. 54 of the Constituiion Order 1972, ) i
G, APPLICATION. All people smpioved by Governmsnt ars bound by
eneral Orders. Financial and Storegs Regulaticn

4. FRIMCIFAL SECRETARY (FERZONMEL Y. Except as 1& alherwiss herein
stated the Govertor has delsgated authority to administer (bul
not amend! Geheral Orders to bhe Frincipal Secrebary
{(Personneal? over #hoss designation the Governsr issuss
directions and decisions to the Public Serviece, 1t follows
that all communications and guaries relating Lo General Orders i
shatl be addressed Lo Lthe PSP, J
Ve LIWMITATION., Gensral Ordsrs shall be desensd nmpruhanﬂl 2. They
state what s permiited and where therse is pno provision Lhers I
ig noe avthority. It foliows that suthopity For any mattsr shall
not be presumed merely by the fact that G0s do nol specifically
exciude L.

&. AMEMDMENMTS. Amendments shall! bhe JTzsued from Lime fo Lime . in
an appropriate form. By the Principal Secreatary (Fersonnesll on |
the direciion of Lthe Governor.

7. BUs ARE GOVERNRENT PROPERTIY. The ofTicial cnpiss of General l
Urders ifssuesd Lto public officers remain the property of the
Gavernment and are nol Lo be regarded as the propsrbty of
individual officers unless Lthe officer purchases a copy if ]
their sale is approved. It §s the duty of any officer in
charge of a copy of Geperal Orders Lo see that it is hept
amended Lo date., Heades of Depariment should ersurse that an I
of ficer who is in possession of & copy of General Orders
surrendars it in Lhe evenl of kBis Lransfer within the Bervice
aro of his retirement or resignaticn from the Fubhlic Servic

H
a
—

8. MNOT A _CONTRACT. Although General Orders bind all persons
gwplovad by the Lovernment they do not constituls a conbract |
atyeen the Crown: the Government and fts servants, and may hs
ended at any Lime, snd without notice, by the Goveraor.
However: as a ruls, notice i3 given to ths Servics of any wajor |
changes pefore thay are made. '
e o 12 s 4t e e 2 b 1 . o . . 20 1 v e s e 8 e o e e it e ot o 2 e e v |




CEMERAL DORDERS IMTRODUCTION CHAFTER 1

T« MAGCULINE AMD FEMINIMNE. Words imporiing the maseulinz gender
shall include Lhe feminine and vice verss: where appropriates
EXCEFT that wife tcannol be interpreted as husband.
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4.

SINGULAR AND FLURAL. MWords in the singular shall: whers
appropriate, include ithe plural and words in the plural includs

Lthe singular.
REFERENCE TO FINAWNCE. The Principal Becrestary (Fersonnglil
shall consuldl with the Financial Secretasry aon all proposed
amendmests to General Orders which may resull. in increased
financial expenditure hefore the Governcr’s final approval is
sought.
FAMILY EMTITLEMENTS, If husband and wife are public officers
thay cannot bath take Tamily banefits buit the mors seniar
Aafficer can claim the bDenefits 1§ 3L is Lo the family
advantage. If husband and wife are separated, then the pareant
with the custody of the child will Lake the family benefits or
whare Lhey boith have custody of different children they may
taka child benefits pro rata. A one parent FTamily. wharse Lhe
parent s a3 public officar, may L har

ake tamily bensfits for

chitd or children, I cases where ong sposse is nob & public
Fficery the public officer spouse may draw Tamily bensfits For

his/har childrean pvﬁ»sdéi the public officer can satisfy PH/F
Lhat his/her spouss doss nob receive such benefits from a
public sector amployaru :

ALCEGE TO LGENERAL ORDERS. iIgnorancse of Gensral Orders zshail be
no excuse for their infringement or for non-compliance.

Feneral Orders must. far bthis reason: be readily availabls in
g¥ery LBovernment of fice for copsultation by &i1 publip officers
antd It I8 bLhe duty of the Principal Secretariss and Heads of
Department to see thalt all public officers in their departments
have access Lo & Lopy.

QVERPAYMENTS REFUNDABLE. In Lhe day to day administration aof
General Urders srrors ¢i11 ocour.  When they do, no of Ficer

shall be allowed #ither o lose of gain btherebys

Bubject to Gensral Orders anvy uﬂderpaymént ahaii e made good
Lo bthe officer. Any ovarpayment shall be recoupsd by the
Govarament by deduction from the a?ficer’ﬁ sala ¥ oawer a
ressonablas period. Deductions shiall be limited osn any one pay

gday Lo a mawimum of 25% of the officer's Lakea homse pay on Lhat
gay. Officers are employed on the wnderstanding thai any
moneys oswing by them Lo Government may be recoupsn by
deducihions from salary.

TIiME EBAR., Mo claim by a public officer for allowances or any
other awards under these General Orders shall be sntertained by
Government unless the claim 15 Todged within 24 months of Lhs
event which gave rise to it. SUBJECT alwavs to the provisiocn of
the Bitatute of Limitalions.

I




CEMERAL ORDERE INTRUGDUCTION CHAFTER 1

craown Lhrough Lhe Jecretary of 3
provisions thereaf are nol mads
in the Cayvman Islands.

16, COLONIAL REGULEATIONS. Colonial Reoylahiond
i

In the event of conflict betwesn General Orders ands

ai deapartmental instructions: General Orders shall prevaild
1 = Ll |
By any Law or Regulations &d? thereundery Lhe Law shall ;

prevaily
£} & ¥ritten Contract of emplovment. the Contraclt shall
pravail.

iB. AURIT. Whiiz administering General Orders the Prisncipal i
Sacw&td y {Ferschnell) shall infora the fuditor General of any H
case in which it has besn neceszary Lo depart from provisions !
o g-nwra1 firders because of novel issues in particular cases :
5 as bteo aseist the Auditor General in his duties and avoid !
uhnscessary sudit gqueries.

17. PRECEDENT. Iy agdministering General Ordere the Principal
Secretary (Fersonnel} snall b2 eequired Lo take note of
precedsnts.

20, STATUTE, Huch of the provision for the managemeni of Lhe
public service 18 made in Law. Wheprs thics oocurs peference is
made Lo the relevant legal documenits which are not reproduced
in Gengral Orders sycenit Fublic Service Commission Faeguialtions
which are reproduced in full in Cha apbter Z0 for ease of

refElreEnc .

2. REVOCATI(N, These Gengral Orders revoke and replace Gavernment
Regulations. :

2. BEFIMITIONS. In these Gensral Orders and in 2ll amsndments and
sivculars made heresundgr the foliowing words and expressions
shall have the meanings ascribed Lo them rasgectively unless
thers s somebthing in the subjecl or context incoasistent with
such ctopstructicyn or unless it is Lherein otherwice sxpressly
provided -

Agdminictrative includes the Financial Secrelary: Lhe Depuly

Officer Financial Secretary, the District Commissicner,
Frincipal Becretaries, Senior Assistant
Secretaries. and Assistant Becretarissi

Appointment has the same meaning as is gscribed Lo it in
the Law (PBEC Fegs..1983, para 2):

Fensionable meahs ah appointimsnt Lo a pensiaonable offics

Appointment in which Lthe officer has been confirmed?

LI e ek ek s s St i dmme g e e gy g Seet WS hrt i o e Lrw s W WM W SRR e M Ll e Sh bt e St L MAL mey T TR b ke et MO T e R e e MR B o e i e e e e ke e e ek
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GEMERAL ORDERS
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INTRODUCTION CHAFTER 1
has the same meatting as fs aseribed Lo i1t in
bhe Law {FSC Ress.. 1983 para 2%
mepans Lhe offspring of an afficer or a
step-child or 3 child legaily adopbted, or a
foster child, who is tntallf dependent on Lhe
officer. has nolt reached his 19th birthdav, is
dnmarrisd and does aob 23rn an 8Consmic Yags.
This daefinition doss not include & Ward unless
he or she s a "Ward of zourit':
Mmeatis & person Wwho Oossssses: or 15 desmaed 43
possess Laymanisn Shatus as defined in
saymanitan Protection Law 1984%
means appointment on agreament in #hlth &
specific period of =smploveent is eupresssed and
a berminal gratuity may or may naf be
mupreEssad)

has the sama meaning as s ascribed Lo &L in

e Law (PSC Regs.s

means Lhe favman Is
1278 (5.1, Ko 13101

maans an officer wh
or a4 person to Whon
delagatad in wri
ungstablished empln

& a pensionabies
n office which
= emsluments

means an officer wh

means an officar’s
defined:

Untesys o
Govarnment

means Lhe Governor
lmﬂstttdtnd by ArLd

slands Constitubin
amﬁﬁdaﬁ V3

meant Geperal Ordars

is an employes 2npl
accardance with Cha

v i

Ly
H
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1985, para I

2 (Danstitution: Deder
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e
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2 15 a4 Head of Dapartment
the Head of Department has

Ling pouwsr Lo saploy

YEELY

ruhtic ofFice;
fe snumerated unﬁﬁr the
spb-~bhead of

2 is neot a Cavmanianft
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GENERAL ORDERS

INTRODUCTION LHAFTER

Head of
fepartment
{(HOD?

Housing
fficer

Istantds
Mambar

1‘3‘§Hﬂm

Pans ionable
Sgrvice and
Bualifiving
Service

Portfolio

Frincipal
Segratary

Fromobion

O

5/F

public office
attgd office

1w

has the same meaning as ascribsd Lo it In

reg. 2 by and the First Scheduls of the Publig
Segrvice Commission Regulations 19853

means the Asziszbtant Controller of OFffice
Bervices or any obther officer by whalsver
designabtion wha has been allocated the dutie

af administering ths Government’s housing
shooh.,

means a step in & salary scala o a3 higher
point which the holder of Lhe post can btake
annually until the maginum of Lthe =cale ig
reached Subjsct always L0 a4 stop nobt being put
o Lthe progression by the Sovarasre afier btaking
the advice of the Public Bervices Commission?

wmeans the Cavyman Islandss

means an elsctad Meaber of the Euecubive
Council a2t the Head of a Portfoliog

means & pubiic 9f Ficer who 13 ot a2 pensinnabils
afficers

has Lhe same meaning as asoribesd Lo 34 in Lhs
bay (Dap. 121 S8esct. {1y {a¥ii

maans the Fensions Law (Cap. 121 a5 amendsd by
the Peﬁsiaﬂs {Amendment) Law 1980 and the
Fensions (Amendment) law 19853

ave the same wmeanivg as asteibsd Lo Lhem in
Regulation 1 in the Schedule to the Pensiohs
Law Cap 12173

ig a grown of subjecits in the business of
Govarnmant with which the Governor has charged
a Member or an OFFicial Member {(Bupplesment 1 Lo
bhe Garetite 4717840

e ibed Lo L in

has the same meaning as 1s a3
Ry 2 of the FSOD Begulabion:

has btha sam= meaning as is asoribss Lo it in
the Law (Public Service Lommission Regulations:

17BGy Regutation 2013

have the sames meaning as ascribed Lo them in
the Law (PBC Regulations: 19835, Regulation 2.7:

-

i




GENERAI RDERE MTRODUETION IAFTER 1
Fuhlic OFficer have bLhe same mesaning as s ascribed Lo Lthem in ;
and Gificer Lhe Law {(PBC Regulations: 1983 HRegulation 23 ﬁ
Fublic Service has Lhe zame meaning as is ascreibed Lo 1L in
Lhe Law (PEC Regulations, 1%983: WRegulation 203 F
Public Haliday is & holiday prescribed in the Pubilic Holiday
Law {Revised! and is on Tull pay for public {
officerss?
Acgaommodat 1or maans house, apartment, bhungalow, condominium: {
duptexy flat, or any other residence by
whataver name called? !

the Regulation

b1
=
(0]
i

-

publiic service commission :
5

g tons s 1983 as amendsd:
Satary MmEans a $ic annual amount statbtsd within the

g orow 1

by
satary scales prascribed

wel T
P I ]

E]
ft chapter 4 hevrenf
1

i !
and payvab y monthily instalmants in arvears ‘
lsee para 4.673¢

Saorelary maans H.M. Becretary of Sfabe Tor Foreign and ﬁ
of Stats Commonwsalth Affaips:
Seoratary means Lhe Seoreftary to the Fublic Service (
Commission appointed under FSC Reg. 5 PSC Regs.
1985,
Teamparary mEans an appointuent for a pseriod nol sxopsding
appnintment sty monbths in the firsi Instance bhut sxbandabls
o advice of Lh2 Public Service Commission by (
Lha LGovernord
Hage maats hourly ratsed pay wheihar payable daily. (
weskly, or monthly in arrears.
23, RIGHT OF APFEAL Any officer has a right of appeal to Lhe {
Financial Spmwﬂtary against any decision taken by any
appropriats authorily under these Gereral Orders. of which he
feegls agygrieved. Such appeal must howevesr be brougnt within (
faur weehs of Lhe decicion bging recegived by the cF icer.
24, INGURED OFFICERE, HWhere an officer or an officer and his {
famzly 15 insursd for medical treatment 16 is an infringsmend
of these Orders for fhse of ficer 4o rebain any insurance
payments becauss Governmenbt is meeiting the officer’s medical {
fees. Receipts frowm insurance should bg paid into Government
Revenus.
..-‘5 -




GENERAL ORBERSG THE PUBLIG BERVICE CHAFTER 2

THE PURLIC SERVICE

|
CHARTER 2 l!
i. PUpLID BERVILCE.  “Publics Saevice® 13 defined in bhe Pubiid f
Bervice Law as "service of the Crown ip a8 civil capacity in -
respect of the Cavman Islands™ and i the Censtitulican i
(B, 71.1972 1101 Sents. 34 amd 38) provision $s made for Lhe (
hnvawnur to create public offices in pubilic service and to
appoint ta and dismiss from those offices. The total of asit
those public offices so created s collsctively kaown as "The [
Fublic Bervice".
Z. THE _STRUCTURE OF THE FPUBLIC BERVICE. The complement of ihs
Fublic S=rvice, bthe grading of the offices theesin and Lhe
Financial provision therefor are brescribed iIn the Dovernment’s
Annual Estimates of Revenus and Expendifurs. It i3 & ' ﬁ

hisparchical shtrycturs, ‘

|

3. REVIEW OF CONMPLEMENTS AMD GRADINGSE The Public Ssrvice is ﬂ

dynamic and it is the responsibility of meads of depariments Lo |

FEViaw per?ad?catiy the objectives, managemeni siruciture and .

arzanizatian of their departuments and Lo consider whether ﬂ

improvements in efficiency and economies van be effecied. Any i

reviews sven I Tpnitiated by 3 Portfolic should bBs carried out i

in conrsulitaticon with the Head of Deparitment and bhe FE/P. I
Proposals for the medification of staff cwmp’wmﬁn*q or gradiags

of posts may be mads at any btimg 1F no increase In financial
proviston is entaltled but pormaliy will he auhmittﬁn inn advance |
af the preparation of annual estimates. Whan '
department wishes to increase or decrease a Ei
regrade & post he shall submidt an applicat
Ferm F §.

o
o
[

A
ff complement or
o Lhe F5/F on I

{in
——th

|‘_"t
ki

4. APPODINTRENT. FROMDTION AND TRANSFER The appeintment. promotion ‘
and transfer of public officers Ts provided fopr in the
Donstitution {8.1.1972 No 1101 Seots. 54 and 59 and stabtubory
neavision for how such appointment peromobion and Lransfer is

3
i

e etffected iz laid down in the Puhlic Barvice Law f(haw M
1

3871947 Section 4 as revised by the Public Sarvice Cormission
Law of 19276) The Public Service Commission Ragulabtions 1983 '

i
i
A
maks pravision ¥or the Governor o prascribs provedurs in
General Orders for the Filling of vacancies Dby appaintment,
promation or Lransfer. {

3. HMEAMIMG OF TRAWNEFER Transfer in the context of para 4 doss aot

man Lransfer of officers in Lthe administrative or gommonl user ]
cadres helueenh departments without change of designatiocn op
grade.

b TRANGFERS COMMDON-USERE CADRES The authority to transfer an l
officer in 2 Copmop-ussr cadre below the lavael of assistant
sgcrebary s vested In the Principal Secreiary {(Personnell. (

The authority Lo Lransfer an officer who 15 an assisbant
sacretary nr above is vested in the Firancial Secretary.

— T

i’
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GEMERAL ORDBERS THE PUELIL SERVICE CHAPTER 2

7. PUBLIC BFFICERS Except where Lthe law or conditions of service H
clhervise indicates public officers hold office &b the pleasure :!

af the Crown.

8. LATEGORIES OF APPOINTMENTS Appaintments Fall inito the
follovwing categoriesi-
(1Y those ol reguiring peferahoe Lo L) Fubilic Serviae
Commissiont-

{a) Lihoss made by Lhe LGovernor with Lhe approval |
of the Sscretary of State and spet ifiad in |
the Third Schadule ts the Public Service )
Commission Bsgulations 1985 Itams to- 3 and s i
despatch from the Sescretary of Statse datasd !
Sepltembar B/1I978, snumerated a3 followssi-

Attorney LGaneratl

Auditor General !
Chiaf Justics

Chief Secratary

Commisgioner of Polics

Deputy Govarnor |
Financial Secretary

Jugge

Benior Orown Councit

(B Lhase made by the Governor in his discretion
and spaaifieﬁ in ths Third Gchedule Lo the
Fublic Bervice Commission Regulalionnsg 1985
Ttems 1 Lo 3 inclusive:

(o) thoss offices In the Roval Lavman Islands
Police Force made undsr the Police Law Mo 5§
of 1974 the Governor or the Commissionee of
Police as tha Lav may prescribe {(Thied
Soheddle Lo Lthe Publiic &erv"c Commission
Hegulations 1983, ltem H.)

{dy those officers in the Tayman islands Prisons
Service Lo the pxleni Lhat disciplinary and
dismissal proceedings are vested in Lhe
Birector of Prisons by the Prisons
Disciplinary Regulations, 1975;

(e} those offices the remuheration of which is
made with reference Lo hourly vates of pay
for appointpent of which authority 1
delegated Lo heads of departments (See Lha
Titird Scheduls Lo the Public Bervice
Commission RMegulatlons 1983 liam & and the
Firsi Schedule to thse said Regulabtions for
definiiiaon of "head of department®.

_.B.-



GEMERAL ORDERS THE PUBLIC SERVICE CHAFTER %

MOTE: This sub-paragraph agpiies oniy to ’
hourly ratbed ﬁmplﬂgeem whao are not paid from
provision for an sstablishsd past sithar ;
directiy or indirecitly by savings frog ’
provision from such & post or poasts

{2} thosa requiring reftarence to Lhe Fublic Servics
Commission under sech. & of the Pubiic Barvice
Commission Lavw 1974 T.2. a1l other offices. appainimsnt
Lo which is made by the Governor a?ter raeceiving the

advice af the Public Service Commission

. APPOINTHMENTE FRecruiits may bs -

(1) Caymarians locally recruiteds
(2} Caymaniang recruited overseas!?
{3) Men-Caymanians recruited locally or

141 Nan~Caymanians recruibted overseas

and hhey may have one of the following contracts of employmentt
{a) on priobation Lo pensionabie officed
{h) on pensionabie bLermss
{y an leeal tontracts
{d) on oversgas contracts
{g)] temparary |

() group employes

ua

and ferms depending on the typs of contract may include

i1l Saiary al annual rate or hourly rate iihe
arg na other Winds of salaryv pavments)

ERs1cR

;m

{931} pan
{9191) gratuitys
{ivs: ng berninal bensfitss

{w) lzgave - apnual = sick - compassianats -
withoeut pay - materniby - :tudy

e |



GENERAL ORDERS THE PUBLIC BERVICE CHAFPTER =
iVl medical and dental treatmentd f9ith ceprtain
Timitations?

id,

11.

APPROFPRIATE LAWS All coesitracis of smplaymeni on

iviiitpacking, handling, insuvancs and freight
Costsd
1i#) housing under certaln Iiaitatians

Ee
=
o
;_-E-
)
<
1]
-
b
]
“'4
o
5y

afysa

{13

sub ject Lo the Laws of Lthe Cavman Tslands.

FROBATIONARY APFOINTHENTS

{a} ohly Caymanians shall be offered probalianary
abpoaintments

(B} all appointwments Lo pensionable office shall bg preceded
by ong vear’s probaticonary period which shall count from
the firsi day of the month next follaowing that in which
Lhe Governor approves the appointment (FEC Regs 1983
Reg. 31 (1).

{c) ths PBC may advise the reduction ar walver of a period
of priobation in etu=ptimna! circumstances and oply when
the officer has completed &t least 2 vears of
satisfactory temporary or contracl servics which was
coverad by formal confidential reportsd

fdy sppointment on probation Lo g pensionable office dosgs
noat in jtseld confer any right to adwission Lo a
pensicnable officed

(&) when an officer is5 appeintsd on probaticon, there s g

clear implication anmd understanding that the officer may
ount on bBeing canfirmed and adwitied o Lhe pensichnable
aoffice provided that during the probationary period he
carries oui such abligations as way he laid wpon him by
the terms of Lthe appointment and gernerally conducts
himself in such a way as Lo leave ko reasonable doubt in

the minde of his superiors that he iz & suitable person
for petention in the Service until his pension vesthe,
Fropation must therefore be a reality and Tt must be
used 50 as to secure in th# Public Interest and the
interest of the aofficers” themselves. thal nol only
persons against whom definite misconduct can be proved

but those who by reason of tempsramental or other
defects are nob suited Lo Lhe Public Service az a
career: are zliminated at an garly stags. before Lhey
have disgualifisd Lhomselves fram talbisg up some chbher

Form of 1ivelihaod.
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GENERAL DHRDERS THE FPURLIC SERVICE CHAFPTER 2

("7

(F} 1% follews that the First consideration wit
aofficaers on probaticon is that during the probationary
pericd they should be regarded as de iﬁ:teI; 1
with a view to lgarming their work and being
to their suitabiliiy For L, They should, Lther
not anly be given all possible facilities Tar ag
grperience of their dulies but Lhey should bse under
continual angd sympathetic obhservation and so Far &s may
be practicabler they should not be so posted as Lo make
obhearvation imgossible. If during the first few months
of servicg the officer should exhibit . te adenr195 which
render it in any way doubtful whelher he 15 1& iy to
become suitable for permanent retention he
ance be warngd in writing and given such assistance as
may be possible Lo LUPPHCL Bis faults.

i~
7]
e

i Th
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W
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igd bt also foillows that an of Ficer on prabation shall nct
be allowed Lo takse an oversgas braising course which
regquires his absence fraom his posit or observation will
be impossinlsg » He may howvever: atitend local induciion
coursess which reguire his absence only for short
paricds. Altermabively,if an officer is reguired to go
o a long ferm course while on probaticn, his probation
period must be suspsnded and must stari agaism on his
raburn. {Gee Cap 3.8)

{h} a head of department shail net recommend a prabationesr
for confirmnation in his appointment unless during the
prabationary periced the officer carrisd cul such duties
and cbliigations as were reguired of him in accordance
Wwith the terwms of hie appolntment and conducted himself
in such & way as to igave no reasonable doubl in the
mind of the Head of Departmant Lthat he i1 & sultable
perscn to be recommended for permasent appointment.

Governmetits {(net oily Lhe Cayman Islands Governmant) have
always preferred pensionable terms for their Fublic

Services in order Lo setablish continuilty and an slsmsnt of

permnangncy inte the Fublic Services so that there is
continuity in the administration of public services
irrespective of Lhe Sovernment in power and Lthe possibls
change of Government evaery four yvears. Government’ s non
Eaﬂtrﬁbvtary; uswal indexsd lipnked: penzions have somebings
heen criticised as too generous bul §L must be remembered
they are the reward for long and faithful service of
deveted and dedicated Public officers who have been
prepared to remain loval to the concept of public service
rather Lhan venture into the gresner Fislds of higher
rewardes in the private sectaor. It is important that
those who are wost closely concerned with the H?gnﬁl
agministration of the public services should in fact enjoy
sgcuricy of benure, without which it would be difficuli o
gnsure continuity of loeyal seprvice Lo sutrtessive Ministers
of different political parties” Constitutional Law p. 221
AHade & Fhillipsi.

-1
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12. LOCAL CONTRACTE Local contracis areg offered Lo -

: 4

(1} Caymanians who have raached 45 years of age at the time I
i

i .

1

5
af Lhaeir first appdinthments aﬂﬁ cantiol therafore ;
complats a quali€v1ng pansion pariod bafors the age of ;
33 years and in other cases axtenlimnnllg With tLhe ;
individual approval of the Lovernor
¥ i
(2} non-tavmanians Incally recruitaed who - |
) |
(a) are appointed to posts and paid af sataries :
of %1335%2 ang above:
{b} have seprved satisfactorily at leasi six
months on Lemporacry termss
(e are nob likely to be replaced by & Cavmanian i
during the periocd of the conbtragt’ :
|
(d¥ have been passed by a Sovaranment Medical
Gfficer as medicalily fit for sspyvice: |
|
{a! recruited on the Islands: |
|
{33 tocal contrachs Includs, inter atliar gratuyitiss of 157
petr annum to Caymaniang only {gratuitiss for
expatriatas o tocal contract are at the discration of
the Governor) subsidissd medical treaiment and the same
ledave priviledges as pensionable officers o Thay do nobt
incliude housing or ovarssas passags privilegss.

13, OYERBEAS COWNTRACTS Dverseas coniracts ars offered Lo thos
wWhod -

11} are recruited overseas i.8. oulbside Lhe Cayman Tslands.
of 1§ reoruited inside the Caywan Isiands are visiting
and nol resident here: are domiciled outside the Islands,
and but for this visil would have been retruited oulside

Lthe Islandss

{3) are rasident oubside the Islands a2t the 1ime of
ran 2 H

{4)  have a certificats from btheir family dactor that they
are madically Fit for service in the Islands, and their
cpouse and chiloaren have no hiown medical condition which
wau!d reguire specialist supervision bLhroughout their
stays

—l?

-ty
b |

have & cisan poltice record certifisd whers poszsible.
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{6} wricse ramiliss fdo noth excsed Lthree depsndants.

NOTE: Overseas contracts Include passages and baggage
privileges. subsidised medical traatment. the same leave
privileges as penstonable officers. housing priviieges in :
sccordance with General Orders and i

{al gratuities of belwesen 13X and Z3% which they
wers receiving on ist January 19845

thy thergafler such gratuities at such rates and
it such officers as the Govepnop Bay: in his
discretion consider it necessary from bLime Lo
time bto attract offigers of the reqguired i
calipre to FI11 vacancies.
14, TEMPORARY AFFQINTHENTS Tepporary appoipntments
{1} are offersd Lo usymaﬂiaas snd non-Daymanians wheither
resident on or of f the Islandss
{2} automatically lapse at ths end of six monihs unless they
are renswed by bthe Governore on Lhe recommendation of
the Head of Departwmenit and the advice of ithes Public

Service Commissions |
{3 have the same leave privilegss as penslonable officerst

(4 are subjscht to the officer be

i lared medicaliy it
for service by a Governmeni Head

(=
cal Officer

MOTE: Temporary appoeintments do MOT carry medical subsidy.
howsing subsidy. passages: bagygags allowancs op
gratuttises. (Excaptionally soms prufﬂaiinna' andg
techalcal officers are given assistancsg with passages

and housing parbt ":Aiarlg yhen Lthey ars recruitsed from
naa‘hy gountries Lo aci as locums?.

13. PRUCEDURE FOR APPOINTHMEHTS

-

ar which ths Governor is
t. Bohaduls Lo ths PO

{1} In the cases of those aoffices
Head of Bepartmenit under bthe F
Regutations 1983 the Govermor will g direct action
keeping the PB/P informed wheh a post becomes vacant or
s about Lo bercomes vacant and paragraphs 16 to 37 below
will not apply.

‘ ”

the cases of all other offices in Ifems 1 to §

iuded by the Third Schedule to the PEC Pﬂjé

198% from the purview of the Fublic Servics Commissian:

and subject to alternaltive statubtory gy avifacﬁ Lhs

appropriate Head «f Degartment will submit direct to the

Governor in all maltters of appoinitmentr, renswal of

contract, btermisation and discipling., capying to the

FE/F Lhe submissions and paraglraphs 14 to 37 below will

not apoly.

——
b
[

md

1
11
o

[

-ld-
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v
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g7 #a apply io &l
he Filled on

ls.,
pelavant Head of
phhe Regulatlions
he approprialbs
ebary it is known Lhat
paconnend HoW ne considers i
17 !

ygement W

sed.
18. PROMOTY

Eomplete - por promotion: he shall '

N officer 15 Lh@ mosh E
grade a1 Y in the Department or ;
foosons b give detailad ;
HOD shoy ) s the Becratary. The
SUparsagea Ficer why he has besen

128 s

| is At ai‘
ig. S ng his proaok
Eﬂﬁéﬁ&i DF: _

& pal‘"{,": uraeﬂg\f ﬁhl:tl,_-l,t. F’iiliﬂg

W, The chairmdn Mmay
‘nder psc orary appointment

o gs an abting
o f o : tat ing wvhether ihe
he 1 : jed to parform all

orward 1L Lo Lhne

EtPEtapy
21, ABMI N N
rama }: STRQ
7”Cm§?§§?§%§§§ ders administrative
“fficer to act the best guatified
SUmE othep GFF Y 3 s when recommending
22,

TIME Fa -
D;g;;mgzgg_ Wh
Yeget M7 his reg
4%t 3 month ba

pointment can he
» the Secretary at
Become effechive.

12} recopmend & nary pericd at
Any 4 (8 7 : o tha
gfzqceﬁe _ g Inforning the

ut,vecnmmEﬂﬁiﬂa

T
T
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i3} The pravisions of paragraphs 146 Lo 37 do apply to ait
ather vacancies including thote Lo be Filled on
Lenpolrary terms.

165. RESPONSIBILITIES UF HEADS gF DEFARTHENTS The relevanit Head of
Department as 1isbed in the First Schedyls &0 Lhe Regulations
ghall be the officer responsibie for sending the approprists
shaft Vaganoy Form (P 2} Lo the Secrstary when it 15 known hhat
& vacancy will oocur. He shall also recommend how hs considers
thae vacancy showld bs £illaed.

17. PUBLILC ADMERTIBEMENT I he recowmmends recruyifment from oubsid
the Civil Service he will sxplain why he considers Lhis
neressary and will send & oraft advertisement with Lhe Vatancy
Foarig. The vacancy shall then he advaerticeg.

18, PROHAOTIGN  IF ke recommends an officer for promotion: he shall
complisie form P11 stating wheather that of ficeyr is the amost
senior {sez s2nicrity rules para b6 belogw:r in the Department o

grage sligible Lo bs promobedi and he shall give detailed

rEAsOnE {or any supsrsession reconmended to fthe Secreiary. The

o infore any superseded ofFicer why he has basn

d Lhe HOD could not recownmend his promotion.

19, URRBENCY DF AFFPOINTHMENT If thers 13 some urgency aboui filling
& particular vacancy he shall sxplain why. The chairman may
Lhen {at his discretion) recommend 3 lemporary appointment
under FEC Reg 20.

2. ACTING APPOINTHMENT IF the HOD recosmmends an sacting
appointment, he shall complets Form P 4 staling vhether the
officer reconmsntdsd 15 in svery way gualified to perform all
Lhe dutiss of the office in guesbtion ang forward 1% Lo ithe
Becratary.

21, ADMINIGTRATIVE INGONVEMIENCE If he considers admninistrative

inconventence will b cadsed by appeinting the best quai???ad
afFicer Lo att: he will give detailed ressons when recommending

some clher offiper.

Ad. TIME FACTER MWhen the need for an acting appointment can be
foreszen, his recommendation w*ii be sent Lo Lhe Sscrabary atb
izast a monih beforse Lhe appointment is to become =ffective.

23. TRAINING If he recommends an of ficepr for Lraining of Lhe kind
specifised in PEC Regulatiorn 21 he shall provide the informatic
prescribed by garagraph 18 above

24, CONFIRMATION IM APFPOINMTHMEMT A Head of Department mayi-

(a} reconmend Lhe teermination of a probationary perind at
any Limes (See FBC Reg. 31) after first informing the
Officar in writing of his reasons for hat recommentding

-1 4~
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confirmation and obtaining any represeniations the
Bffjcar mav wish ta make 31l thsse qu_hleﬂtg wsh
accompany Lhe recommendation Lo the Commission.
() recommend that a Tdrther peeiod of probationary servics
is necessary to determine whwihar the of Fficer 1%
suitable for confirmation bul in any svent the axbsnsion
may not sxcesd 1 vear. Again afier First informing the ;
officer that an extension is being recommended and 5
giving the officer an opportunity Lo make any 5
raprasentations he may wish Lo maks, All these documents :
must accompany Lhe recommendation Lo Lhe Secrsbtary. An |
officer must nodt be informed Lhat his contract will not !
be renewed unbil Lhe Commission has considsred the cass i
and mage its recommendations to Lhe Governor. i
|
(o recommand bthat the officer be confirmed in his |
appointmant; %
(dd ail recommendations should be made on Form P 3 and wherve
necassary should have the officer’s representations
attached thsreto,
25. REMEWALS OF CONTRAUTY
{al! 8ix months before Lhe snd of the asricd of contrach.
ghryagement, the officer shall, in accordance with his ]
agregment, inform his Head of Department whethsr or pot
he is prepared to consider an offer for re-engagement.
If the officer indicates that ke s willing ta considar
spckh an offer and his Head of Departmenlt wishes the |
contract Lo be renswed he shall make recommendations to
the Secretary on Form 7 4.
(B} If an officer: in asocordance with {a) above
applies for the penewal of his contract and It 1s thea
intenticon of the Head of Deparimeni not Lo recommend
renewal, he shall write Lo the of ficer informing hin
thalt Lhe renevwal of his contract is nel bheing
reconmenderd giving the reasons and giving the officer a
chance Lo make any representations.  All documents must
accompany the recommendaticon to the Becretary. An
officer must nol be informed his contracht will pol be
renewsd hefore the Commission has considered Lhe Ccase
artd made tis recommendations Lo bhe Governor.
6. AFPOINTHMENT OF EMPLOYEES 0N HOURLY RATES OR AGAINST RBLOCK v@oT
{1 The appointment of emplovess on haurly rates shall not
bBe made by Heads af Déndrrﬁe ts against sstablished
pasts withowlt the appointment first being referred Wo
the Pubiic Bervice Commission. They may be madse only
against 3 sub-head in which financial proavision i: rade
for Lhe specific purposes, If an wypatriagte smploves is
Lo be employed the clearance of the Chief Immigrablion
_15._.
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DFficar must be obtained before employment by submitting ?

an apptication on the aﬂﬁ“unriada form. Every employes ﬁ

shall be reguired to sign the standard form of contract !

of employment. i

i

(2} Appointuents Lo unestablished offices against hlaock ;
viles which ars sxoressed in monthly bterms or contracls ;
of uo Lo buo years duration and the monihly rate is ’
51000 or over musi nevertheless Ffirsy be referred Lo tLhe :

vize how the ;

FUBlic Bervice Commission which will ad
appaintmant s Lo bDe mads.

27 . RE-EMPLOYMENT OF PFENWNE Eﬁu hE The compulzory age of retirament !
e &40 yegars which iz the "normal” age laid down in 8. & (Z) of
the Pensions Law Cap 121. If & Head of Department cansider
that it would be advantageous to public service to retain the
afficer™s services ke shall arrahgs for the officer Lo be
medically examined by a Governmepi medical of ficer and i¥ Lhe
prficer j& cansidered Lo be medicaliy £t teo continue in the
public service and If his continued smploveent will nolt impesde i
the promotion of any other younger serving officer the Head of i
Department shall submit his recowmmendations for the continusd 1
gmployment of the officer to the Becretary Logsther with the
medical report. and a pertificate thal the retention of ithe |
efficer will not block the promoetion of a vounger officer and :
the Commizsion shall advise the Governor whethsr it considers

the afficer showld be offersd & contrant for a Ffidted period or
snplayvment on temporary Lerms.

28, COPIES  The Head of Department shatl

mmmmm y Lo bhe Principa
Bmrretary whai hw iK:

cop a
Gecraetary (Fersonnel) and Lhe Principal v Lo 5
reeponsible 1IF anyl a2ll ths material sent to the ﬁa:“nfary and
in the case of para 27 a topy oFf ths twy certificates

29, REGPONBIBILIT F _DF PRIMDIPAL SEORETARIES Apart from any
responsibility he may have far acltions asg the relevanlt Head of
Degpariment in respect of particular posts ﬁ@%thar the

PaiﬁC;pai qecr tary {(Personmel) nop any other Frincipal
secretary s reguired by GO 14 Lo 28 to taks action. IL has
neverthelass mades provision at &0 28 above for them all Lo be
hept Informed. so that they mey send writien commenis bo Lthe
hac,utary when they wish. Rsgulation 24 provides for them io
agpear before the Commission Ltoc. Any writhen recommandations
made Lo the Commission by Lthe PE must he copied Lo Lhe
appropriats HOD,

-y

A0, RESPONSIRILITIES OF THE PUBLIC SERVICE COFMMISEION on receiving
a staf!{ vacancy form., the sesorebary will take immsdiate action,
o chechk that all plher necessary maberial has besn submitisd
in the correct form and will verify that there i3 no
#stablishment or financial objection Lo Filling the vacahoy.

31, HENIGRITY RULES It a promation has b
SGecretary shall ensurg that accurate s
available for the Commission.

en recommendsd, the
£

@
enifority rules are
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3. CHAIRMAN The Secrstary will then report the actio

Lhe matter Lo the Chairman.

33. CHAIRMAN POWERS IM MATTERE OF URGENDY I the Chal
satisfied thal delay inm a2 particular matter is 198
seprious ?ﬁu&ﬁvﬁﬂiéﬂﬂﬁ he masy at once advise an ac
Lemporary appointment provided thail he raporis his
the Commission at its next Mesting.

34, CHAIRMAN POWERS WHEN MO URGENTY He will obhsrwise
whather o place matisrs bp%m 2 the Commission or
ang will after consuliing the HOD have discrebion
whather any advertisement will b2 in the local pras
or ovaprsaeas o oof both simulianesusliys in whalt coun
cverszas adverbisemsnt will be placad and what oios
will be specified for applications.

35. IMTERWIEMWING PANMELS After a post has been advartd
ar in some overssas Counbtry obher than Lhe Usited
Chatrman will detcide whether & panel wiil be const
interview candidates, whal the composition of any
witl be and Lthe forp in wirich iLs report i Lo bhe

the Commisaian,

[}

nomave: I1f it
When inter
Hepad of

ISEI0N MAY INTERVIEW The Commics
elf interviaw anv of ths < idats

av at ihts discrebtion he a 5
technical officer as advisar

o

[ gl T L BT
-~ e

rt)

37 . ADVERTISEMEMT IM THE UMITED KIHGDODM IFf the Chairam
consulting the HOD delermines thalt & posht will be
the United Kingdom, the Becretary will malke apgrop
arrangensnis with Lhe Cayman I[slands’ Usited Hingdo

Representaliv
bath asdvert 2

Represantat h

instead. An m:wb%r of the intervieswing panel who
from Caywan shaill be selected by ithe Chalrman afie
Lhe HBD. In ﬁ?hht? Casg, recommendations will he

e Commizsic
Commission uiil then consider these. considering a
time the candidatures of applicants who responded t
or other overssas advertissment.

seisted by Lhe HODSor a Techniocal
it and interviewing candidates
dvises tnat ithey be made with

=1 “{;

1E}

e LT I
m

T

is
iv
3y

38. PROBATIONARY APPOINTHENMTS Hhen an appointment to
Sapevics on ﬁPubatiﬁﬂﬂP Lerms has besaen authorised
Governor, a letier offering appointment on probati
sent, «in duplicats, by ths PSP Lo the selected ca

the vandidate accephts the of Fer he shall sign the
clauge on ong copy of the lstber and eetuen it Lo

after the interviews have been held.

CHAFPTER 2

o otalken in

*man 1S

gly to causs

Ling ar
attion Lo
gecige

i
o sdvertisss
o determin
i

+r"u any

seid logally.
Kingdom. Lie
Jdtuted Lo
such panel
submitted Lo

tegs Fit
viawing them
Department o

;¥

an aftear
advertised In

jcer for
less bthat
Crown Abdents
is to Lraveld
FoConsuttiny
refarred Lo
The
L the same
o oany locatl

the Public
by the

on shatl be
fdidata. I
amcephbanos
ths PEB/PE,
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39. CONMFIRMATION IN APPDINTHENT When the Sovernor has approved

Lhat an officer should be confirmed in his anpointment Lhe FS/PF
it

shalil so inform Lhe officer in weriting and copy the letier io
the Chief Accountant and the Auditor Geperal. The isiter
confirming an of vicer in his appoistment shall show the date
From which his appaintment shall be copsidered Lo have
commencad which will as & rule be the deats his probatiapnary
pariodl cammenteds &r when the officer 15 being transferred Lo
pensfonatle terms withoul a jrmhalicﬂary pericd the Firet day

af the month in which the Covernor
Any period of smployment prior Lo

approved Lhe appointment.
that

terms or coentract when the officer has
it
FEn

date if on temparary

walved ki jght to

& 1% P
gratuity or repald any gratuily he may have received, may count
for pension under Regulation 290 {(Pensions Law Cap 12!
Schedule). The Fensions Law was amended on 10 July 1980 hy
cnanging the constant from 1/600Lh to 17720 of an officer’s
pens fonable emciuvments for gach completed month of his
pensicnabls service. If an sppointwent was Lo be hack-dated to
before 10 July 17980 Lthisz would defezt Lhe Law . Th& Law must
nat be defeatesd by adminiztralive process and 3F 1t 5. berause
of an administrative ervor. the officer will not be allowed Lo

gatn btheprefiy.

40. PEMEIONABLE TERME QOnce an officer 15 canfirmed in a
pensionable of fice therse 15 a clear Inplication that he will be
amployed Jnbil his pension vasis?  subjsct to efPMicisncyy good
conduct and good health being maintained.

41, CONTRACTS When thse Governor has suthorissd the offer of an

appc:mtment an caontract terms Lthe PESP shall grepare ithe
written contract for a periocd of emplovment and on terms and
conditions agreed e by hath parlies . HWeitlen conbracts shall
however be in the standard form laid down by Lhe FS/F after
copsuttation with the Attorney Gengral,

Z. RENEWAL OF CONTRACT

fay  when the Governor has authorissd the offer of an
appointwment on contract the PS/P shall preapare &
cottract for bthe officer’s signatur® 19 respect of
Lhe further period of seryicse: IACOPDOrating any
amendmants which may have heesn agread betwssn the
afficer and the Soveramsni. ﬂﬂ complelion of the
renewal document copies shall be forwarded to the
Chief Accountant and fthe Auditor General,

- LLf

(hy  expairiate conbraciks will nat aosrmally be ranswed for
nng year, They will be “subtaended® for ons yvear. This
maans Lhat grﬂ?uity and passages will be granted ai
the end of bthe sxiendsd pariod. ‘
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£3. EFFECTIVE DATE OF REMEWEDR DONTRACT The stariting date of an
afficer’s reneved contract shall be ihe date folliowing that on :

which the aofficer’'s legave endeds

Provided that the officer resumes duty oa Lhe first
warking day next after Lhe date his leave endad: otherwise Lhe :
starting date will be Lthe date of his resumption of duty. -
44, RESUNPTION OF DUTY EEFORE LEAVE ENDE  IFf the officer ratumses

gubty bafore Lthe date of =upiry of hiz leave his ztarting date

will he tha date of rasumption of duty., If he has obbained

prior paraission Lo copmencs duty on thait dats a5 a resuli of

his Head of Department’™s recommsndation bo bthe FE/P and the

FE/F has approved the sarly start. any dnexpendsd lesave which }
has not been discharged In cash may be carried forvard Lo his ;

subseguent contrack. -y

43, TEWPORARY Wt

12 Lhe Fublic Service Commission has approved the
ampémyment af

an officer on temporary terms against an i
gatablished post Lhe PE/P shall fssue a letter of appﬁiﬁtﬁent |
for such period as bthe Public Service Commission may specify.

of figer fop

446, LAYMAMIAN STATUS & reguest by an expate

o
vl
fi;

T

Caymanian status s an act va1UﬂtaPiiy Laken by the officer
who must sxpact It Lo affaecht his emplovment contraciual
pasition. If an ofFficer accephs an offer of Caymanian status
Th omust be strichiy understood that he mush acceph Lranster Lo
toacal pensionable tarms so that (subject Lo the Public Service
Uommission 82 advising the Governor angd if necessary aon
probation with effect from the date he acquires stabtus) he is
in the same position with regard o terms of service as a
Caymanian officer is or would have besn I in ths same posi.
Subject altways to the of ficer being able Lo complats ten

yeari’ ponsionabls ssrvice bsfore he reaches his S95th
birthday. With effect from bths date he acouirss status he will
cease Lo be eligible for overseas passags. Daggage and
Governmant housing subsidy. I¥ the officer is an averssas
officer and cannoet complets & period of pensionabls service he
will transfer o tocal conbract bterms or iF he 15 alrsady an
iocal contract he will 29 ramain.

47. TERMIMNATION OF ACPOINIMENT }h; powsr Lo remdves any dublig
afficer from & public office is vested in the Governor under

sept 35 of the Constitution after seeking the advice of the
Fublic Service Commission -

Fraovided that in the case of an officer for which the
Covernor has First to abitain the Secretary of State’s approval
to appoeint as stated in para 8 {1): the CGavernor must sesk the
approval of the Becretary of State befare terminating the
appeintment .

o)

-

48, RBETIREHENMT AFTER REACHING THE PREGCRIBED MIMIMUM AGE If im
tha apiﬁimﬂ af a Head of Department a pesnsionable offigcer i
nis department who has reached Pifty vears of ages o mors
should b2 regquirsd to ralireg from the public service he shall

rocesd in accordance wi

th Reg 27 of {the FSC Regulations.

1

i




CHAPTER 2

GERERAL DROERS THE FUBLILD SERVICE
4% . ARDLITION OF DFFICE. IF a3 public offige is
of BDepartment shall proceed in &tcordance Rey

Regulations.

abolished the Head
X ng
s

28 aof

NISATION IT a

“"l
T

Head of Departsment thinks a pensionablas offd
conpulsary retired R0 faciltitate improvement
organisation he should proceed ik acoordance
the Regulations.

i 11

[ ]
ey

- BENMDBVAL FOR INEFFICIENMCY IF a Head of
afficer should be removed from of i
he zhall provsed in accordance with Reg. 48
Regulations. Any reasaon for which a Head of
considers an officer should be P&t"Fad
shall be handled under the hesading of fnefific

TERMINATION
ppariment
before Lhe
PENEFITS he

(]
]
L

OF CONTRACT IF in bthe opinion of
thz contrack of an officsr should
Lferw of the contract s completed

shall proceed under PEC Reg. 30.

TERMINATION OM MEDICAL
that an officer is
reason of infirmity

r}fLumstunc =5 Lo

GROUNDS 1V a Head of
incapable of mervorning hi
af body op #mind ke shall
Lhe Fimancial Secretary bogst
tatement of Lhe officer™s warl QhPTwFrmﬂLESﬁ
1ﬁfurmat1 o Which
Secretariss cansiders that there s svidence
the opinion of the Head of Bepartwent. ke sha
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(dY In the cass of a pensionabls of £
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' inatfficiencyy one fonth?

gy in the vase of an of ficer an

{hi in ths case of an officer rebtivin
A0 years -~ 1% months before his

{1y in the case of an of ficer dismiss
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3. RESIGMATION The resignation of a public offiger is nobt valid
until it is acoepled by the Goverbor and he will nob normally
accepl & resignation iF. in his “p?ﬂiﬂﬂ: the object of the
aofficer 15 Lo avoeld discipiinagry aciion. In any case poltice of
resignation an officer shall give shall nol be less than one
month’™s noetice or pay Lo Government ong month®s salary in 1isu
of potice, Molice of resignation must be given to the PRSP
through Lhe proper channels.

do. QERTIFICATES OF SERVICE A certificate of service in the
standard form shall be given to the officer on peguest when he
leaves the service. Asssssment of efficiency shall be defined
&% “wvery good"y “good" ar “indiffersni® as the case may be. The
object of the certificate i3 for use as a reference vhan the
pificer 75 sesking obber smplovwent and wnlsss Lhere 15 good
reason Lo Lhe conbtrary general conduct shall be assessed as
“vary gond" . A ceptificate will be sighed by the of ficer’s
Head of Department bubt whars he has served ia an exemplary
manhar for fiftegen years or wmore the certificate may be signed
by the LGovernor or the Finaneial BSecrsbary. B0 other form of
refaeraence or btestimonial shall be provided,

=g
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A7 . ?Liﬁr G_AND _BEATH On first apoointnent
noitify his Hemq af DRepariment of the na
naxb-of-kiny which shall be recordsd on
in his Department and in the Personnel
nagt~of-kin should be pobified Lo the o
Bapartment imasdiately.

F8. BERIDUS TLLIMEEG Wiere inh the apinion
afficer a public officer is sericusly
shiail Lake steges Lo inform Lhe PSP :o
informaticn can he passed to the offics
of Department.

39. DEATH OF AN OFFICER. The death of an o
potified immedd ; % govarnment

'
atelvy By bthe
chargs of the casse Lo Lhe P
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0. DEULARATION BOF SECRECY All officers shall sign a *Dsclaratian
af Secrecy" at Th# Lineg of Ltheir appoisntment. which draws their
atbtention to Lhe OFFicial Secrets Law and which is HF
undertaking Lo comply with such laws concerning official
secrets as may be in force from Lime Lo time both during and
after legaving the service. The unauthorised disclosure of any
inforsmation by an of figer which he has ablainsd 35 a rasult of
public service may be a breath of law and resull in criminal
prossecution or discipliinary procesdings or bobh,

&l. PETITIBDNS. An officer has Lhes right to address or peliticn or

makse dther repressntations h“ the Governor at any Lims
concarning public service matbers provided he doss 59 In
rastrained language. Buch petitions must be in writing and
should be sent through the officer’s Head of Departwmeni and Lhe
Finanmial Ssorebary.

b2, IWMPROPER INMFLUEMCE, Mo officer shall ssek to influence any
memer of Lhe LegiﬁlaTiU“ Aesembly. Lhe Public Service
Commission {see FReg. IZ and the Regulations): or any obher
FEreorn as a meanb af bringing his services Lo official notice
2% a meapns of furthering his personal interesis in public
sarvice in any way. The esmplovment of such methoeds may
prejudice his otherwicse legitimate claims and render hin
subject Lo disciplinary procesdings.

43, CONFIDENTIAL It is the responsibility of sach Head of
Dapariment to sz2e Lhabt antuwal confidential vaporls are greparsd
o atl officers In his Department and submititaed Lo the
Geeratary in accordance wibth PSC Reg. 23. Reporbks shall Oe in
Lhe prescribed Torm., Heads of Deparbtmenis must noil rstain
copies of these repnrhs,

.
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A&,

a3 .

v
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&7 .

&8 .

FAL

ARVERSE. #Hhan an assgssmant of 2 grads specifisd in the form
indicates unsatisfactory perfornance or i5 I8 any way adverse
bhe officer shall be informed in wr;t3nd and & copy of ths Head
of Department’s lziler Lo the officer shall be altached Lo Lhe
report,. The report will net otherwise be shown Lo the officer.

RIBCIFLINE., Disciplinary proaceedings ars dessceibed in PSC

Rags. 22 Lo 54,

SENIORITY i35 a comparisan of the position of tue or fiors
officers., It iz historical in naturs and thersefore a guestion
uf fact rather than cginion.

Gneg officer i8 sénior to ancther officer iFf he s in a higher
grage than the other officer. If Lﬁ& pasts held by the Ltwuo

afficers are in Lhe super scale {i.e. on Fized zalariss) then
Lthe ong on the higher point is senior Lo Lhe one on the lower

point.

I the twe officers are on jhncremental scales then the ang an
the scale thal gees bto Lthe higher point i: senior irrespective
of what the start salary 1s.

I¥ Lhe tuo offigers are in the came grade then the one who
received Lhe salary of the grade first ub:t%ﬁi?vpiu3 {this s
net necessarily the effeciive date of appointment to the wrade)
is the more sanior.

Example ¢ an of Ficer A 18 appointed substantively to 88 4 witlh
sffect from tst January 1984. Ancither OFFicer B i
to act in an 88 4 post on the same date. "A" ithe subsltantively
appainted officer 7 senior to the officer who is apting at the
came isvel and Lhis remaine ithe position even iF B s
subesegquentiy substantively appointed Lo 5% 4 and his

appointment s bachdated to lst January 17984.

i
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Example ¢  Aan officer "8" 33 appoisted substantively to an 58 4
post with effect from lst January 1984, Another officer "B"7s
post e subseguently upgraded to 584 with effect from

danuary 1984, "AY rensains senicr to "B" even if "BE" wa
appointed to his oariginal post which was upgraded before lst
danuary 1984, The date of *"BE""s senjority is the date his post
was upgraded.

If the twe aofficers were appointed substantively to the grads
an the same date then the position of the bwo officers must be
tooked at in Lheir previcus grades applying the same rules as
i G0z 47 to &9 above. The officer more senior Lo tLhe other
afficer inh a previous gradg remaing septar.

[
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7i. If ane ﬁfFi ar i3 promoted Lo oa gra an Lhe same dats az an
officer ppointed dirgct to Lhe g?dde from culside Lhe
service thepn the officer promoted is Lthe mors ssnior by ithe
criterion at he has been in the Service longer ithan the alher
afficer.

7. AEs petuwegen officers In the same fFrade some ob cofbract and
oihers on pensicrabls Lerms the carser officers, i.8. thosg on
pepsicnable terms: are always sepnior Lo the contract officers
irrespechtive ¢f their length of sepvice.

73. SEMIGRITY wHEﬂ Ugkn Gfficers should be promotsd om seniority
snily whan oiher things ars squal and in such Cases Lhe
advice of Fublic Hervice Commission would be "thait Lhse most
seninr of of ficers considered shouid be promoted®. It is
for the Fr1nL1na1 Secratary/Fersonnel to sstablish seniority.

74, 17 bet Lwo officers all comparisions at all lsvels are
CLITER] = ﬂlmr1ty is fixed by birih date. The ons born first
is the sENTOP.
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Chief Envir
Chief Immsgrqt
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Commissioner of Po
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rital Officer
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Director of Lands & Sury ey
Diregtar, Legal ntud%es
Director: M.H.GC.U.
Directosr of Planning
Director, Water Authority
Hospital Administrator
Legal Draftsman
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Manager. Conputer Services
Filot. H.R.C.U.

Frincipals 1 High School
Fuisne Judge
Banfor Crown Soun
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Gtatistician
Superintendent of Insurance.

Y
|
|

CHAFTER Z




GEMERAL ORDERS TRAIMING CHAPTER 3

CHAFTER 3

TRAINING
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. BLELTEIVED OF TRAIMING The objeciives of Lraining within ths h
Sarvice e Lo - i

(1) proamate iearning. develop the mind and broaden cult
and scientific hoerizens and 1o 3& ‘wlop the disciplis
aof study of any subject for the furtherance of publ
policy?

o 3 et
oo
ok

aorhoTy

at

{2) improve systematically the ability of officers ta
perform the duties of their posts atb igher standard
of efficiency on Tirst apopointment. during probation and
o prepars them for hi z fee during the §
course of their caresr :

23]
=

{3 provide for lortatisation of the Service as rapidiy as s
consistent with the malntenance of appropriate standards
of afficiency and sxpertisse; -
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TRﬁIMIMG POLICY It is &
Bevice Dommission Lo adviss
utider Lthe Law {(Reg. 17 Ex

f the functions oFf the Public
the Governor on Lraining policy
L of the FBC Regs 19837,

A, LIMIL SERVANTE ASSDCIATION AND THAINING The general pg
Training shall be a subject Ffor consultation and discus
i

with bthe Association Council as prowided for in Chapler
Gengral Orders,

F. TRAINING ﬂEVh‘UP?EHf Heads of Deparitments ars responsibls with
the T“:;ﬂfﬂg ffic s the developmani of syuLLmat| Liraining
nerograsnes Tor Lhaig atf. Thi w111 involve 3 regular revisw
of curesnt and fubur 3 & Tvain%ﬂg Dfficar
shall appraise and =maents and in
consulitation with H the Chajrman of Lhs
Fubiic Bervice Comm nt and avaliuata
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systhematic training of office
Wwiil varvy. howev“ﬁr they ara
following cabegorissi-

(13 on-the-jobk Instruchion

{2 training by plannsd

spacial progjscis or @mo

{3y off~-the—-job Lraining
Codrsesty

o~
]

off-Lhe- Jub Ltraining o
i

or local hL

FEC TH DE _KEPT INFORMED. The
{1) appralse and tollate br
the FE/F and reporit on
Fublic Bsrvice Commiesi
{2) arranygs courses far o
arg not a"aiiatie Ly
crganise Courses incor
the classracoms?
(3} arrange training in an
gffective.
OVERSEAS COUREES Legoriss

(1Y short berm training wh

in durationst

(9 medium Lerm oourses wh
vEart
(3 long bterm Course

VEar,

Fraoba

LONG

?..

an brial and
cantinue

& ﬂmwn% ©a
}ﬂCHi unt i
It Fallows .at if

2t i bhis asceecsment is
gr on probation who s

se overseas Will have io
return Lo the Service after f
11 4gd)

U“h
L]

TERM OVERSEAS COURSER.
Public Service Commissiony G0
Lo @o oh oan Appropriate ovars
Caymanian status: i1s pensiona
yaars’ service at the endg of

TRAININ

an afd

regquired Yo yo an oa

i CHAPTER 3

rE., The traisity methods used
Tikely to fall into one of the
i by the WMansger/Suparyvisor?

kparients: .2, aliogation of
vemrent to obther degarimentss
fthin Lhe Bervice (in Servics

sepryice githar

utside the

Training O0fficer shail -~
aining reaguirements with FS87s
them to the Chairman of the
Ton s

fficers and where forasmal courses
Wwith Heags of D*partm@ﬁtgy 1o
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ich is Lo say up Lo thres months

fch Y85 b say up bo one academtic

Lymi g witen
T AS 18 o her suitabils
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firer is not in post during b
impossible. For Lhis reason an
lang ierm
repeat a probaticnary period om
he course.{ See also Chap., 2 G0

Bubject to the advicse of Lhe
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GEMERAL ORDERS TRAIMING CHAFPTER 3

mintmdm rebirement age of 35 vears. An officer will not. as a
ruler b2 sani on gourses whioch last longsr bhan ssven vears: in
aggregate during his ssrvice. The Sovernment ressrves the
right Lo approve the Institubtion in which the courss 15 to be
taken. The Iastitution 30 approved must be one which s Fuity
racotgiisad and aceoradibad,.
10, HITHOUT FAf Effest will be given to this policy by the
granting of study leave without pay for bthe leaglh of the
rourse bul sweh leave will be granted on grounds of public
policy: subject to para ¥ above. for Lhe purposes of Regulation
14 of the Schedule Lo the Pensions Law {Cap 111) with Lthe :
Governar’s approval and therefore pensicnabls servics. i
|
11. JUITION. Foohk allowances: and olther expensss direclly related !
Lo the course will be paid by Covernment. Ths QFFECPH meist ﬁ
aubmit ilemized expenis atoounits supplied by the insbitubte of E
shudy. The Governmeni petaing Lhe right Lo d%arugarﬁ items not f
cons idered sssential foar Lhe Course. ;
[
12. AGCOMMODATION including the cost of food will be mat by 5

Government whether in halls of residence of the institution orF
o private atcommcdaltion of Lhe officer’™s choice save thal Lhs
contribution of Government towards avcommodation of an
aofficer’s own cholce shall be Timited to whal Government would
nave patd had the officsr been atcowmmodated im the institulions
haits of residence and alsa that £ the officer ¥s compelied to
Live of f campus becauss bLhere iz no accommodation an the campus
thern government w31l meelt the whole cost.

1 1]

13. AIR _PASBAGES at the chzapesi rate will bhe paid by Government
For the officer and vhere appropriate the officer’s spouss and
ong child and reasonable bLaxi chargss w0 and from the airporit

1 b

From and to Lhe officer’s accommodation wil
beginning and at Lhe end of the course on L
5uhm1thtﬂg racsip

in writing of 1

& paid at Lhe
g 0 3 M
i

i
i &
st Ehe alr carrier and a debtalled sitatemsnt

14, BAGGAGE ALLOWANCE, Government will also meet the cCost of wup Lo
20 hiles of baggayge in excess of Lhe normal airline haggage
ailowancs on assuning vark on Lhe course and up bo 40 kilos by

sEa on peturning from the course.

15. FERSONAL ALLOWANCE AND HEALTH TMBURANCE

tal A personal allowance will be pavable For day Lo day
necessitigs like Loilel reouisites: as a rule the
Lraining officer will he guided hy any recormendaltion of
the University or Training Centrs

{b} The Government will pay Lo the officer Lhe cost of Lhe

remium for adeguate health insuranc {uwhich the officer
p E -
21t antd yhers appropriale

must arranges himzalfi, for his
his family for the duration of the ocoursze.
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th., MID-LOURSE AIR PASEADE Pascapes by the cheapest rats for the .
aof ficer and when applicable the officer’s spouse and one child
Wwitl he paid for by Government. During this visit to the Island i
the officer can be repuired Lo peiurn to duty for some par

his vagation period.

17. ANNUAL LEAVE ENTITLEMENT. Annual lgave entitlesment @arnsd up
Lo the officer proceeding on bthe Courss must be faken by bths
aof ficer befors the training course starts. During the coursa
Lhe of ficer «1t1 Lake the pormal Course vacabtions in lisy aof

leave gntitlemneants,

n

|
|
15. INTERMATIONAL SPOWEDRS. When an officer has & coudrss spproved
which iz sponscored by an international or other agency and ithe i
hepefits he will receive are lass sdvantagenus ithan bthose
ment ioned above then the Government will make up Lhes bspefits
to the level stated ahove
19. QFFICER’G LIABILITY. All officers who are offered Lhese Courss
Facilitises accepld them on the folloving sirict ungderstanding -

(1} that they will sub@it themselves and whees applicable i
their Tamilies who are Lo accompany them to medical |
axamination by a Govsrameni Medical OfFicer baefores :
provesding on Lhe coursed

{2} that the officer will authoriss in wrilting the
Administiration of the Institubtion in #hich hefshe is
studying to submil prograss rapsribs Lo Government at the
gnd of sach academic term. Such raporits shall be in the
form of Lranscripbs. The Dovernment reserves bthe right
Lo discontinug any payments for the course whers gnod
progress 15 Aol being maintained and officery will be
regquired Lo raturn Lo work. In any svanl Governwent
will agrae to an officers repesting a Tailled courss onts
BT Y

(37 an officer who is selected for a long term overseas
course shall before his depariure be reguirad to sign a
Bond undsrtaking that he #ill return Lo servics approved
By the governor for a period of nob less bhan Lhrae
years of when thes course 2xcesds 3 vears in duration the
same period as the laagth of the courss and IF he fails
without resasonabls cause bo apply himsslf Lo his
studies: fails to return Lo the Islands, §s dismissed
from Lhe service foar wisconduct or resigns «ithin Lhs
gariosd prescribad he shall repay Lo the govasenmaenh Funds
the wholae of the Dosts of his Lraining © and whers
salary has besn pald Lthis shall also be inciuded in the
cateutation of tha amount of Lhe bond?

(&) the aofficer will be required to provide as sursties
gersons financially capable of Fulfitling the terwms of
Lhe hond.

-39
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. ) ) . ;
(%) that Lhe officer s sarotled in a Full-tisme prografme. ‘
{&y that the officer Wwill not dmriﬂg the pariad of ihe i
approvad course al Lhe appﬁmvﬁu Institutnion sibther
change bthe courss op the Institution withouwdl Lhe priaor :
anpraoval of the PE/P which apﬁ?ﬂfai will he given onily
in gyxceplional circumsbances,
20, GOVERNMENT S RESERVATION, The Government does nol commil
fteslf bto offer promolion to am officer on successfuyl
tompletioh of any - wiltl §i zuarantes re-emipltovment Lo !
- -'-‘

Lolrse I
) 1

any officer who has resiy

21. HARDBHIF . Mhere apn officer can demonstrate Lhat by sccepling
these terms and Conditions he will suffer financial hardship
bercatse of family or obhee cnmmitm :iihs which are acceptable to |
Govarnment special zuppiﬁﬂmﬂ at.ion way bs awarded in each !
7hﬂ$VlﬁUf1 cesae abt the discretion af the LGoverasr. !
|
TZ. FEDIUM TERM OVERSEAE. Officers
1. -

may ba required o go on medium
Lerm oversgas oourses. Uh H

{1} be Cavmanians

{2} he on pemsiomable Lerms and

23, TERMS [ffices on medium berm overseas courses will recsive -
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(7t benefits in acoordance with paras 11: 123: 33: 14 and 13
EXaln H

{3} they #i11l be subject Lo paras 17 and 12 aboved

24, BHORT TERW COURBES AND CONFERENCES. Dfficer
G Shoril Lerm averseas training Ccourses -

(N

requirsed Lo g

{1) may be on pensionable, loral contract: overseas oontract
ar temparary terms?

{2 will not reguirs Public Service Commission seleciion
uhless it is intendsd the training will gualify Lhe

&
afficer for garly promobions

{2) who ars conbract and temporary officers will rely be
given short courses. In every case Lhe zgthc. ty of the
Governor i regquired. A contract G?F "5 Lour of duty

i
will be sutendsd by the pericd hedshe is training.

T



GENERAL ORDERS TRAINING CHAPTER 3

2%. TERMHE. Hhen op shart ters ovesrseas Lraining Courses osfficers
will receivei-
{1 Full satary whils on Lthe Ccoursad

(27 benefits under paras 11 and 13 aboves

133 Governmendh wwill mesi the Ccost of reasopnabls hotel
accommosdations

{8} ithe appropriate subsistence allawvanges Tor Lhe counbry
in which the oourse 18 Lo bake place will be patd for

the durabicn of Lthe courses

{3 witl be subjsdt Lo paragraph 18 aboves

26, LORRESPONDENCE abD EVEMIME COURSES. HWhan any Caymanian
officer Lalkes & coprespondence., gvening COUrsE, oF COurse

an Evening Institute which lead to Genersl Certificablss o
Educaticn or other gertificates appropriate to the Pueblic

b

af

at

)
i«
¥

L]

o "f:l

Service with the approval of his lead of Department and he is
sgccessful abt the sxaminaticon Following the Courss the figer
may on presentation to Governmenld of the recsipt for the feecs
for the course and the gxaminatiaon receive réimbursement from

Government up Lo the full amount of the receipis.

FPAYMENT OF ALLQMA%Ch% The Chief Accountant will ariranges for
tha p“vm*“’ o oa Lraines of the allowances prescribed in 5078 9
Lo 23 eithep dIPELtlv of therough the appropriats agencies in
the country concarned bul any incidental claims under £.0.73
11~15 shouwld be submiitisd o him accompaniad by recsipted bilis
not. later than the end of the month following that in which Lhe

expentditure 15 Incurred.

28, DUl

)

'EEEle EE_RELORDED, A recuwd shall hae plac

personal file of each officer bolh in his Department and in the
Peprsonnel and Office aavviceg Department . of the Lraining
&

programaee assigned Lo khin S any courses taken by Bim, his
perfoarmance on the course and evamination resuils.

29, QBLIGATION TO TRAIN. It i3 a gandition of appointment to Lhe
Public Service Lhat an of Ticer shall comply with any training
requiremehis attachesd Lo hiﬁ poste within a scheus of service
ot otherwise. Fajlure to complate Lraining reauired may be
prejudicial to an officaees gvu iress in the Public Service.




GENERAL ORDERS SALARIES CHARTER 4
SALARY i
!
1. SALARY SCALES. The salary scales of the Public Service ars set :
out in Apnendix | bo this Chapter.

2. HRADINGE: The gradings of posts

AR Al E Mie are ithose shown in the staff
complamant annuaitly in the Approved Estimatas of the

Dovernmeani,

3. AUTHORITY FOR_BALARIER

The salary of & post is bhe pay or
range of pay shown in the scale on which the post iz graded in
the approved estimates,. The Legisiature authorises payment of
the salarigs of public officers when it passes the
Appraopriation Law eath vesar in which funds avre appropriated
inter alia for personal emcluments, '

4. LUERENCY. A1l csalaries are exdppesced In wayman Islantds dollars
and ara payvable marnthly in arrsars, E
i
@. HALARIED SHOWN RAR All salaries are shown bhasic and all
saltary ass 15 ary on Movement of

eassments and ad justments of sa
afficers hetwsen officéds muzi be made wi
satarigs only.

b peference o Dasis

&, SALARY PthFGPHSu Where, in these GO°s. differsnt salary levels
ara used for the gurposs of Fixing lesave 21igibility.
alinuwances or iran:pmrt entitliements s they have beepn Fined with

reference Lo basic salariss only.

7.  BANK ACCOUNTSE. &s a condition of employment 1t
that gvery officer on appcintment will apen a b
a bank in the Islands and that he will authoris
Accouptant to pay his salary monthly into his b

is understoond
ank scecount with
# the Chitefl
ank acoount.

L2

»  BTART DATE On first appointment an officer will receive his
galary -

in %
Lhe dutéas ﬂt h}a ﬂ??%ae

{bY if he 15 appointed oublside the Istands and Y5 domiciited
putside the Islands: he will receive salary frowm the date of
his arrival in the Islands

PROVIDED he assumes or resumas dutv on Lhe working day next
following the date of hisg arrivals

PROVIDED ALSBD Lhat an officer on first appointment arriviag
in the Istands will be permibied Lhres workings davs in
which Lo selbitie in and find accoommodalion?

An oversess offiger will alse receive 1 day’s pay for tines
gpant Lravelling to bhe Islands or 37 he has through no
fault of his own had Lo spend mors than one day Lravalling
o Lthe Island then the PS/F shsll award Luo davs payi

HEE i a4 A s P M et ke $03 . mae eh B e mms WL A e b et BEY rmy e b FED sy e b Sie tenr by H9E R s cams ek BE4 pagn mems semd e gime s M WED cm rma o L e m o ik e e b B s ms b
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hour

{h}l if the offic
hourly

hours worked

' b4
monthly rate musi be

{c iF oan officer
divide
rated

{d?

nfficer
'ha h%gWéw nest

@ suURe
lgave his salapy
date b

1e resumes duby ang
- Btaff emploved on a
h oaccardan

]
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Lhe annu
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CHAFPTER 4

iz promoted e will re
from Lhe date hs ass

officers in Lhe sams cadre are promoisd at
time and ons or more cannobl assume dubty in the
GQarvice regasons atl promotions and pramobion
with effsct frowm the date ths Lovernor
promotion so Lhabt senioriby betwsen itha
not upseti

conbract offig r W 5
from Lhe date he ap
guty on the in

-
3]
ot
u

Lo Lhe Islands Lo
ar remains on the
will re-commence
ne resumes dutyd

H
=
1

contract of
ave bafors

loave he

conhract

[
PERA U
= g gF —n
i i
wart 10
wo1n
ol
uE T
[T
-
il
Lk
L
ﬁ

a1

[ oo\ B

11
e
o~
i
o
s
[k B f
i}
ot
il
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wat
T

plaoyed on an hourly g s

ce with para Z1.{3}.
s employsd an &

ke hours worhked

ene mointh is 18
divided to get

is emploved on oa month Lo moenth baei
ual rate of pay by 1Z to gei ihe mo

of assessment will also apply to the
tng and duty allowanCes.

10, CHANEE ADYVICED Apny change In the status or posting of an
afficer which is tikely Lo affect the payment of salaries or
allnwances of changs the accouniing altlocation should be
nobifiad Lo the Chief Accountant and Lhe Personnsl Division on
the appropriabte source document. Sea appendix 2. heresof

11, B8TART SaLARIES, Dfficers whose [OELS AP gratded on fiwxsed rates
of pay will receive the fixed rate of pay in accordance wWith
para 8.
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BCALE,

gt
super-s
-__lv“-e I_JT
athar n
inviola
purpori

sCals.

BTART_B

seals .

Lhe a1
ainks 3
hia, W
5 Lo omo

SO8LARIES
There 1 po Yncremental pri
Offiges in Lthe super—-scals
towing levels S1, 53, %94,
ra far differsntial purpos
oopost shall be graded in
ve automatically bBetuwsen i

increms

ALARIE
=1 &

ntal

CHAFTER 4

agressicln in tne

can bs  graded only at
ShHy 58 812, and 8 1%,
23 only and ares

the super stale which
Wi oor more levals on a

by}

fal The sitart salarigs of alevical afficers and eguivalant
paints In the Tecoh Braleg shall he as follows:i-
AMNUAL  MONTHLY AGE QUALIFICATIUNS

SAh EY  SALARY

708 {384} 14

27z {&08) 17 "o'"s 1

TERE {629} ié

784 {452) 17 "0's &

8124 tEFT) 20 "ats I

8424 {702} 21 "O"s 3 +1 Ath Form

8748 1729} 22 "g's 4

FO7E {754) 23 "Rte 4+ 1 btk Form onre 5 000

7420 {783) 24 "Dr¥e T oy morse + 1 ALk Form

g748 $814) Z5

10140 {845 & "Dz % or more bLaksn al one

sftbinyg

(7} Lhe mininum gualification to the Clerical
Grades 7s 11 years full-iime sducation
with ong vear In the $ifth form.

(393 new entrants »ill enter Lthe scale slrictly
againslt the age epniry points or the
qhﬂii?i““t?ﬁﬁ gntry poinits depsnding an
which is the more advastagesus to the
reorait.

1131} Lthe bsss soint of the scais is related io
ned entrants who are 8 vears of age or
below with no G.C,E."e or obher
Cervificates bul Lhe esntry would be hiohily
salective st intekvisw.

{iv) Officers on re appointasnt wilh previcus
Cayman Ialande Goverament Service will
Fetgive ang Increment for each vear of
service above their age / gualification
entry point subjeci to the maximum of the
srale,

....3.,']’,...
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GEMERAL ORDERS SALARIESR CHAFTER 4
{v] In special casses when a clerk of
considerable maturity is appointed the
PSKF may fix a start salary on Lhe baze
point of $ 4 scele. There is no higher
ahtry point in this scale.

1B {91} C.8.E. passes at
fevel passes far
gualificat ions
(i) Ganegral Oertif

]
Ordinary levels
Grades A, B op C
in the
music. art: or r
two subjects wil
sseEssment purps
GCE 0" lgvel npa

-

fCy The gualification enbtry

For the purpoeses of sabry

diplema from the Triple
the equivalent of 3 "0°
QF??;@P

37
a

h _l
J[l

{d} The starti
reference to gqualif
basis., and grade in acc

i
R

s @ay enter by being avwarded inCrements For
erisnce bul thelr sdperisncs must be re

ﬂalary of a bteacher shall be assessad
ST y

Grade 1 ars
purpoeses of

g of Education at
11 be acoepted if at
ith the sacepticn that

subjects of domestic sciences
gligicus knowledge anly

he acraptabié for salapry
op Whsre d humber of

g
BEEE APE stabeﬁ tinless the
subject is relevant

to the post.

paints are for schoosl lgsavers.
Lo Lhe Lle tcal scale a

"CY Bghool shall be treated as

tevel pazses Hore mature

T
a1 - KN
L EVENT .

with
ication: exuperienceg on a oane-for-cne
ardance with the Burnham svstem

up Lo oA maxinum of 12 increments.

g} The start salary of off
Figxaed with reference L
appropriate Lo the post
appointed and the level
af ficer would have Lo b
gualification and ayge 1
the highest serving off

14 . IMCREMENTS. For desgripltion of
Chapter 1.

ey
£

INCREMENTAL DATE. An officer’s
appointment
month in which he commenced du
the month antd the

sinteenth day of the month.

14, BALARIER An offic

&
varank post which 3
that salary with ef
#3

roappointed
gratded on

a

shall be the amniversary of the fir

i
anttiversary of Lhe first day of Lthe mont
Following that in which he commencad duty if on or after the

ipers in other grades will be
their previous experisnce

ta which Lhey are being

of pay af servipg officers. &n
ve considerable superiorily in

&
f he is Lo he paid higher than
i 5

cer in the same cadre.

Increnent’ see definiticns in

incramental date following Fivst
iraet day af the
Ly if before the sixteenth day of
o b

substantively on promceticn to a
a Fixed salary shall regeivs

E}
fect From the date of pgromobion.(Sse para

-5
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CEMERAL ORBERS SALARIES CHAPTER 4
17. SALARIES OM PROMOTION. An of Figcer promoted Lo a post on an
incremental scale shall have his new salary and incremental datle
deternined as Followssi-
far 1f. on promobion.: his old salary 15 less Lhan Lbhe minimum of
his new scale he shall be paid the sminimum talary and the
date of hie prometicon shall be his new incremental date.
ihy ifF, on promobian. the officer’s old salary 1% above the
minimum of his new scale » he shall grier that scale at the
peint tmmediately above his old saltary. and shall be awarded
a further increment and he will retaim his preavicus
thoremental date PROVIDED that hs receives at least twa
Increments thererby o If nobt he w1l he avarded ong
additicnal Increment.
18, PAYMENT OF INCREFMENTS. The Chiaf Accountant shall pay increments

20,

o

[N

on the date they fall due unless advisad to the contrary by Lthe
B??!L r's Head of Depariwment . In any case whers a Head of

Deparitment considers thalt an ingrament should nobt be granted: he
shiall Lake actisn Lo have the increment withhsld in accordance
with FBD Reg Hp 48,

ADVANCES OF 585 ARY. The Financlal Bescrebtary may aultharise an
advance of salary for drgent personal reasons where the
circumstanies of serious T1iness or olher unforessen domestic

tatamity has occurred but advancss may be granted on other
grounds where Lhe applicant can shaow that he fould aot reascnably
vave been expected o make peior provision for the purposs for
which he reguires the advance. aApplications shaould be made
initially Lo the PE/P Lhrough Heads of Depariments who must
ingdicate when forwarding the application mhu her or #mot they
support. L. The Financial Becretary shall lay down the terms
untder which ths advance shall be paid.

ARVANCES FOR LEAVE When an uFFicer is going an lesave the Chief
Accountant may pay the officer’ lgave salary in advance in
respect of any la2ave period, :

DVERTIME o

{1} Mo overtime paymenis may be mads to any officer until that
afficer hag warksed 40 hours in & Ffive day weelk.

1]

{2} Overtimse payments will not as a rulse be paid Lo any officer
whose salary is in excess of $1481164.

{3 varttme payments: are calculated on the basis of an
officer’s annual salary reduced to an hourly rate as
fallows i~

281w 7.8
e e = = 14T .13 averags hours worked om

T
A e

Divide monthly rale by 163 to gel hourly rate.

-2~
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GEMERAL ORDERS DALARIES CHAFTER 3

{4) Heads of Departments and administrative officer:s should
gnsure that officers in their departments are required i
work avertims only in suceptionsl circumstances. Hhenever
passihle Lthe officer should be given time off in 1iew.

]
8]
*

TERMINAL RBEMEFITH, Fensichn benefit:s andfar gratuity are
pavable Lo ap of ficer in accordance with the Pensions Law (Da
Siilsee Chap 11 belowkr, or Lhe fLerms of his contraclh whicheve
s applticable in the particular cass.

oY

23, FORFEITURE OF TERMIMAL BENEFITS An officaer who is digsmissed
the Bepvice may lose any aiiﬂihiiity he may have had far
terminal benefits under his particular terms of emplovment.

2. IMTERDICTION An officer who iz interdicted from the
parformance of his dutiss: when his contract snds, will nat hs
paid gratuity until the criminal or disciplinary procsedings
are completed and  Lhe Governoe can consider iF the officer’s
gervicze has basn satisfactory for the purpnses of awarding a

gratuity.

23 . ADVAMCE PAYMENTS. The Financial Secrsbtary may apprave the
payment of an allowance not greater Lthan the sstimated pension
Lo an UPFi"** an retirement. where his pension. tho Hdﬂ dus,
celnols foar any resson. bBe paid from the date of retiremenst.

Pl
{5
z

COMBUTED GHATU I¥. Hhere an officer on retiremsnt haz opled
for a gratuity and reduces pension the Financial Secretar way
Apprave an advance againsi the commubsd penszion gratuity on
such conditinons a5 may be specified by ths Financial Bscoratary

in his discration.

27« APPLICATION FOR TERMIHAL PEMEFITS. Applications for pensionsg
or gratuities shall be submilted on form P 12
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SUFPER SCALE

1934 1787 1987
ANNUAL ANNUAL HONTHLY
SEG POINT  SALARY SELARY BALARY REMARKS

i 1 33,384 35,032 EF.RE1 Seniop Sssistant Sscrpegtaries
1 ) $#34,320 53600356 $3,003 Differential (noth Lo bhe used)

Bt
L3
1
[
h
a
2]
s}
i
L3
s-._'i
s
5o}
L3
3
H
L
L]
0
£

Aeads of Divisian:e

1 % F34, 2582 F38, 064 #3177 Heads of Small Baparigants

i ] $37 250 HAY, 120 3060 Differential {nct he he wsed)

i:
i & $338:304 F40: 224 3,352 Heads of Larges Depariments j
1 7 B3IF 377 41,340 E3:443 Differential {(not Lo be wsed) i

i a8 40444 42,497 £3:541  Frincipal Hecoretaries

[y
o
W
=]
N
s |
£
i
3
B2
P
{1
4
[ g5]
RE
L
=i
o]
ek
3
~y
-y
i
g
31
pir]
P
I
et
.1
=
i
e
Ia
[y
s
w
15t
L,

i1 #43.,944 $44. 140 $3:348 Differgntial (mot Lo be ussd)
1 12 45,120 847,378 3,948 Orficial Hembesrs EXCO
1 13 46840 ¥48. 748 F4,064 Differential {(mot Lo be ussd)

i 18 47,724 50,112 4,174

K
a1
k]
1§03
"3
M
=
[ae
2]
o

ined Lo he used)

N
et
23
oo
K.Y
-3
4]
P}
I~
L

L4
[y
ki
o
o

429 First O0¢fFicial Member {FG)
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GEMERAL ORDERS SALARIES AFFPEMDIX 4.1
ADPMINISTRATIVE AND PROFESSIQNAL SCALE
1984 1987 1987
AMMUAL ANMNILAL MOMTHLY
SELG  FPOINT SALARY SALARY SALARY
1 1 B17.472 $#18.348 F1:07
i Z Fi8:120 19,032 1,584
i 3 £18,780 ®19,714 £1.643
1 4 19,4504 FIN,436 $1-703
1 3 F:0.184 F2L 192 51,744
4 i 420:91a4 $21:9?2 1,831
by z 521,674 2ETFTA $1.,8%8
) a 222,488 523,518 21968
ey 4 523314 24,480 S2-0440
3 H 54180 F20, 372 £2.114
3 z H2F,054 H3246, 304 2192
3 it %25,}80 $2?:2?n $2,273
b 4 G2 740 B2A.F84 $E.357
4 i E2T.H24 29,314 2,443
4 Z2 F28.744 $30: 394 2,933
4 3 $30.012 31,512 H2 bA
4 4 #31-.11¢4 $32:6764 2720
i) i $32, 254 $33.854 $2:822 Medical sxteneion far
by Z 33,444 30,112 $2,9286 Bernior fedical
b 3 35, 248 37,032 33084 Officers

-39~
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o 3

I g bt e IR en R M s 1 F e e T U Ik e i kL de T BRI i e T M em b s same g e Him G g e e gt mn e e e mn Mee b men e S TR anl S e Aen m T T A e e

1784 1987 1987
ANMUAL ANNUAL TANTHLY
SEG PRINT  SALARY GALARY SALARY

£

513848 £11-.388 59479 . i
®11:2840 #l1,.844 5987 i
$11.748 $15,33 Ft-.028

3
4

[ N e e e
s BN LT I - P I N

$12.218 $17,828 51,0469 i
§12: 770 13,356  %1,113 :
§13,274 $£13.884 %i.157 ;
513:764 $14.448 1 .204

$14:328 s 1234
#14.904 G 1,304

13,504
Bl 14‘:}
Fi1oH. 788 %17
H17 4T E L&,
IR 180 17

$1.337
1412
1,469
E1.52%

#1091

W W ¥ 0
[B I SS

F2 R R R BJ PR3
B3 LI e W) BB £
RO BN LN QN i o R
£ os e b 0 Do L0

O L e LY ko

3 1 $18:%712 19,840 ®1.5630
3 2 517480 £20, 654 1,722
3 3 5E0, 472 21,4092 $1,7%1
3 4 §21.300 X2, 368 $1 344

4 H $22.144 2. 248 F1,939
4 s #23-084 2524, 214 2,018
4 3 24,772 26220 2,185

¥ X3 R0 527274 $2:E73
e 2 227,036 ¥78.392 8Z:3064

1 283,128 529332 FEaH461
& 2 #$29:248 £30.732 B3:54%

_a0- |



GEMERAL ORDERS SALARIES AFPENDIN 4.1

SEG FOINT

1984
AMNUAL
SALARY

CLERICAL

1287
AMMUAL
SALARY

5CALE

17287
FHIMTHLY
SALARY

AGE

RUALIFICATIONS

1 1 7,008 57,334 $413 18 (or lass)
1 2 7,272 87,632 £434 17 T "3%s
i A $7:348 27,720 FA40 €0
1 4 7,824 &8, 2240 #4850 21 2 "07s
by 1 %8324 $8.3322 711 22 3 *07s
2 2 58,424 55,844 5737 23 3 *Q7s & lyr &th Form
2 3 8,748 9. 180 765 24 4 "'s
2 4 9072 9,528 794 23 4 "0%: & Ive Hth Form)
ar 3 '87s
3 1 7,420 $9. 888 374 Zh 15 o mere "078 & lyr
3 prd $9:768 $10:280 855 Gth Form)
2 3 10,140 $10, 644 887
3 4 10512 %11:040 E9Z0
4 1 10,908 $11,448 $954
4 2 %11.328 %#11.892 991
4 3 $11:748 $12,334 1,028
4 4 $13.180 12,792 $1:064
EXECUTIVE BCALE
i i 12,332 #13:174 %1098
i z 12,900 $13, 548 #1:129
H 3 §13: 260 %13, 920 1,140
i 4 513,620 $14,304 $1:192
Z 1 13592 14,688 1224
2 2 $14.3764 $15.0968 £1,258
2 3 14,858 15, 600 $1.300
& 4 $13-3448 Elh, 116 $1:343
3 i $15,882 H#1bH: 544 $1.387
3 2 #16:.3480 17,194 %1.433
3 3 $146:220 wi7,772 w1.481
2 4 $17.472 18,348 1,529
4 1 ®18.048 518,948 w1579
E 2 18,4636 $1%,37% %1:431
4 3 #14%,7344 20,314 $1,4693

-4 3 -
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1986
AMNUAL
SEG POIMT  BALARY

1 1 211,288
i Z 11,8652
i 3 F12:024
1 = #1Z-420
i 3 $17.828
i & H13:.248

Z i %13:8680
z z 514,124
2 3 $14.3840
2 4 F13,040
2 4] $#iu.85582

$14.054
$16.572
617412

Fa F
B17: 6768

| %% 3 % P 0 %
4= L3 b e

4 1 518,252
4 2 $18.352
4 3 $519:444
4 4 B2, 100
o 1 20748
5 Z 51,420
i 3 $Z2.128

L
¥

522,848

23,5872
524, 3640
HEF. 152

525,280

[Sagie 3R ¢l
an L3 Py o

1987
AMNUAL
SALARY

1
ds
I

®11:844
12,240
512.4624
$13.043

13,464
13,9408

14,354
$14.832
15,312
#15.818
H146-332

$1éh. 850
®17.400
#17,944

18,5464

$1%. 144
#19.800
20434
F21,108

Bk
X

: 780
8. 488

oy ey oy

Fohoubul

-

3

W oW W
% I S O]
1.

23,788

®24.758

AR =g

Rodnd 2 ¥
24,412

$E27E7 4

{(¥) All cadres snter

MURBIMEG 8CA

]

S

1587

MOMTHLY

BALARY REMARHKS

%947 FracLical Nurcs

o
&
[
I
¥
i
ri
fua
it
o
.
H'
oo
1
[0
it
",
A
bt
[y
E.
et
)

W WF HY i

S1:197
%1234
512076 Lim
%1.318
W1s361 Limit of Practical
Murse/Midwife

t oaf Fractical

il

$1,40% Seniopr Nurs
1450 Seniocr Mur

1,477
1,347

cg
se/Hidwife

e

1-:813 MNursing Suopervisor (%)

1:874 HNurse Anassthelisi

1.934  Fublic Mgalilh Nursing
Bypervisar

Fd-.-004  Chief Nursing OFfFicer
FE13Z
77014
$3.373

-
o
i
o
o
i
m
-
]
=
[
“3
fxa
4]
n
[}
1]
ot
i1

T

1l

W

s

1,897 Limit of Senicr Murse

F1:550

#1703 Limit of Benior Nurse/Miduife
1,759




GEMERAL ORDERS

o e s ol g aa T v s

SEG FPOINT

1984
ANMUAL
SALARY

Wwio o m D it B B B o i i O [ AR R ] e g R g AN B 2% g LA SR R b A ek B

Rt Iy R i

3 PG e

NN

) Tl e L] B Ll i e R I S Jo Tl ko

e L) RY e

L o L by e

J g e

Za

#7:008
7,272
7360
57,848

3T US o
et ] e
b3 OE O~ b
[ S 1)

a

W HE 5

%4458
quuhu
E10,212
10,994

$11.004
%11.424
#11.848
12,324

woowt

Bd = PG

E-LBE . T
[ e
BT PR T B N
e DDODE W3
o~ 03 9 pg

o

4,848
#15.432
16032
F16:544

17,280
17557
Hl1d.4634
19,344

F#20.088
20,834
H¥1l: 4660
22,500
23,352
24,420
325,174
#346.136
$27.144

1987
ANRUAL
SALARY

&7,354
$7.632
57,944
$5, 3244

8,055
58,880
$9,228

7074

7. 934
14,320
10,728

211,144

11,0048
12,000
$12:.4354
$12:936

#13, 448
13,944
$14.47%
%1%,034

F15. 4612
$14.200
146,834
®17,472

418,144
$18.8532
$19,572
$20.316

B21:0948
$21.900
F2EZ, 740
$23;ﬂ48
54,5814
$25, 644
$26743ﬁ
$27.444
£28. 500

BALARIES

TECHMICAL

AFPPEMBIN 4.1

ECALE

1987
MONTHLY
BALARY

§413
$034
HHEY
$4687

RO R
0L I NI
o 3 L)

i W i

524
260
894
927

5963
#1000
#1038
1,078

-

-
T} B ks e

A R U R
[ SR WY
ER i3 O
Tad O I o33

o ow

$1,301

&1 330
$1:.403
1458

#1812

E"“.'e

#1507
ﬁi?é_l
1493

1708
$Exﬁiu
1,89

Hi ?m?
%2.043

“
P b
Ll

@ W iR
g R kY b2
RO I o e

RN AN

[

ECIRY

~43_

REMARKS




GEMERAL {ORDERD SALARIES APFENDIX 4.1

TEACHERS SﬁﬁLE

SEG POINY

1784
ANMUAL
SALARY

787
ANMNUAL
SALARY

DOODOODOODoOoDO DD O

L L I I I T R e R A e T = T T T T P S

P B BS R B2 R B B BS

10D md e L d L R e

E o
T 3 05~ B L 3 6 B o

19

)
£3 s

b
Ja L

N
e 0~ Lh

I RN I a U A A I S

27,003

8. 5604
39:048
$9.528
H10.032
F10,5350
11112
511700
F12.9132
212,940
13,4644
£14:040
14440
%14.880

135,324

513444
£14.040
$14:4ﬁ9

E-:J "
f..

L¢1320

153:324
15,7568
162348
FLlA:714
17,208

517,700
‘ﬂ.‘x-..s:l........
518756

19,3985

‘4‘-15:,.‘.* ._ISQ

$9,036

59,304
10408
10,338
$11,088
8114664
12,288
$12.924
513608
%14,3:8
14,748
15,1380
R W

15,092

14,328
14,748
815,180
$1%, 4624
$14.,092
&1, 540
$17.052
H17,354
$18,072
£18.588
$19. 140
519,692
520,748
F20.868
521,480
22,118

ety RED e
E A R S

$23.436

160792
%1&:5&9

17,05
$17,5 é
$18.072

%18, 388
£19:140
19,8692
§20, 248

1987
HOMTHLY
SALARY

#1.134
51194
1729
B1,2435
%1:.302
$1,341

1,194
§1,229
£1,26%
1,302
1,341
$1,380
$1.421
51,463
51,508
$1,349
£1:555
$1,641
$1:489

1,719

1770
o am
Baor Mg
$1:854

$1.933

%1341
%1,380
£1:421
1,453
1,506
£1.549
#1998
$1-441

#1689

TR e e el s s ms e LA bd ST L sk e Ut i i S e i s S Dt Ima et = T kb e L b ian s R e w106 i i ik e e e Ak o e ik s W A seee A e e ot rm e pr ot At




o]

T
l
-

J
i1

B

ALA

mn
f3

ORDERS

AL

fo)

GENE

TEACHERS SCALE

19837

1987
NMUAL

DALARY

¥
o~

I

Tll

o

a

M

f

ANNUAL

SALARY

EALARY

SEG FOINT

10

it

4]

o

~a

.

i
B

]

i

[xx]

W

~

Rl
FE Ay

*1.0460

i

ﬁ"t

12

]

[}
s

€3

N

™

s}
t

b

[

bt

£2.

14

oy
e

4
e
o

"
s ]
3

ok
4

o

bl
st
11

£

]

X ad
i

F1.641

19,4692

o o o
0 O
3 e P
RN
] e el
o
& o €
- 3 0
Roppe e
P
e
B4R i
R
€3 I 01
&Moo o
o O
g s
o
¥
M|,

1-5423

b }

LRI

T4
k=23

o}

~bF

o

Bas

H1.90E3
X010

3. 434

2
i

5.

"~

L]

el

.
~

10

24,120

&

HF

i
-

3

81,790
#1.843

$21, 480

-

.ﬁr-.r
]

e

St

$232, 436

1,953

%

4
&

5 £}

7
o

~f

va

[ad]
A

=1

ey

O

S

33
&<

$Zb6. 292

£33

o)
]
45

I
Iy
o

4
=2

£
[

T
£
4t

1
o1

o

[}
o~

b

14

=

o
i

s
I

$27,8464

™
1
w—

£

[ ]

g

o3
2

i
d

{3
g
]
i~
]

It

™

o=

o
el M
|

3 0

€4 o
LR

Fp i

52,390

]
3

[~
fot}

B

24410
$2,337

3

=i
a4

281

f
7

30,444

F28.994

fe

4
(]
~G

£

L]

4

o
i~

xu]
!
k-3

%

~E3

~id

-0

723

$2 -

832474

E31-116

i
o



 GEMERAL ORDERS SALARIES

UBHER BCALFE

1984 1987
ANBMULL ANNUAL
SEG FOIMT SALARY SALARY

1 1 58,892 9,334 5778
1 2 $9: 232 9, 720 ELIQ
i 3 7024 #i0,104 HE42
1 4 518,020 10,524 BRFT
i 3 10,428 10,744 71E
i f $10,848 $11,388 sF4g
1 7 $11:.230 #1i.844 787
1 8 F11.748 $1%.334 1,008
1 7 512,216 12,828 1,049
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RECUORDE. Heads of Departwents are pssponsible for seeing that

any absence from duty for whatever reason is recorded on bLhe
cfficial lgave record card {(F 39) of all afficers within their
Departments, which records shall be kepi up ts date, togebher
and be available for Inspeciion by the Auditer General or the
FE/F on request.in the case of annual-leave and maternity
leaver the form must he rrnpibteﬂ and signed beforsg ledve
starts, in the case of absence through sickeess bhe day the

af ficer 98 first absent wust be recorded on that day and the
date he resumes must he ¥ rded on that day.

i
l'

g

faeli 371
5 r{-

=F

o

.

%
e
P
o

AUTHORISATION . Heads of Departments are the propesr authoritises

Lo approve leave for officers aver whom their authaority
grutends. They may delegate this authority Lo approve leave
nrovideds

{(a) thay do so in itings

7]

by Lhat no officer shall have authority to approve his own
1

fo} that no officer shall have suthoriiy &9 approve leave
For an officer aria to himsalfs

-
f
-_r
o8
{15
P

egation shall not be made to any of ficar below

del
grade of Higher Exscutive Officery

Pl
L e
o
£LF

(e} the card 15 signed by both the authorizing officer and
at tha end of the vear by thes Head of Department.

LEAVE RATES, Leave shall be taken at the rats showun in para 10
bhelow &t the rates applicable at ithe commencement of the ieave
The smallgst unit of leave which may be Lakern at one time is
cne~half of a day and for this purpose the dav will split at

245 pom. or mid-~shift if the officer iz on shifts, with na
tupch hour peraitied.

~ G -
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7. LEAVE PAY IN ADVANGCE. An officer may Re paid teave salary in ‘

alvance ;
i
B. DELAY iM RESUNFTION, An officer musit repori for duby on ihe ‘
next working day following the tast day of his leave. Fallure
to return s unauthorissd ﬂbSEﬁEm dhd pay shouild be EtL pped by
the Head of Department uniil ithe fiver resunes duly.
v, UNAUTHORISED ABSENCE. An officer apsent from duty wilthoul leave
will a4 well as inosing pay for the day’s absance bBes subjsti o
disciplinary aciion whars necsssary. {(see PEC R.OZ).
1
1
10. VACATION LEAVE., A1l officers. except bsachers, may ba granted }
leave by their Heads of Departmsals for the number of working
dave assessed by reference to their salary and servicse in
coordance with the Table below: |
:
CATEGURY QUALIFYING YEARS !
ar SEP?ECE [
|
e e o o j
SALARY % (1 1 to 7 over 7 years ;
i
o e o et 1 4o i o e e S48 o ot 0 11 1t o e o e S e e WP e e e 0 e o A9 % i i T ¢ S e R e o !
Annual rates. Arnual rates. i
Wadl. g, .
1. 10300 and ig B
belaw
2. {05908 to
24100 13 20
3 2 and

20

I

<'. Lh
M b

41
bc

ix3

FROVIDED that Lhe Governor may in his discretion and in
sxpepticnal cases pernil previcus Cayman Goverament service and
colonial experisnce pricr Lo appeintment with the Government to
ceunt towards gualifying years of service for additional laave.
PFROVIDED ALSD that an officer sorving on TEMPORARY TERMS is not
gligiblie for leave until he/she has complsted six months’
sepvica.

FOLICE OFFICERSTLEAVE {fee Polic

i
e
Fit
o
Py
et
1
|
rt
-~
]
s

CONBTARLE

Pt

3 Calepdar davs

o

SERGEANT 29 Calendar davs

o

ARET/INGPECTOR

L

Calendar davs

CHIEF INSPECTOR
{and above!

]
—ud

Calengar davs

-5~
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nal. ORDERS LEAVE CHARPTER 5

WEEKEMDS AND FUBLIC HBLIDAYS. For the purposss of this General
Ordery, Saturdays. Euﬂdavﬂ ang public holidays shall nab count
as working dayvs whaiher 13 aofficer works a five or a 3i% day
Wwaek.

CHAMGE OF CATEGORY. Whers an officer’s sala nges from one
cazwdu‘y Lz another during ths courss of a v B MAay ba
grantad the number of working days proporiio Lo bthe numbar
oF wmonths served in sach calegory. Fractions day ahaii

count as a full dav.

FRO_RATA CALCULATIONME. an of ficer on Tirst appointment or on
leaving the 8Bervice shall in the ralendar year his zervice
begins or ends be &ligibis for annual leave pro rata Lo Lhe
completed months servad in his first or last calsndar year of
sarvics.,

PROVIDED that the officer has given proper nolice of his
resignation from the Service.
MO ACCUMULATIONG, Gupject Lo al native provigsions in &

the annual leavs grant
bhe calendar year bo which

o a
wiritten contracts and save far 3
siiall be tabken during the courss o

ctowm

Pt reltates. 3 days mavy be careied forvard Lo the follicowing
teave peariod.

DEFERMENT _OF LEAVE, Thae FE/F on recommendation of a Head of
Department, shall: in exceptiomal circumstances and subject to
paraygrapn 3 above apprave applications for deferment of leave
to Lhe next leave year only where an officer has togent private
reasons for withing Lo be absent for & pericd longsr than his
normal grant of annual leave or L 15 In the public iﬂtaﬁast
that a public officer doss pol takes his fuill vacalion leave In
Lthe year in #hich L 7s zarned.

LEAVE ROSTERS. Heads of Pepartments are respon

@
nsuring that lsave rositars dare arranged sarly in
accordance «with the ﬂperatimﬂal needs of bLhe Tega=.
thal at no time, sxeept in schonls, | Y

the staff away ab the same tims.

IMSTITUTIONAL LEAYE., PFublic Officers who work in schools or
cther institubticns which &3 part of their annual programme go
inte holiday recess shall nobt be eligible for annual leave but
will Ltake schoot helidays subject slwaye Lo the Ohief Eduralion
fficer. having regard ta the puhiiL interest. regquiring
arficers Lo stay as reguired after school closes or bo relurn
beforse it re-cpens 38 arder Lo cﬁmﬁiaha closing or opeaing
Farmalitﬁ? . A temperary teacher will be paid for any school

£

'?

atlawing the Lerms which he has wurhad pra ?dﬁﬁ he
wGP?Ld a fuil term ogtherwiss he will not be A
for any part of the school holiday save uhat in i’.‘l!"‘{'jf::r ta
receive full pay for the long vacation at Lhe end of the
avademic year a teacher must have worhked conbtinuousiy
thiroughout the preceding academic year.

i
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,--:-
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E
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i
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s
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LEAVE CHAPTER 3

. BFECIAL LEAVE, A Cavmanlan officer Wwho s salegcted to :
represgnt the Iglands a5 & wmanagser or member 58 3 sporting bLaam
oroa cultural body at national level at a national mesting may |
he granted special lsave with pavy.
Tha authority for suth leave will past with a Commitiees
consishing of:
Financial Secrstary {(or nominse? Shairman
FEAHERS (or nomines?
PO/ i
5
H
and Lhs authorisstion will be rsoordsd in Minutss of Lhe 1
Mesting of the Commitbesn. :
19, LEAVE IN _THE PUBLIL INTEREST,., The Governor amay at any hLime 1
regquire a public officer Lo 9o on leave on full pay in the :
public interesi for such pariod as he degms FECELSary.
¥
20. LEAVE WITHOUT PAY. The PS/FP may approve leave withoul pay for '
any officer where the of figer can show cogent reasons far it
angd Lhers ars no Departmental mnnert*=xar Before applving for
leavs without pay officers should consider well Lhs
implications of it which arei-
{al leave withowt pay Is "qualifying ssrvice” for pension
purposzs but not pensionabls service {(R.1é& Beohaduls Cap
121y and
(b} it is nol Increment earning and thersfare does nobt count
towards seniorityl
{c: 1t includes weekends and public bBolidays which fall
tharein,
1. LEAVE TN ADVAWNCE. The PS/F may approve legave Being brouwght
forvard from an immediately succeeding year provided -
{tal the officer regueslting leave has good persconal reasans
far requesting L7
{h) tne officer 15 on pensiopable terms or in the first vear
of a Lwa year contract and there Ts no reason bo belisve
that the contract wi111 poeb rus until Full Lerms
icy inere is noe Deparitmental objecticon and Lhe public
service will not be irnconvenienoed Lherebys
{d} the ofvicer has nol ghough teave left in the current
ieave year Lo meet his renuirsmnant.
Tiie paragraph witl noebt appiy to lemporary appeintments in any
cirgumsiances,

~G0- i
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FART TIME TENPOREA STAFF. Part time tewmporary staff who work
Pegularly 3 oro4 days a woel. snall on completion of six monihs
& 2

roptinunus servicse bs eligible

b
ar anfdal lsave in acocordanc

with tha foliowing formula -

HALF-DAY WORKING,. an offic

n 4

3

t
[nt

o1
1

he numbsr of days worked per wesl
1= annual leave EﬂhuttEmEﬁi for Lhs ag
whaen on fTull time smploymsent 7 see gé
d = davs lsave

working half days only mu

=38 g
six half days per wesh in aggregate 22X 1/2 houre Liooguaild
prder this regulstion.

teavs

ARSENCE BECAUSE OF SICKMNEGSS.

tal

s

{3}

itk leave is granbted only in respe
1lness or injury thal s not caus
iseonduct or degligente .

Heads of Departments may grant P.F.E.. Contract and
Temporary officers Len working days itk leave during a

talendar ysar on submission of a medical rartificate,
except a Head of Department may at his discretion, waivsa
Lhe predu f

'
1}

irement for 3 certificate for any absencs of un
Five

Lo bhrsse working 44@5« provided Lhat a maximum of
yorking dayvs paid sick lsave withoul a medical
cartificate may be allowsd in each y=ar.

In Lhe rase of a pensionable officsr, when the ten days
have heen sxpended and a medical officer has recommended
Ffurther absencs, any days absent shall be deduched from

tnu annual ilsave entibtlement. Hhere this has been
exhausted and the officer s sbill sick, hs may oan perior
submission Lo Lhe FE/P of a medical certificate by a
Government Medical OfFficer. be granted sxbendad sicl
lgave Tor the period statsed in the Ceriificater which
shall mob excesd 25 galendar weels.

At the end of such certified sicknsss or earlier iIf the
iv the D 8/F 5o dercides. a Medical Eoard shall be
convened on Lhe reguest of the PS/F gonsisting of 3%
1east Lwn Government Medical Officers, Lo advise whnelher
the officer will eventually bs F1t Lo resume duty. IT
the Board advises Lhabt he #ill svsntually be ¥t Lo
PL.SmQ duty, the FE/P may authoerise up Lu a furthar 27
weeks apsencs, iF necsssary. bubt on hatlf pay.

....551__
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{e}

m
5
s

(13

I¥ at any time a Medical Board states  that. by reasan

for infirmity 2f body or mind: an of ficer 13 unabls o

srerciss Lthe duties and Tuncitions of his of fice, lLhe

FEIP on receipt of $he Report shall inform the SGoveraor

who may rebtire the officer on sedical grounds undgep
ection & {1} (W} of Lhe PFensions bLaw {Cap 13211

Officers on conbract Lerfs of service should {(subjecit io
the sickness clauses in Ltheir conbracts? be treated in
the same way as PPE afficers, save that theisr maxinum
sxtended sick leave shall Se ninsity days. Thaip
appointments will be terminated if Lhey ars unfit Lo
resume duby alt the and of Lthal period.

Temporary staff shall bs Lreated in the same way &%
pefisiopable officers, save Lthal the maxinum extended
sick isave shall be 45 davs. Thereafter, the officer’s
appointmant shall be terminatsd §iF he ig not £it Lo
rasums duty al the end of ihat psriod.

o

’Ll

I any officer returns from duly following a periocd of
extended sick lsave lasting 43 daye 2P omars, o oany
furthar 5“”kne=5 Wwithin I vea

original pario
Lo praviods absencds. &Y
tn sub-para {dY above.

3 v 0of Lthe dats on which &
ce2 sharbed shaltl notd, when added
cesd bthe sotitleasnt permitbat

[

If any pensionabler contract or Lemporary officers fails
Lo prﬁuuLe a cerLifticate, he will bs gL__“d oH noepay
leave. The Chief Accountant must be notified al, 2nce by
the Head of Deparbtment Lo withhold salary for bthe period
concerhed ang disciplinary action may be Laken in
approprialte cases.  The FE/P shouwld be nobifisd of tha
gate the officer resumes dubly.

it follows from Cap 18.3 {(d} that abge
reasons will e treated on sick leawvs
follawing.

re for maternity
e

. A see para 36

A1l sbsences are Lo e recorded.  Any absence from duby
for ghatever regson will be recordsed o0 the leave caed
=)

ar when master personal Files go ints bhe Compuiar on
Lthe data base. Bubl 7 ths head of the department has
reason Lo Belisve thabt an officer was nob really siglk
his absence shall coundt against his annual tesve? or 7
is leave has bBeosn supended then his absence will be
yithoubt pav.

in the svent of an officer bDeing fnjursed in Lhe
gxecuLion of his duiy {(Lhe incident nol b2ing dus Lo his
owhn negligenceal and For pedical reasons on bhe
cerbificate of a Government Medical OFficer.he is absent
from duiyy na part of his abssace from duly sick shall
count against his annual leave enbiflemant and the sick
leave rule at (B) abowve shall sobt apply.




DEMERAL UORDERS LEAVE CHARPTER 3

i
in
"

o
-0

J0.

31.

34,

MERICAL CERTIFICATESR. Ses para 32.

FENSGIONARLE OFFICERS EXTENDED SICK LEAVE, &ALl the end of 23
waehks of certified sickness in acoordancs wilh para 24 above: a
medical board shall be convened on the reguest of the PE/F
copnsithing of at leasi Lwo Government Medigal fficers wha
shall advise if the officer will eventually be it Lo resume
gduty. IF the board advisss bthat he will evenlually be Fibt Lo
resyme duty Lhe PS/F shall auithorisze up Lo a Further 27 weels
absente i ascessary, but on half pay.

UNUSED.

GOMTRACY OFFICERSY. An officer on coantracl berms of service
shall be treated in accordanmce with the terms of the sicknsss

rlause of his caontract.

CONTREACT ILL HEALTH CLAUGE. In administering the 111 health

e

crause in an officer’s conbract the PS/F shall take note of any

medical repori which may be received from a Governmenit medical

poard Lo Lhe effect that fLhs officer’s sarned ta“miﬁml leave

will be Iinsufficient for Lresatmsnt and or convalescencs angd in
i

.
i
L

addition Lo any leavs whic
above and apprav& an zyisnsg
a

pmin
=
LY
~el
-3
0t

v Desn granted wader para 29
leave up o 20 working davs

L5 may be advised by the aedical board . Thaersafter
apprintmant ghall bs Lerminated.

rl

-tz
l

—
e

L 0T

an full pa
the m?Fiter*

TEMPORARY BTAFF TLLMESE. Dfficers on Lemporary terms shall be
treated similarly to pensicnable officers save L bl
weehs absence sick substitute 43 working davs an
pot. Fit to resume duty then Ltheir appointments shou
tarminated in accordance with the teramination ci

MEDICAL CERTIFICATES. As a ruls no medical certificate 13
ragquirad to be produced in ths absence of an officer from duty
sick u4p Lo thres conseculive working davs » bDub 2 medical
certificate may at any Lims be requirsd by a HDD IF he 15 nol
satistied that an officer really was 111, After thres days
absance sick 2 wedical ceriiticate of & reglistered medical
practitioner is nacessary in every instance and after 14 davs
absance sick Lhe certificate must be sendt by & Government
medical of ficer o0r 2 Government medical board Lo Lhse HOD who
Wwill copy 1t Lo the PS/P.

NEGLIGEMCE . Absence from duty whelbar Shrough injiry ar ilinsss
will not be condoned IF it is rcaussed by bthe afficer’s oun
pegligence or misconduct. It will be without pay. {Bul see
para 20 .

MITATIOM, If an officer returns Lo duty following a

]}
[

bt
5

[}
=R
SO
Wy

b B 1

L1

absance sick which has extended Lo 43 days any further
within thras years oF the date on which the ariginal per
atsence staried shall noeb: when added to previous abssn

[V R R
oS
pa]
[

E"'E Ty
FF ot ot

-H4-




HAL ORDERS LEAVE CHAPTER 5 i

@xcead the entitlement permibied under paras 24, 27 and 29 ;
above. !

A3, DICKMESS DM LEAVE. OFfFficers falling sick on lgave shall inform ﬁ
the HOD in writing with & medical ceriificate when he shall
discount the days of sicéness as far z annual leave is
concerned but this would apply only to sickness in excess of :
Lnred days wnen the medical certificate 15 pecessary. The PSP i
should be informed by the HOD.
|
36, RESUMFPTION OF RUTY. Hhen a Medical officer cerptifies that =z
woman of ficer s fit Lo resume duty Following absenpe for !
maternity reasons and that 1t will nobl be detrimasntal either Lo
thae chitd's h2alth or the Mother’s kealth Lhs PE/P shall on
receipt of such cartificale permit the officer Lo resume dul
gven if it i3 a shoritar pericd than three months.
37. COMPASSIOMATE LEAVE may be granted up to 10 working days with
oo

"
pay at the discretion of the PE/P to any officer when daalfb
sgrious illpness oocurs in his immediate family. "Imwmediate
family” for the purposes of this GO means spoUss: owh ohil
the afficer™s father G mother.

FROVIDED that in olher gasgs the FPE/P has discretion tao grani
Such Compassionats léave as R ay think it bubt not in &xcess
of 10 working days.

t:!..“[i

M
=

i

)]
=1
i



ENERAL DORDERS ALILOWANCES

ALEOWANCES

. MATURE DOF ALLDOHAW
Government in ad on Lo salariegs.
sperifically sta t
pens ions or grat 2., They fail
f1) reimbursan .ThS for elgenses
afficers in the carrying out

{2) paymegnl of gupsnses of office
gut.ies.

2. ﬁiLﬂbﬁNL 8 NGT_BF _RIGHT. Aliowantces
by Government and not of right,. It
T

nwt wﬁt1 yed Lo opay or reimburse sup
thay are unreasonable or I the off
;xcaeda the limits laid down in the

et}

. ACTING APPOINTMENTS. An acting ap

C Boavernor after vonsidering Lhe advi
Commission under PRC Reg. 33 and is
payment of an acting allowances
Provided Lhe minimum salary for Lhe
has been appointed Lo act s wot le

4., EFFECTIVE DATE OF ALLOWAMOE, An AC
under one of the following circumst

{1y when the subztantive holder
ab:esh From his post for Sﬁm
on a course bub will subsegy

(2} when a post becomes
substantive holdere
created post and an
nost.

S In a case ofl

tal category (i1 Lhe allowanoe o
Lhie 00.01 hours on ths date
substantive hutd&r leaves ni
yhether that day 14 a Baturd

(B category (27 bthe allowance 1
afficer assume L
Frovided that

{1y the officer acts oconbtinug
g mers} onoe bhe of{ic
tor 20 davs the whole of
the allowance?d

5. Allowances ars
F

aken into artcount

pavments mads by

They are nob. unisss
fsp Lhe calculaticn of
broadly in two classss -
incurreg and Bm?ﬁ fry

af their dutiesi

0w
-
I.:i
-
-
i
ﬂ

Frying out their

are pavabie by way of grant
follows that Government 1%
ehses 1§ the PSP considers
ey in infurring them
am D04, -

paintmant 1
e of the P
the onlty a

s #Made fy Lhg
ublic Service
ubthority

a

for the

post in which the officer
58 than $01 13174 per annum,

ting appointment is made
aﬁram -

aof the higher office is
Feason, leave, illnssas. or

ently return Lo ii.

Tther bGecauss the

guishad 1L opr 1L I3 2 newly

e oappointad Lo act in Lhe

il b= id with &ffect from

?ﬂllmwinq Lthat on which the
t affice irrespec =
ay 5HﬁUu¥ ar ”!hl

I

.mal r:"i'
—rt
<
fE
e}
3

5 paid feom the date Lthe
in the higher office.

20 working days
& acted in Lhe affica
the aciing period atiract

o
]

{2y the officer 15 not absent from duky in the higher
ot fFaor any reason for mors than 10 suceessive davs




GEMERAL ODRDERE ALLDWARNCES CHAFTER

~nd

&

during the acting period. The absance of an officer
fraom the Islands on dut%&a connacteEd with his acting
appointment shall Aol Jjustify the suspension of the

atting allaovante.

{3t that no other offic

#r 18 subsagquentiy appointed Lo
act in the same post.

iu

(47 the acting appointwent shall o=ase at midnight on
e ﬁa/ hefore that on which a substanbtiva 0?$i:er
assumes or resunes of fice irrespechive of whelher
that day i35 a SBaturday, Sunday or Fublic Holidav.

i

{97 whe 20 day ruls shall noi apply in respect of Lhe
following posts which have statubory emergency
dutiss. The allowance is pavable from Lthe date the
sfF¥icer starts Lo ach -

2

it
L]

WY

- Tha Govapaor
-~ Lhief Justice

- Financial Bacretary
~ fAttorney General
~ Administrative Secretary
- District Commissioner
- Commissiansr of FPalioe
- Chigf HMedical O0fficer
sne Judge

- MDiractor of Livil Aviation
- LChief Fire Dfficap

irechor of Feisons

- Py

CALCULATIDN OF ACTINE ALLODMANCES. The allowancs shall hbe Equﬁl

Lo the difference hketween the salary of the aclimg officer in
bis substantive post and the salsry he would have rece ?‘:C had
he been prjmﬁied to the post in which he s sctings

Provided that the additiomal sum received shall not be lsss

than %73 per monlh nor more than $500 per monith.

BUTY ALLOWANCE. When an officer 15 reguired to underiaks
guties substantialiy in excess of those of his substantive
office op substaﬁtiaily mire onerous Lhan bthoss of his
sbstantive of fice in circumstances in which an acting
allavance is not pavable a dubly allowvance shall be paid. A dubty
allowance may nol excesd 2 zuw agual Lo 754 of an acitiag
aliowances pavable under para 9 above and supjert thersto Lhe
PB/F shall fix the amount of the allowances Laking ints account
the circumstances of each individual cass. Unlike an acting
ailowance the duty allawance cannob start on 8 Saturday Sunday
ar Fublic Holiday or and on ong of thoss davs.
BVERTIME. Ses Chapn 4 para 21.

-5

i
|




GEMERAL ORDERSD ALLOWANCES

8. STAND-BY AND CALL-OUT. Officers w
shand-by In case of emergency and
call oubt In nornal of & ddbly hours
and (2} abovs, in respecit of perio

Bt

. DTHER ALLOWANCES. Other allowances
hereto may be approved by Heads of
perfoerming the defined duties.

13, ENTERTAIMMEMT _ALLOWANCES

folipwings-

gt Fiwed

{1} Financial Becretar
{23 Phie? Gustics

{3y Attaorney Era
{4 Administative Et_.
{5 District Lommissi

MOTE ~ thess allowances arse paid L
during lsave periods and other
aebing will receive the allowancs
accordance with para 11 balow.

11, ENTERTAIMMENT ALLOWANCES OTHER OFF

pari

3
A 3
Kw]

=
[ RT3

3

oo
[ TE ]

B e
[

i W oo on
.
S

e

-t
[ae i E]
13}
o

tisted in Lhe
Departwents i

Fates shall he

#CI par

Y &00
a00
&00
&G0
&00

fapv

SHer
2 Lhe substanti

oids ot absence.
duiing

ICERE Any

with the prior approval of Lhe Fin
in his of figial capacity. may wmake
Sepretary for reimbursement of {he
Aequests for reimbursement must be

12. TRAVELLINEG ALLON@NCEn Whe ]
be abt the Government s GHDENGE
syrface vhen apprapriabte at L
Departmenti.

af

RANSFER BETWEEW ISLANDE,
betwesn posits
entitied Lo
familv, his/s
E#FE fop

When an
within the different
transpoaration foar hims
fiEr persaonal gffects o
incidental gxpenses.

14, MODE OF TRAVEL. When commercial &
Lravel of an officer and his Tamil
the chsapsst rouls and class bub L
‘1d mobtor cars will normally be by

2ason 1L V3 fAscessary Lo ovary thi

apprnvai ofF the PE/P nust be sough

MILEAGE ALLOWANCE. An
far the sFficial
transpordt is

pfficer sha
personat

ueg of
provided

ancial Hecretar
g claim Lo the
cost of the en
arcompanied by

fcer travels on
He shall trave!l

giscretion of hi

affirer {5 Lran
Istandy helshe

gifiherselid  an
hisshear moblo

irtines operalse

v Wit nbvmatly
ransport of p r
syrface routes
5 procedurs Lhea

ta

11 naolt recsive
ransport 1§ Gov

acting pario

ohhar

& them Lo
i

1]

paid to the

yEanr

va

- 171 N
mom

]
—

oy

e
L

B —h R

afficer whno
vy enteritains
Financial
vertajinment.
a4 Susst

by aiy or

sferved
shatl be
g hisihar
car oand up i

Lhe duty

e by air by
onal sffecis
- If for o any
prior

an allovwancs
grnmant

v

list.

&




GEMERAL ORDERS AlLL

14, PERSOMAL TRAMSPORT. Mg
" E Yo

Hua¢ of Departn
afficial dubty shall he
b 4800 miles per cal
mile oan Grand
Cayman and Little

Brag

IHANCES

g for official purpoges with the prior
mant. An off

Daviian and ai.

CHAFPTER &

regiral transport may be used by an
approval of his
fcer u4sing his private vehicle on

entitled Lo claim mileage allowants up

gndar vear at the rate of 3% rents per
the rats of 35 cants per mils on
Cayvman., Llaims faor milsage shall he

shmitted an the official vehicles log books and by the First
warking day in the month Tollowing that in which the jourtsys

wars undertabkans
Frovided bhe ofF
atlowance.

et
™
4

COMAUIED MILEAGE

o oy
i R

ALL OWANLE

=

24 nob = tve Lhe moborcar uphesp

may be paltd under the

cirpumstancasd -

{1} an afficer musih nol bBe petelving & moldy Car Upkeeap
allowance ¢

£2) an offiger’s job must be such that it requires his
regutar daily use of his private vehicle on multipis
Jjourneys for official business

81y when.,. and cnly whan the officer is on duity and not when

he 15 abssnt for

The allawapce
of Lhree Cconseculive

shall be catculated
monthis®

CAR UFﬁEEP_ﬁLLDNﬁNCE, An

duty for any reason.
Lhe averags

cial duty.

Wwith reference to
iogged milgagse on offi

annual wobtor Car upkespn

18, MUTOR
b

towanos

of 2040 shal)
Chapher of

-
=

2 to this
i

Cansral

gt

lizsted in Anpengd
I is pavable in

bobe pald to officers

Orders.

monthly Instalments in arrsgar.

19, MILEAGE ALLOWAMOE cannot as a rule be claimed for journsys
hetwesn the officer’s home and hiz office or placts of work.
Frovided always Lhat 1Ff a Head of Deparitment raguires an
afficer Aot receiving motor car upkesp alliowvance Lo reporit back
Far duty cutside normal working houres or 36 he 15 woarking
shifts, he = reguired Lo reporl bachk Lo duiy autﬁiﬁé hisg
normal shift period bLhe officer may claim wmileage in respect of
the journey to and from his home. Claims must be countersigned
by the officer’s Head of Department.

20, SBUBBISTENCE ALLOBWANCE. An officer shall be peid subsistance
aliowance when he bravels on duty in the Islands and 1t would
not be reasonabls Lo rebturn 4o his normal base for mealsi-

{1} by road — yhen an officar s travelling in Cipcunsiances
whare he is reguirsd Lo provide his 2wn meals, ne shall be
paid the Following asmounts provided the ozt of meals is
nob Iinciuded in 2 natel BILY -

Full day -~ 40 L1
Breaktazt - 210 CI
f.unch - 310 41
DBinner - 20 O1

-0 -

T
n
|




GEMERAL ORDERS ALLOWANCES CHAPTER &

3
~

by s&a or altp - sub:
the fare but when th
atdditional esxpenses

bitlss

noh Lhe case any

{3} when accommodated Tn hobels Lthe actual cost lexgluding
bhar expensasy shall be reimbursed on submission of
receiphed Dills - ailternatively fLhe Hobsl may bg
prapared Lo pressnt the account dirsct to Lhe
agpropriats Government Depsariment for paymant.

21. OVERSEAS SURHISTEMCE ALLOWANCE., Frovided that an sfficer is not
the guecst of any overseas Governasent. Institublion: ar other
Body tne Government w111 pay his subsistance as follaws:

) Full cost of hotel avconmodation and Food but not bar
ENDEMEEES

() For Frincipal Secretaries. Heads of Departnsnits and
Depuly Heads of Departwsnts %01 40 per day for the first
7 odays, $3% per day bhereaflsrs

fe) all obher officers for all days $25 per day {(the per
diew aligwarnce under (b} and {c) above i Lo cover ail
incidentsl swpenses sucth as taxi fares. airport Laxnes,
hire cars: belaphones angd Lhe lihke.} :

For the purposes of this GO0 "deputbty head of deparimsnit” means
any efficer whose pest is graded in the superscale who is kot
designated & bead of department by ths Firsi Beheduls to the
Fublic Hervice Commiszsien Hegulations 1985 or holds oang of ine
Ffollowing offices -

1} Deputy Fart 5up~w3nhwwdﬁnt

(2 Deputy Direcitor of Boclal Jervigss

£33} beputy Direcior of Broadoasting

{4} DRepuby Director of Tourism

t%) Deputy Postmashter Gaznsrail

(&) Deputy Registrar of Companies

(8} Deputy Director aof Priscons

{9} Deputy Chied Fire Officer

£14) Dapuly Chief Immigration OFfFicer

t11) Deputy Collector u% Customs

{12 Beguty Director of Civwil Aviabtion.

i4d}  Deputy Registrar of Conpaniegs

{(7: Beputy Director of Frisons

{8) Deputy Chief Fireg Officer

{9y Deputy Chief Immigraticn OfFFficer

(10} Deputy Collector of Customs

(11} Deputy Director of Civil Aviation.

t12) Deputy Commissioner of Foline

tance is nornally grovide
1 &
k1

i 5
may b2 reimbursed on submi

i within

il‘lﬂ =3
% i

hie

TON o

.F‘




GENERAL [HRDERS ALLOWANCES
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27, MEDICAL OFFICERS - EXTRA DUTY ALLUWANCE.

officers who are subject Lo on-call and
raraive overbtine in respect of this duby

allinwance of
1784 ware in
Appendiv 4.3
Wwill atso
pavagraph.

BCI 100 per monih. OFF
recaipl of an
shaill retain
receive Lhe

toers
altiguwance in
the allowancs
ekbtra duty aliowan
ong allowance «#ill

3. UMIFORM ALLOWANCE., Dfficers in ths Custn
Immigration, Public Works, Civil Avialic
Emergency Medical Techmnicians.: afficers
Service Touriss. Lands and Surveys Deps
Research. and those emploved in recentio
shatl be ifssued with unifore or protecti
may e at the discrebtion of their Heads
that the coslt in respsct of each officer

24, NURGES UMIFOREM ALLOWANCE. The Matran and
Health Services Depavbmant shall recsive
01 14 pey monith.

5. FOLICE ALLOWANTES. The special allswanc
with effect from 1sh January 1984 are as

af Genegral
Lthe Line

of this chapter
statutary but at
amended

Orders. Thase
of drafting th

FIRE BERVICE ALLOMANCES Firemen
altlovwancass

are ent

CHAFTER &

Governmenlt medical
call-out dubty shall not
byt shall receive an

who on 15t January
accordancs with
persotiatl Lo nolder and
e shated In Lhis
appate the othe

Y

ns: Depariment.

. Fire Service,

in the ambulance
riment, Mosguito

nodesks in depariments

ve clobthing as the vacse
of Depaviments provided
shall not exceed $200.

g2 for the Polics Force
stated in Appendix 2
allowances are

g statute has vet to hbe

itled Lo Lhs

(1} a taundry allowance of $15 psr month

{2y EMY allovance of Lyo ifacremenits in the scale {rom ths
date of Lhe sxamination which they pass. Thess Lwo
increments will sxtend above bLhe top of the P I scals
but Lhe Sub-officer will have no axiension above thse top
of the F 2 scale as the increments phase out at that
point. However a sub-officer promoted from whaltever
point he 3 on in Lthe Firsman Srade would enter ths
promoticsn sgals PEoat the third p"?wh; The award % not
mads o Station Dfficers and grades above.

EXFATRIATE OFFICERSE.

Z6. BAGGAGE ALLDHANCES. An supatriate officer shall be
2t iblad Lo baggage allowangess Tor bhe transpgort of his
used parsonal effecis. by the most dirscht roube bDetwesn
his residence in Lhe counbry from which he is recruibsd

ey e




GEMERAL ORDERSE

ALLIWAMCES

atid his place of duiy
angointment and a0 Ler
foilows -

el excwess accompanied
Skys fFar gach ghil

CHAFPTER &

Layman Islands on firs
mination of his appoiaimsni a

L

et
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air bhaggage - 10 hkgs aduit
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GEMERAL ORDERS AFPENDIR 1 CHAPTER &

CAR UPKEEPR ALLDHANCE:

Administrative Secreotary
t

Attorney &eaﬁra'
al

Buditar

Augitor

Chief accountant

Chietf Agricultural Bfficer
Chief Firse Ifficer
Chiefd Education Officer
Chiaf Enginsar
Chief Environmental Health Officer
Chiaef Immigration OFF fcar
Chief Medical Officsr
iaf

Cotlechor of

3
ot
A
D

Supveyop
Enginager
Customs

Crown Lounssel pfh

bantal OFfF
Deputy

Dap
Dap

Deps

Bir

I}

Birsctar
Biractor o

icer

Chiief Education Dfficep
uty Commissioher of Polige
bty Dirsctor of Social Services

ity Financia

1
zntor of Broadoasting
Director o i
Director o

Eduration Officer

Exsoubtive Enginasr

Environmental Health DfFficers
Financial Ssorstary
Government Bhatistician
Hospital Administrator

dJuidge

Legal Drafisman pft
ﬂauisttatp Rk

Medicatl B¥7icers p/h

Medical OFficer of Ha2alih
Manager AIDR and Houwsing Corpopation.
Managar ﬂﬁmﬂﬁtﬁ? Services
Parsonnel Advisser

Per1patet1c Toachats

Folice Ssnior Supsrintendents
Folice Supsrintandents
Fostmasier Genaral

]

ey
Reg
San
Bor

Spnrts Dire

) P
Youth and

Frincipal
Frobation and
fstrar General

Gecpratar
Wil

LRI
oo

A e
- N
=

istrar of Lands
1o Asgistant Seorgiariss
ial Worhker

CiDr

o

ommunity BFfigars




GEMERAL ORDERB AFPEMDIY 2 CHAPTER 4

POLICE BPECIAL ALLOWANCES

1.TYPE Z.RANKE d. RATE (per annum’

Unifors Allowanos Haretted OFficers 24

o

—$1EG .

£

Mon-Gazetbted 2 Uniforms

House A&llowance Marriaed officers

+H
3
A
2
]

Laundry Allownce Below Inspeciar 2460

L
td
b
63
-
i
waz
hoo]
-
-
]
ot
puy
¥
3
o
]
o
.
m
ok
4
Ll
=
e

1

Car-upkeap aliovance GazelLted officers 3HGD [
Betectiva Allovancs oIn/gn 5240 I

Sperialist Allowance Fhotograph H

Dog Handler elo. 240

-y T |



GEMERAL ORDERS APFENDIX 3 CHAPTER A

il

FERGOMAL HEALTH BERVICES DEPARTHENT (MEOTICAL OFFICERES}

In lizgu of Privates Fractice Allowance CI%33.33 {per monthl
{(From AFPENDIX &4 of 1977 Goverpment Hegpulations)
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GENERAL ORDERS BTAFF RELATIONG CHAFTER 7

STAFE RELATIONG

1. BTAFF RELATIONG.  As slresdy stated in Chapiter 3 manpowsr is
Government s Larqﬁsi assal angd ibs largsst single item of
annyal expenditure., Therafore, not only has LGovernment high
regard far ithe training and afficiency of the Civil Seservics but
it considers that good and cordial eelationships bDetween itself
aftd tLs gmploysss sssential Lo maintain high morale and

mobh ivation.

2. THE CIVIL SERVANTS ABSDLCIATIOM. Towards Lthe zchievement of iLhe
abjective of para 1 the GaverﬂmEHi has recoagnised Lthe Civil
Bervants Association as the 1ink body bebtween itself and its

T
H

Civil Bervants and ocbther emploveess.

3. CONSTITUTION AND QBRJECTIVES OF THE ABSOCTIATION. The Civil
@ 3

Hzrvants' Assooiabtion is a2 hody of persons smplaved in Lha
Cayman Islands Governmant Fublic Bervige, identified by paid up
wembership Lo the Associationy 1t is mulbinational and aoparates

under TLs own procedural rulas.

4. OBJELTIVES. Th af Lhs Asszociation aresei-—

i
L
o
mn
f
"y
31
[AL)

{1} te Ffurther good and cordial relationships Wwith the
Government administration.

{2} Lo bargain with Government on general conditions of
Service including salaries:

meEnt on behald of any
sved for any reason in
has failed Lo obiain

{3 ta maks representations Lo Gove
individual mesber who feels a
connection with nis empioyment
relief Departwmentally.

ELFEJ

{41 to promole sooial intercourse belwesn Hepbers for the
geheral wall-beinyg of the Asscciation as a whols and

individual members.

G. DECANIGATION. The Associabticn iz presided over by a Council
with the PPN%IdQﬂL abt ihs head, elscled democrabically in the
Annual General Mesiing of WMembers.

4. RESPONSIBILITY FOR “DNBITIGNS Or SERVICE. The Ssecratary of
SGtate has authoricsd the Governer to presoribe salariss and
conditions of Service foer the FPublic Bervige. He therefore

meets the Council of the Assccialicn once every guarter whan
matters of mutual interest ares discussed with a view to
arriving at conclusions,

_.
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GENERAL ORDERS S5TAFF RELATIONS CHAFTER 7

7. THE FipaMCIAL SECRETARY. Ar Head of the iy’
Financial Secretary uses the &ssociabion as i
which Government tests iLs employment pold
‘aﬂtemplatadu He 3¢ in 2 special Pmlatinﬂ

aseiation as he speaks for the Bervics

gmbiy and h~ may b in freguenit giscus:
ident of the Association on coabraver:
it the H' ise about Lhe Livil Service

1 discuss imporbtant malters of princip

ent and ksep the President informed of
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ROULARE. amending ucn@ral Brders and introducing new poalicy
1 go out first to the Associstion and then publicly.

R ]
o

F. MEETINGS IN OFFICE HOURS. Council Mestings of &
may b2 hsld in office hours as i
impurtant part of official duties.

SUBJECT of course &9 the normal rsguirements of the Barvice Lo
e public.
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i0. OFFIGERE T8

JOTIN THE ASSOCIATION. In order t0 wget the benefits
which are afforded Lo officers by the Government recocgnising
the Associalion. fo1cﬁw musl he excepted Lo join the
Assccialion, The swbscripticon 18 an authorised deduchtion from
PaY.

- -



GENE

i.

P

e - -
&l (ORDERS LEGAL CHAFTER 8
LEGAL ADVICE
THE BERIMCIFAL LEGAL ADVIGBER to the Sovernment is bthe Abtlorney
Genaral. The office from which hs works i1s called the ALtorney
Geperal’s Chambers and thess are iocataed in the Government
Administration Building. The aAttornsy Gensral alse carries oud
the functions of the the Director ﬂ? Public Prosecutions: is
the Second §FFic va Assembly. and a

al Member the Legisiati
et

icid
member of the Execublive Council.

REFEREMCE TO THE ATTORMEY GENERAL. Except in Lhose casss whare

the datly routine work of & department reguires correspondence
with private leyal practit 1GHPP'? as for edamnpls Lhe Lands and
Surveys Department: no officer may gnter into official
correspondence with a prufth fegal practiticner upen any
matter without first seehing the advice of the Attorney
General. Copies of all letters received from private lagal
practitionsrs must he sent Lo Lthe Atitorney Genhseral on receini
and no replies must be send without Fircl clearing Lhem with
Lhe Attorney General. In appropriate rcasss Lhe Atlorney Genegral
wiltl, himself, correspond dirsch with a privaie legal
practitionser but whelher he doer op not s at khis discretion.
M efficer may lssue any official correspondence or any other
document, which he censideres might have legal repercussions
without first consulting the Attorney General

LEGAL ADVMICE Regquests for advice on civil, criminal, {sxcept
Poiieced or official matters shatl be submitied in the form of
& gseparate type-written memorandum Lod-

The Hon, Attorpey Gensral
Atbtornay General’s Chambers
F.O. Boyx 907

LRAND CAYMAN.

FORM_OF REQUEST, Makters on which opinion i5 sought should

t.ake Lhe form of githsri-
&) a draft for advice or commentd or

() a succinct statement on the points on which advice is
saught .

When advice 13 cought on & draft. a copy of the dacument mush
be submitied for retenlion on the relevant File in Lhe Legal
Department. HWnere advice is sought regarding correspondence:
topies «f all the relevani documents should be sent. All
reguests for advice shouwld be accompanied by the relevant
Deparimental £ile or files,

VEREAL LEGA

ADYICE, It s important Lthat ihe posit 1

£ eprbally given whether it be on the iLelephons
M should be Fully understood. Mo

taken by any Legal Officer for any such

L
regard Lo ady
or it direc

responsibil
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GEMERAL ORIERS LEGAL
advice . I Lhes officer receiving sdch advics
wpon L Wwithoul risk Lo Bimself. he musi First
whiting his regusst for an :pinfnﬂ antd rereive
copnfirmation of the advics given

6. ABVICE QVER THE TELEFHUOME. Ths practice wvhere
e soughlt over lLelgphone s greatly Le be depnr
sunh advice will mot be given by legal afficer
legal officers arg empoweraed to relad this rul
gdiscretion whsre Lhe matbter szems Lo them to b

- f

g reiativ

7. GUOTING ADVICE. Mhan
Genaral’s Chambers the
EHAal sa-caa:"r Dovarnms
Insheuct ions ar® saes-
instructionyg should he
Leras in uh%th Lhey we

marks or fguoting the s

B, BTATUTORY AUTHORITES
with the affairs of a
the responsible Govarn

7. Hepues Foar tsg
Princi
that i
Bave 1
General

5 ggat opt
at SﬁLratmry ar
vixlve Goverpmen
gal impliicatian
particulariys-

{1} Copbtracts
12} Agvrsements, lea

13) Tendsr Nolivss

t4) Public Mol jres
(53} Brafiing of Ru

or Bye Lawe,
{4 Claims

{7y Commu
decisian

21y uncomplicated nature

ing legatl 3dv1r rac
of wording should
advisag th&t R ——
vt The bLerms of advi
2% oul af nearly as po
ra ronveved but withoud

o g
<

it 4% (-:-
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spurce of the advice
Regquests Tor legal advi
statutory body musil be ©
ment porbtfolia.

pions he mage oni
Hegad of Deparitment stal
L in a legal decisicn or
& should beg referred 1o

ses and CONYeYanoaes

Tes, Regulations.
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gsrated. Hormally
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g @ntremaly

givad from Lhg
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GENERAL ORDERS

CHAFTER &

10,

11,

13.

clice prossrulions

{11) Prosgcutions othsar

112) Complalnts by the public which may have legal
repsriussions

{13} Intesrpretation

114) Stavrf disciplinary cases wherg charges are to be draftad

it
in

dvics

23

113} aAmy other matiters an which iegal Batiglhit .

ADVICE TO THE FOLICE. There 1s a special procedure lzaid douwn
and 1% availabie from Police Headguariers relating to advice Lo
the Police on oriminal cases.

INTERVIEWS with lLegal Officers tior

wi £
rfers with the legal

i
ancouraged as ¥
Lades but it should

appointment ars ncl

work., AL Limes an integrview can ha
ot be atbtempted withoub pricr appod

NEW LEGISLATION, When pew leygisiation is to be promoled op
existing legistation amended the procsdurs is laild down in the
Guide to the Opsrations of the Exscubive Zouncil. This is a
restriched docymant and 1: in Lhe hands of EXC0 Hswmbers and
Frincipal Sscrastariss anly,

GENERAL PRINMCIPLES, The pgrocedurs is Lhat a greliminary paper
should be prepared by the Princi ﬁal Secretary for his Hembsr
zetting oult brisfly the objects of Lhe Leglsiation. It 15 not
until EXCO has syreed in princiole to the btegisiation that
drafting instructions may be given Lo the Attorney General.

tb

Ti

ALL PFRINCIFPAL SECRETARIES IN FORTFOLIOE OTHER THAMN THAT GF THE
PORTFOLIO IN WHICH THE LEGISLATION ORIGIMATES AMD LIKELY TO BE
AFFECTED DIRECTLY OR INDIRECTLY HBY THE LEGISLAT IBN SHOULD BE
COMSULTER AT FRELIMINARY FAFER STAGE.

|




GEMERAL ORDERS COMBULCT OF GFFICERE CHAPTER 9
CHAFTER 7
CONDUCT OF FUBLIC OFFICERS
I. DUTY OF & PUBRLIC BFFICER.

{13 3 public officer shall gischargs Lhe uwusual dutigs of Lhe
affice o which he i3 appointed and any olher
apprepriats duties which hig Head of Department ar Lhe
Lavernor may. at any timer call upon bLhe 2fficar o
discharge?

(2 in the dischargs of his duliss: an officer zhall be
courbenus and polite both Lo members of the public and
bo civil sepvice oolleaguss. The imporitant Lhing aboul
“ivil servants® 15 thait they are "civil®i

(37 any act of a public officer that 1s considersd Lo bDe
Tikely to bring the pubiic ssrvice inin ﬁ%ﬁPPWLtﬂ s, in
ihael?s grounds faor disciplinary ackion, and Lhae
afficer’s Head of Department should consult Lhe PE/P
immadiately 9 decide what action should bs takens

{4} as a condition of emplovment in public servics a
candidate must be preparsd Lo take a medical evamination
by a Government medical officer priosr Lo an offer being
mate. Subseguent Lo appoinitment an ofFicer must be
prepared abt any tims L0 submit Lo any medical
sxamination which & Governtent medical officer may deen
natessary on Lthe request of the officer’s Head of
Beaartment or th: Fisnancial Gecrebary?

(3} an officer must as a condition of employmaent be grepared
Lo workh anywhere in Lhe lslands.

Z {1y HOU FoWBRK . The normal working hours of public

0F¥fcerﬁs with cerlain exceptions stat
thipty-saven and-cne~half hours {exciu
pericds) in each week of five davse sav
Bepartnient may reduire any oar all of L
Department to work lemporarity 1ﬁHWPP hours
prescriped whenever the public interesti

g below: are

i f ifuncheon
a Megad of

£ pf his

art thuph

5

LUNCH HOUR. Lunch howr may be taken st any Lime helween
1E noon and 2 p.me. SAVE where offices must remain opan
Lo the public bhrodghoul this geriod a Head ﬁf
Department may prescribe bthe hour Lo be taken y
o

individual officers in order bhat the public desks may
be manned theoughoul. Lunch may 92 baben oulside this
period onily with Lhe consent of the Head of Depar Ament,

ant officer may bhe reguired by nis Head of Depariment Lo
work on oany publiz holiday bubt in such cases the offics

will: whenever possiblier; h2 cowmpsnsataed by bain ivan
{

P 4 B
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GEMERAL ORDERE CUNMBUCT OF OFFICERE CHAFTER 7
Lime off in lieu uniess he receives overtime pavment Taop
ths ﬁht?g
(&) an officer whose responsibiltities include the direct
suparvisian of group smplovess s required Lo worl ths
same hours as the smployess he is supervising.
{9 The hours of work of of any Department shall bs those
presciribaed by the Head of Departwment in each cass from
Lime Lo Lime.

3.

ABSEMLE FRUNM DUTY,

{17 Abszence from duty without legave 15 a sericus
disciplinary aoffencs and for such cases procedure is
iaid down in PEC K. 5&. An officer may nol absent
himself from dubty during working hours without the
permission aof the Head of his/her Dopartment or such
ohther officer 58 may be deputed by Lhe Head of
Daepartment Lo gilve such permission. An officer who
absents himself from duty withoul perasission, except in
the vase of Tilness or other wnavoidable circumstancas
shall render himsaif liable to discipglinary action.

i

(2} PUHCUALTITY. An officer is epxpecited Lo attend punctuaily
al the official time bhe office openss Lo bse abseni anly
for the ong hour break at lunch and nol without the
parmission of his supervyisor lesave the office befors
nfficial closing Lims. ar the purposes oFf discipline

unpunctuality s inefficiency. (FED rag. 48).

't

LEAMING THE IS8LAMBE., A Principal Becretary and a Head of
Deparimenl may nol ieave the Istands withoult permissicon from
the Financial Secretary in the case of the formsr and bhe
Frincipal Becretary of Lhe apﬁ;upriane pL rifolio in the case of
the latter., Failure bto comply with Lhis paragraph s a serious
disciplinary offence.

vt

ATTENDANCE REGISTER. Every officer shall - sign his name in ihe
attendancas register kept in the department for this purpose andg
insert the Lime of arrival angd deparbupre from duty in the
moirnings and evenings. The Head of Bepartment shall examing the
register sveryday or depubte some other officer Lo do so. s
that he s aware of habitual or freguent thunﬁt~m1?iy 2
#bsentesism on the pard of any officer. These ragisters will
bhe subjech Lo Audilt Jnzpection. (ses para 4 aboved.

PRIVATE ASEETS AND INTERESTS Subject to the Following and
gxceplt in the case of an officer employed part Lime. an
afficer’s whole Lime 78 ai the disposal of Government §f
necessary - it fallows therefore thati-

UL BAA e R mew s SiE Fm te b mem e mte s R e M by D MY (MA i I MM ol el S A ek e Rl e ames = M1 sk e Ik Ln mim o e ownr rem maem A rn e e e e R T M M Il = s e
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GENERAL (ORDERS CONDUCT 0OF QFFICERS CHAFTER %
fal an officer may nol engage in any private gsinful
attivity whatscever wilhouwtl Lthe sxpress permission of
the Cavernop in ithe case of 0???5&? receiving salaries
of $12176 per annum and above and Hesads of Dopartments
in réapﬂet of officers dravwing 5a1mfeﬁ5 below $13174.
Approval must be in writing and copied Lo the PS/F. Any
authority given Lo underitake paid employment under this
general order shalil autowaticalily lapse ong vear fron
the dates on which Lhe authority was signeds
(bl an officer may be called upon al any time to undertake
Wwithout additional remunerstion official duties in the
Public Interest. In particular seniar officers will be
expecied to wark longer than official hours when the
public ipterest so0 regquiresd
() subjecl bto sub-paragranph {(d) of this Ordsr an officer
may naelt al any Lime engage in any achbiviiy wh1ch might -
{1} Bring hls office or the Governmenl inito
disrspules

(2} conflict with his official duties I any ways

{3) placg him or give the appearance of placing
Bim in oa position bto use his official
appaintment for his privalte benefit:

14} makas him unavallable for reasanable oui of
nour dutiss or of Ficial commitmentss :

{d) an officer: who i85 of the cpinien thal any private
activity upon whith he s sngaged or in which he hHS a
private pecuniary interest 1s l1ikely Lo offend against
the provisions of sub-paragraph {c) of this Drderr must
deiclare 1t to the Governor and either discontinue the
artivity ac long as the pre ﬁm:i?“q ciroumstances
continue or Lo comply with such conditions or
restrictions as Lhe Governor after dus enguivy may
constder necessarvd

(&} within & period of thirty daye afier his Fipst
appointment Lo a public office. and Lhergafter on
aeguisition of any further assets. an officer shall
discloze im writing to the Covernor particulars of any
invesimant or shareholdiny which he possessas in any
Company carrying on business in the Cayman Islands and
alsa of any direct or indirect interest which he has in
any prafession, commercial, agricultural or industrial
ypgartaking in the Cayman Islandss

{f) an officer may nol:, withoul written permission of ihe
Governor - ipvest in or acguire shares in any uhmﬁahy

i
carrying on businegss in the Cavman £&iaﬁds o avguire
any dirsct interesit in any profecssionst, Commericsis
ggricultyral, or industrial underishing iﬁ the Cayman
Islands;
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(1) Mo officer shall use. for his perscnal gain: any
infarmation vhich comes Lo his kpowledye in the course
aof his official dulies. Duties should be sa arrangsd
in a Departuwent thalt an officer doing ithase duties doss

not handlte information that gives the hinm any personal
gdvantage whalscever either in Lhe office ar privately.
Customs Qfficers and Immigraticn Officers skould not s
for example. process the papers of relatives they should
whenever possible pass them Lo other OFfFficers who are
unralated and on duty.
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thraugh the PE/P ar in th& ©
Drepartment any gainful inter:
in his/ her own acocount .

Goavernor Lthat the interest
contiict » or are liksely to
with the sfficiency and §
dutiss the Governor may d
oLthar dutises wherse such conflic
gxist: unless his/haer spouse has
himself/herself of such interssh:
WORK FOR FUBLIC BOARDS AND COMMIT

PRIUPTE. An officer is peguire
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(1) officers are not ﬂ*?m?it&d o undertakes work for public
i private boards or committees withoul previcusiy
cbtaining the uriiten vonsent of bthe Covernors

{2} ne officer in the full time gaployment of Goaverament
will be eligible Lo receive any fee or othsr emcliuments
whatsoever whelhner In cash or in kind in respect of his
menbership of - or ssrvice to, a public or private hoard

ar comnmittee.
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GEMERAL ORDERS . CONDUCT OF BFFICERSE CHAPTER 9

14,

FRIVATE EN”LQVﬂFN? WHILE ON _DUTY., o o officer may ac

ek
B
o1

n

It
i
Sl ]

paid emploaymant whila on lzave withixt obtaining the s
gsanciion of the Governor or his Head of Depariment as Lhe
may bDe {(s&a para 7 (a8} aboval: which will not normally be
withheld when an ofFficer i35 on retirement lesave.
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FUBLIGC FETITIONS. No aofficer shall sign op procure sighnaturses
e oany public petition to the Government which may reguire
exécutﬁvﬁ actian ar Wwiich relates to any actics or proposals of
the Governmenil of the Iszlands or of any siher Governmenti.

THE HMEBIA, No officer. wihsther he 15 on duty cr leave of

{1} a0t a5 s=diteor of any nsuspaper: magazins, pariocdlcal, op
newsshest or take pardt divectly or indirectiy with the
managsnant thersaft o

(2 contribute Lo, whather anonymously o otherwise, or
puBtiish in aﬁy nEWspaper: Magazing periodical, news
sheet or othervwiseror publish or cause o he published
in any such pumiitat?nn in oany manhers In the Istands.,
or glsawhers,; anvihing which may reasonably be regardsd
as of a political or public adeministrative nature’? op

{3) allow himsslf Lo be jnterviewsd on guestions of public
ppticy or on any matiar of & poiliiicatl or administrative
naturs or on any satisrs affeciing the administration op
Lhe security of any state or bereitorvi or

47 speak in public or broadoast in any way on matiers which

nably be regarded a5 of a political ore

may rea
3

513
adainistrative nature

FROVIDED THAT

fal) Lhe provisians of this Order chail nat apply Lo an
afficer aciing in pursuance af his official dutlies
and with the prior permission of the Governor  and

{h) that statements for publication of Factual and
technical iﬁ% wmation may he made by Frincipastl
Secretaries, Heads of Deparitments snd other senigr
ef ficers with the prior permissien of tLhe Governar.

siherwise maks public or communicata Lo

PROTECTION OF OFFICIAL DOCUMEMTE Mo officer may: wilthoul ihe
wiritben approval of the DGovernar communicats Lo Lthe press or
au

T,hui"‘ H :zl._fj

-
oy
po:]

individuats, any gocumenis, papers or information which may
come inko his p;sﬁeaa!nn in his afficial capanity or make
private copies of any suoh doctumenis or papaes, Evary
cfficer i5 reguived Lo sxsroise due Care ang diligence Lo
prevent dnauvbhorised ago2ss Lo or disglosurss of such docupsnts

and informationn.

Attention s drawn Lo Goverament Security Regulatians a copy of
which 1s in the possession of every Head of Bepartment.

-
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GENERAL ORDERS CONDUCT OF OFFICERS CHAFTER 9
13. PUBLICATION DF BOOKE AND ARTICLEG. Mathing in the preocedi
twe GOs shall be desmed Lo praveni an of ficer from puhliﬁ?
in his own name. by writing. spesch. or broadocast matters
csther than those which may “casunah?y be regardged as of a
poiitical ar public administrative nature
Frovided that if the publicatimn ig & book. article or ather
worh Lhe subject of which i connecied with the officer’s
af ficial dutigs or those of olher affigers: the prior
permission of the Governor 75 obtajned. This shall be chtad
by the submiszion of the draft Ja“umEﬂt througlh the officer’
Head of Department and through the PH/P,

14, PURLIC MEETINMGHE. No officer may call a public mesiting to
cons idar any actiocn or palicy of the Covarnment ar actively
Lake part in such a mesting.

13. IMPROPER IMNFLUENCE. No officer may ssek to influsnce any
tember of the Legislature, the Public Service Commission. oF
Aany oiher person as & means of bhringing his sepvices to
sfficial notice gspecially in connsction wilh appoiniments,
renewal of contractsy leave, postings: transfers. discipline
promotiane, or any condition of service, or as a means of
furthsring his interests in the Government service in any wa
The esmployment of such methods will not be Lo Lhe advaniage
the person concerned and may have Lhe opposite gffeci: as sy
copnduct Ts groaunds of disciplinary action. :

1o, QFFICIAL CHANNELS OF COMMUMICATION

(1) Mo officer may correspond or communicate direchtly op
indirectly with any of Ficer of an Oversesas Govarnnentd
without hizs Head of Departmeni First bheing iaformed &

P the Head of Department reguirsd. Lexi must be

submitied first,

{2 DOFFICTIAL CHAMMELS OF COMMUMICATION in the Service ars
through an of Plcer’s immediates supsrior Lo his Head o
Pepartmant » 1o the Principal Secrebary of bthe
appropriats porbfolio. On personnel matiers from Head
of Department to the Principal Secretary {(Personnel).

{3 Elected Meabers of Exsculive Council and obthsr pembap
of the Legisla *ura will, from Lime Lo bLimse, wisit
Government unibts sometimes accoompanied by Frincigal
Secrestaries or Hudd: of Departmants or both or neithe
If the Head of Department s nob present bthen the

FPicial head of the unit showld report Lhe visit as
soon attervards as possible to his Head of Department
giving as briefly as possible an account of the visit
I the visiting politician or Principal Sscrelary wist
any intormation Lo be sent iﬂ a4 a resdlt of bthe visi
it shall be compiled and forwvarded through the office
Member /PS5 Lo Lhe Head of DepaerEHL Thare should he
direct conbact by units of Government with Portfolios
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GEMERAL ORDERS CONDULCT OF OFFICERS CHAFTER

gxcept through the g4 of Departnent. 1T an officar
ignores Lhis procsdure he shall be deemed Lo b2 in i
breach of L0 1&. '

Y7, POLITICAL ACTIVITIES. OFfficers ars sxpressty forbidden bo b
participats actively on behalf of any parly or candidate in any ;
elgction to the Legislature,. They arg eipressiy Farbidﬁen Lo '
act as agsntss: sub-agents or canvascers at elsctions of this

AALUPE .

18, ACCEFTANCE of EIFTH
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Lo oan officer by an afficer or
of a forgign Government or
sabion in the Cavman Isla
icial which rannobl be refu
a £
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iving offanc
ircumstances mu
nd Lha rea%pler
may be given hy

ift.

T

LAt ones ba raported Lo
sﬁat‘ abide by Lhe Insirucg
ne Governor abdoub the dispo

tEl
o .~.- ,_, B e

1%. LEGAL PROCEEDINMGS Mo steps msy be taken by public officer
Inestitute civil procesdings in any Qourt in connschtion with i
matters arising ocut of the dischargs of their public dutisgs or
againgt any public officer for anyihing domne in the performance
of his duty, uniless and until the sanction of Lthe Goverpor, '
after seghing the advice of the Altorney General. has hesn
obtained.

20. LEGAL FROCEEDINGS AGAIMST QFFICERY.

{
{1} subject Lo the provisions of this procesdings. {Order:, the
Government ¢ill: untess obhsrwise against advissd by Lhs i
Attornsy General in any officers. Particular case, avcapt
responsibility for the defence of officers against whom
legal procesdings ars bthreatensd op instituted in resoeci !
of acts done or liabkilities incurred in the execubtion of
thair dulyy
{
{21 whare any suth legal grocesdings are threatsnsed or

instituied, the fact thereol shall be reported forthwith Lo

bhe Attorney Gensral and no legal or other eyoensss shall h
be incurred by Lthe officer against whom Lthe proceadings

have bsen tLhreatened or Instituied or obher steps bLaken in

B -




CEMERAL DRBERS

CONBULT

af a2 legal -
defamnad

General have besn received by the of

len aceep

connection with any such
af the ALlorney

{3} Governmant will &
nrosecution
afficer has bean
a% a3 resull of ¢

21. PECUMIARY EMBARRABSMENT, -

arrying o

prudent. in Lha cangurt of
Serious pesuniary smbarrass
financial imprudence may be

efficiency Lhus

In an agyravalsd case of

zffer

Wwill bae liable to disc
dismissal and Lhe onu
circumstances do not justify

of dismissal,
against whowm-

Fub

the

i i

-

Ling kis
this
inlinar
s will p

A oafficer who

fier an arder

Judgement summons is
supianation o

af a3 resasopable

comming within ths
shall furnish to the S/PBC a copy of am
¥ odays i

i 1.

officer within

ZZ. BANKRUPTOY. In
Gankruploy or of

ime 2r of hBis entari

under the Bankr
ambharrassmnent o

his Head of Department who will raport

Gprr#%awy Lo Lhe

the event aof an of 3

~uptey
n his

e FEC.

tsoued,

sCope of G

af it b

nbered against a public offi

forthwitnh report

LoLhe

the officer's indebtednsss .

Lha Clesrk of ths Court

whether or pob

the of

(a} imprudence or euly

ohther priapnuati

23. Mo offiger shall borrow at in
interast Lo any public ofFfice

any pubtic off3

ohher valuabls consideration whahsoever or shal

internedisry Dot
shall taks part
tanding money.

24, GOVERNMEMT PROP

cer oin

Lwsean

2]

ase on beshalf
i
u

i OFFICERS CHAFTER o

procesdings until bthe directions
P53

L orespohsibl
'

1

tic officers arse reguired 1o be

Pr private financiasl affairs.

tt arising out of bthe officer’s
ggarded as impairing his

claim Lo promobticon or incremen
descriphion the officer concerned
y progesdings with & view to his
gzt upon him Lo sShow ihat the

the imposition of the Full penalily
is publicly sued for debl and
af payment has Dhesn made. a

will be regarded. in the absenpe
f his faijlure to pay the debt as
his & 1 o

. The Clerk of the Sourt
o i rder agasinst an

oeing Tssusd

cer filing a petiticn in
f bankryploy procesdings being Laken against
ing into a composition with his craditors
Law. or of any aother sarisus financial
part, Lhe officer shall immediately notify
the fach to ths
Whanever brankruptoy procsedings ars
icer the Clerk of the Jourt shatll
matiter of bthe S/FEC giving particulsers of
On rconclusion of tha sxaminaiian
% shﬁll Feport Lo the G/FBC showing
Ficer's difficulties were oooasioned by
ravagence ar (b unavoidable mistor *mnw a
ag circumsLances.
terest from or maks any loan at
*oor bhorrow from or leand money bao
return for payment of a larger sum 9r any
1 act as an
any public officer and 2 money lender or
in cotlecting debhts on behalf of a psrson

ERTY .

Governmenlt prop
talis: sbtatione

erty
Py of

¥

Mo off i
Farticu
fice mac

very sericds disciplinary off

pirivate lebtlars
public funds.

which

by &vas

cer shaill aut Lo private yse any
larly tnns app11es Lo telephone
hinery. and squipment. It. is a

gitce Lo uss Fﬂﬁ ewvalmpes o8
fon of postage a capnversion o

(3]

K
f

peh)
faxd
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GENERAL ORDERS CONBUCT OF OFFICERS CHAFTER 7

2k,

MIgogupuet. An officer will be liabkle for disciplinary action
for:-
{3} general wmiscoanduct whethaer in public or on dubty Lo thea
prejudice of discipline in Lhe Szervice? ar

() misconduct preju

wdicial Lo Lhe proper administration aof
Governmant business

toy contravenbion of specific orders and. regulatiosns op

(d} if his conduct or mode of dress is nob comensurats with
his position a% a public officer.
CRIMINAL COURT PROCEEDINGE, Whenavar the Folice bring
criminal procesdings ageinst a public officer In ithe Couyrtsi-

fa}l the officer must
Degpartment immediaile
aﬁd when the hearing

ort the matbter Lo his Head of
v aabifying nim whai ithe charge js
s 4o he helds

'[l

=
i

Lt T

(B Lhe Clerk of ithe Court s required Lo notify L
Secretary of Lthe Fublic Service Commission wit

h s capy
Lo the KO as soon as possible after the case has bhssn
ﬁtaﬁﬂ whalt Lhe chargs was. wheither the aofficer was foun
guilty or not and: if guilty. whal sentence was passed.
A topy of the Court procesedings and Lhe judgement shaul

b SEﬁi,

(o) the officer s required to inform nis Head of Departmen
when Lhe casg has been heard whalt Lhe Judgement wazs and
thae Head of Department shail take action under PSC
Feg.4% witheut delay. IF within two Wweeks of the case
being heard (and i the officer is found guiity)
proceedings in bthe Commission are nob filed in

accoardance wiilh FBEC Reg. No 49 the Secretary bto bhe
cammission shall inform Lhe Chairman ang the Commiseion
shall advise the Governor whal IFf any action it
considgrs necessary.

td} This para shall apply to offences under Sschtions al: &4

antd &% of the Traffic Law.

..-—--._..._....-.

H
ferms GF Lhe
instant diswm

blic officers who withdraw thei
y amgi.fmmn% and render Lhamse

F‘?
;’tr ot

CERTIFICATEE OF BERVICE  .8es Chaptar 2 para S&.

YALEDICTORY LETTERS Valedictory

Letters may bes sent by the
Governor or the Financial Becrebary Lo public officars who
retire afber long (20 years or more! and valuwable public
BErVILE o

o

[}

£L
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EMERAL IRDERE HOUSIN
CHARTER

HOUE]L

1. NATURE BOF TEMANCY. Any public
githear ouned by Governmehi ar ¢
"tepant at will’. I4 follows ih

af Ficer Lo vavaie Lthe guarter h
reasonabily possible afler Lhe r

of tenancy that the officer ayry
rent due From him ar any surcha
of the gusriler being fa dhtt@ﬁ B
gratuity 1 any.

Z. ENTITLEMENT. The following yro
etitbifhled Lo rent subsidy as sha

(i} a faymantan officer who
within the Islands Lo an
Island of domiciie:

{2} a Caymanian officer rasi
more following his eight
racruitmsnt Lo Lhe publi
oversgas for the public

* -

i CHAFTER 10

10
Mo
aofficer yho oCCupies a8 quarihsasr
ented by Governmenl dogs s0 a5 a
at if Governmenit reguires the
g must do so as sooan &s
sequest. Fb is alsoc a conditian.
“zes Lo oany praportion of the
rge as oa resuibt of his oeuoupancy
y Government from his salary or

ups af public officer are

ted:

is compulsoril
island not bDe

gant oversesas Tor seven years or
santh birithday peior to

¢ service who i35 recruibed
aePrvicas ’

{3} an expatriazte officer recruited aubside Lhe Cayman
Istands - or if racruited inside the Islands can shaw he
nerioed of & weseks or less.

was visiting only for a
normally resident ov
But for his shoprh stay
imminent angd Fajlure Lo
in averssas recruaitmsntd
(4 ice antd prisons ofFic
initd

ol
£ piamn of {3} ahove.

w0

o
xh:

F. LONDITIOME 0F
whigh an offd
guarteri-

TEMAMEIY . The faoll
= #pters into an

[y
S

guarters, assseciated bui
maintained in proper ord
gntry to and inspsction

authorised aofficers of 1
Department, Public Works
Division during normal
12} as soon as a benant is a
of maintenance Lo the
fFurniturse or
Assistant Controller of

case of refersnce called

P S miee MR T WG b P I S ke Sk e e e e v gy A e e e T T i e S N At e e e v

A

Ffabric »
#ouipment he shatl report this Lo the

25, would have hesn so ¢

g =X
v bhe Istandss his departdre was
actept local terms would result
ars naot faliing within the
auwing are the conditions on
y hLemancy of 8 Government
1dings and grounds shall bs
gr and the occoupant shall permit

of any pari of them by
he Fersanal Hegalth Services
Departnent or Personnel

working hourst

ware of the need for any repairs
service installatiah.

Office Services {hereinafter {or
the Housing fFicep)




GEMERAL ORDERE HOUGING CHAFTER 19

131

{4}

{6

{7}

18}

-

-
-

routineg pedecoraticn of Governmenl owhed quarisrs wiil
narmally be carrigd ocut every Lhres yvears bui
applicatians for redecorabion wmay be made Lo the Howsing
Officer at other Limesi

tenants shall not carry awl apy structural agiterations
Lo the premises or atterations or moedificalicns of any
kind Lo the sgisctrical. gas or olher sepvice
jnstaiiations ap the furniture or fisture: withoul the
pricy tonsent of the Houwsing OfFicer. In the eventl of
the consent being given apy additicn Lo the structure or
fittings shall hevome the properityv of Soverament and hao
pompensalion will be pasd Lo the teranl on termination
of his oooupancy?

the taenant shall be charged with the fosi of repaliring
apy damage Lo the structure, furniture or Fitlings which
is caused by his negiiyence or thal of his servant or as
a resull of any breach of the rule contained in Lhe
preceding sub-~paragraph and also for replacing any
1 £

e

Gsses fopr whicth he is respansihles

the tenant g¢hall be responsible for the security of the
premises and contents and must ensure thatl the conduct
of his family and servanits or Lhe heeping of any

livestock is nol such as Lo oreate a nuisance Lo hig
neighinours?

the tenant shall comply with the requirements of the
authority responsible for mparbage collection: and pay
the appropriate fee for garbage colleciian.
the offiger will b responsible where Recstsary For
srranging with appropriate utiiity companies for the
connection of glectricity. water ar telephone to the
guarter, Lhe payment of ihe deposiis. and the paymendt of
the actcounts from Lime to Lime issued by the utility
companifes.  IF an officer uses his own elechrical
appliaﬁcea ne shall be responsible for snsuring that
they arg in safe working condition and properly
connected by an autherised person. The officer will be
responsibie for repopiling any elecbrical fault which
hecomes obvicus on any applisnce which fs instailsed in a

wherse & guarter s provided with a gas pooker or otherw
gas appliances: 1t shall be the responsibility of ithe
aocupant to mest ail charges For fusl including the hire
of gae cylinders, Whers an officer 18 in doubt aboul
the safety of an installation he should immediately
ricse the owutlel valve of the gas cylinder and report
the mallar to Lhe Housing OFfFicer. Mo gas oylisder of
greater papacity than 24 socunds shall be stared inside a
guarter. The cutlel valves on all cylinders not in use.

-—a0 -
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GENERAL ORDERS HOUBING CHAFTER 10
whather charged ar empty - shall bs closed and ths i
yT;niert stared in a :e‘uical position aon level ground. !
Officers ars reguired to clese the gas valve on finally !
vatating & guarbterd |
|
{10} whare an officer is using kerossne operated cooking and ;
octher appliances in 2 guarter they must be 131 by wzing :
methylated spirits enly, It s sirijctly forbiddsn Lo '
Tigat them with kerossneg. Where damage 75 caused to a2
guartsr Lhrough fajlure Lo cowmply wiith Lthis regulation
Lhe tenant will be chargsd with the full cosi of any
repairs or redecoration Lo gither the prewmises or the
appliances: H
i
{11}y no officer may sub-lel a quarter which hasz been !
atlocated to him or any part of such gQuaritsr or ils :
grounds., This conditicon applies in all circumstances i
inciuding a period when an officer retaing his guarter i
during an absence from his homne for any reasodn.  An

of ficer may however share g guarter bul he will bs
responsible for bthe 75% of the rent 1Ff the other person
sharing Lthe guarter iz not a Government house entitled
cof ficer and will have Lo make hiz own arrangements Fop
reinbursement with the persaon with whom he shares, ;
aboawt Lhe payment of rent and thes cosi of wiilitiss, IF i
however the other officer iz a3 Lovernmenlt house
gatitled ﬂFF*cmr then 285% of rent will be deducted from
each efficer’s salary monthly.

12 furniture shall aol be removed from or transferred
betwesn guarters: withoutl the consent in writing of Lthe
Housing Officers

(13) the Housing OFficer shall supervise Lthe handing over of
guarters on Grand Cavman while on Lhe Lesser Islands
such handovers will be supervised by a nomines of Lhe
Bistrict Commissioner . The officer shall check the
inventory of furniturs and eguipment and inspect the
congition of the premises and grounds in the presence
of the oulgoing and ingoming tenamts. An ofFicer

varaling & guarter i5 responsible for ensuring L
premises and grounds are lefl in a clean and Lid
condition . In the aveant of an officer failing ¢
comply with this regulation the Financial Seorsiary may
direct that he be surcharged with any costs of bringing
@ither the bullding or furniture up to the repuired
standard.

[y

{14) an officer ocoupying a Government ownsd or leased
guarter must give at least ! month’s noitice bolh to tLhe
Landlord if any and Lhe Assistant Housing Officer iF he
s charging atconmadatian or lgaving the Istands.

zNT. Hith the sxeegplion of officers dEFiﬂad in para 2 {1}.
and (4 all officers with housing entitlement with &ffect

-81 -



GEMERAL OHDERSE HIOUSING CHARPTER 10
from lst dAﬂuary 184 will pay one-halt of the rent stated in
Appendix 111 herebs 1T they oncupy a Government guarter or
azhwrﬂativﬁif one~half of the rent paid by Governmend for a
hoyse in bLhe privats sechor up Lo a 1imit of %1300 per monih

gross rent.,

G, Police and grigons of ficers who ooccupy guariers in barracks or
within the precinct of fthe prison wil py Lthe guarisr fres
but they may not at the same Lime red @il aliowahos.

f. & Davmanian officer reguiregd by his Head of Deparitment o
transfar Lo an island which is nob his istand of gdomicils in
the Cayman Islands will for a pariod of thrae years from Lhe
daie of Lranstar and subjsct Lo the agreoement of government as
Lo the standard of Lhe houss. be paid the whols of his rent by

Government.

7. A Caymanian officer who
Y2ars o morg peior Lo
regu irementt Lo the
overssas shall
a period of
Lhe Istands
he Sccupizss
FROVIBED that if the
recaive an
thrag

has been tresident ovsar

recryitnent {previous
pudblic servive and who 15 ¢
receive gnﬁwh&l? of Lhs rent of
Lhres years from the date of hiz a
suh jsct to huwﬁfﬂmhﬁi ADPPraYing
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B. ALLOCATION DF GOVERMMENT HOUBES
Guvernment gquarters from the Go
in Lhe PE/F in his discretion

hwmvﬂh the Assistant Housing

MHfice Services Division. In
alintatimﬂ af a Government house the mors senicor of
clajm witll prevaii.
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LEMERAL CRDERS HOUSING CHARTER 10
12, BUB-LETTING. WMo officer shall

howse without the pricr approva
will not be given If the person
sub-let

syb-t=t a Governmesnt lsased
al of the FS/F and Lhat appgroval
Lo whom the Bouss is Lo e

iz not a3 public afficer.

13.,&&1&2@ fFFicer tenante dre reguired Lo give at laast one
month’s notice AT THE BEGINNING OF A MONTH both to Lheir
Landliord and Lo ths Govarnmaent Housing OFficer when they intand
Lo vacate a house. Thi applies whalher an officer is changing
accommodation o leaving the Island at the end of ssrvice.

14, LETTER _OF AUTHDRITY, Befors sooupying a Lovernment owned ar
teased quarter an officer shall sign Form P 18 authorising the

deduction of 30% of Lhe rent

graw his attention to this Hous

15. LEAVE - HOUSING .
entitlied to retain his guarter
will conbtinue Lo apply. Henose
shall have rent in respscht of
befaorse gayment . Bhould an of
day following that on which his
responsible for the full rent ©
he should have resumed dubly and
duty .
SAVE that this will noi
resumpl ion has
wites or child.

-

2

T

apply w
bean cauwsed by 3

T4, BTAMP_DUTY . he payment of si
responsibility of the prapertly
Government dogs hot pay stamp d
oW house

17. HOTEL ACCOMMODATION,

{1}y Government #3111 pay the Haot
expenses: or belephone calls
for a period of 7 (sevent d
first appainteent. Dn reiy
departurﬁ on termination of
#lsn meal the cost of Lwo 4
SAVE that ¥ Lovarnment s

his fTamily immediately on a
hatel hills until Lwo davs
afficer is oifficialtly atltloc

{27y While rasident in a2 Hotsl
naragraph an officer: 1§ 33
cantLribute Lo Lhe cosh 2D%

A% of his

marpied of
whole perd

o

fraom his

When an affic

shatltl
TPEL UPO8FS .

TOHE e

Ea
ing Chapter of Ganb

ey gnes on legave he shaill be

and the 304 rent arrangement

his laave salary paigd in advante
is imave perind deducted from it
icep not reiurs o dubty on bthe
lzave ends he will pe

o bthe pariocd balweesn the date
the date he actually resumss

N

here an of
ichress 21

amp duty o0 l2ases is the
gWrer, T.&. the Landioard,
uty in respect of lsases on iils

gl biits {excluding any bar
lecal or overseas! of officars

ays o arrival in Lhe Islands oan

riing From leave and girior Lo
apponintaeent Government will

ays’ Hobel bill,

grnable Lo house 3 officar ang

eirival L wiltl continue Lo pay
after the date on which Lhe
ated a guartsr.

nder Lhe provisiosns of this
ngle: Wwill be reguived to

of his pay: and an accompanied
basic salary relating to the
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FIRE CLEARANCE The Housing Officer shall consult with Lhe

Chief Fire OFfficer on the Fire saf -y ﬂf any Goavarnmant cwned
hotse or building and see thalt any e OFficer
recommendations are carried out and thau an aﬂc;gqti&ﬁ
certificate 73 issued in respect of the particular house or
building before coccupation. The Housing OFficer will he
personally and pecuniarily resporsible For any lozs which
GLours Lhr:u it his not complying with the Chief Fire

gfficer’ réﬂummsﬂdatiaﬂsn

o Gd]ome
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fce resort Lo Lhe couwrits 135 nob ad
ek ing the advice of the Government
cessaryr, bhe Besopretary of Bitate ha
a disgube about the interpretation o
{Recording of precedents Vs imporians
it Cag 121, This mathod of administ
& warhed well,
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4. THE PENSIONS LAW CAF_121. Pansions
provided for in the Fensions Law Cap
which supersede ﬂny+aiﬂg Wwhich is we
which might be at variance with Lhe
summarise the provisions of Lthe law,
the law when pensions guesiions aris
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in which a2 pension mavy be granted are

and & of Lhe FPensions Law {Cap. 1213
atcordance with rag. & of ths Boheduy
(Cap. 12!, It should e nn
different for those appointed to & p
Lhe Ltenkh day of July 1980 and thosze
data.

&. MESTING. & pension vests provided ti
yeart: full time gualifying service |

{1} under s.8(1){1} Cap
attaine 35 years of ags.

12 in the case of a nonp-gazrelied
completing twenly vears servi
age. (Bect-10 {2 Folice Law

ider Eaéutij{iiﬁ} o Lhe dat
irrgspective of age:
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1

{41 undar s.8.1{1}{iv} on the date the officer is %
compulsarily retived Jirrespective of ages |

|

{3 under s.6.9i3134{v) an the date tihe wmedical certificats ic f
sighed by the Medical Board irrespactive of age. ;

Fa

{6} under 58.5.0(1){(vi) on such date sg is prescribad by ithe
Gavernoer ih esxercise of his discretiocn undsar 5.7.

(7} under s5.6.01)(vi) (8} on the officer attaining &

40 year

i
24
£33
0
)
iy

[
7. COMFULSORY RETIREMENT. The compulscry age of retirement iz in i
Lbhe wase af: i
(1} Non-gazetted police officers 935 years (Sgct.20 (1) aof
the Police Law 37197433

{2} Diher ﬁFFi:afs 60 vaars.

in
[aad
i
T
]
T
s
i
[

B. raUALIFYING SEHVIPE“ and “pensionable service" arse defined in
reg. Z of the Schedule to the Pensioms Law.
(1) "gualifying service” means servics which may be faken

inte account in determining whelher and officer is
eligible by lenglh of service for pension or gratudity
under ths Law.

(2} "pensionable service” means service which may be taken
inbae account in thPUL%Hg pension upnder the Fensiong
Regulations (Schedule to bthe Fensions Law Cap 1Z1).
FROVIDED that the service is full time and without
Breaks o any bBreaks have been condoned.

7. LEAVE WITHOUT PAaY. While approved leave without pay s
"gqualifying ssrvize® for the purposss of pansions, 1% 13 nob
“pansionable service” and ts swcluded from Lhe gatoulation of
tha amount of pension unless such leave s grantsd on grounds
of pubilic policy - a% in the tfase of no-pay lgave Tor long Lerm
Lraining courses — with the approval of the Governop. (Reg 14
Srheduls Cap 1317

10, BERVILE IM A NOWN~PEMBIOMABLE OFFIGCE. MNon-psniionable servics
prior to appoisntment Lo a pensionabis office will normslly he
allowed to reckon in full For pensien subject Lo iL being full
Lime continucus service immediately preceding pensicnable
service, It is Governmesl policy to inform a pensionabile
officer in writing soon afber he begomes pensionable 3F any of
hig pre-pensiongble service will he allowsd to rount fFor
pens o, (r. 20 {1} Bohedule Cap 121).

i, TERMIMAL BENEFITS. Pensicn benefiits are payable to oan offiper
in accordance with the Fensions law {Cap 1Z13.

-
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12, FORFEITURE. An officer who has bsen dismissed From bLhe Servii
will lose any eligikility he may have had for terminagd benef
under ths Pensions Law Cap 121 as it makes no provision for
benefits in the paid op dismissal for whatever reason.

13, INDERDICTION: aAn officer who is Inberdicied frem the ps PG
of his dubies when his contract asnds will not be paid gr Phy
until the criminal or disciplinary procesdings ars complated and
tha Sovernor can consider iF bhe officer sarvics has hasen
sabisfactory for iLhe purposss of ayarding a gratuity.

14, ADYAMCE PAYMENTS. The Financial Secretary may approve Lhe

pgayment of an allowance #ot grester than the estimated pensiaon ito

ary afficer oh retiremest. where his pension, though dues Cannct

7
foar any reason. bE patd from the date of retirement.

1%, FQWWUTEB PENBIOM LRATUITY. MWhere an offlcer on rstirsement has
ppted for a gratuity and reduced pension the In advancs. FPS/P
with thn rior approval of bthe Financial Sscretary may approve an
advanre againgd Lthe commutad pen51mﬁ gratuyity on such gonditions
a% may be specifisd by Lthe Financial Secraitary in his discrebion.

146, APPLICATION TO RETIRE. The sams ruls applies Lo ratirement as Lo
resignal-ion. “An officer cannct retire until he has applied in
writing and it has besn accepltsd. Reqgussts Lo retire must he
submitted net less than six months priop Lo the date on which Lhe
aofficer will cgase his duties and must be addressed to the
Frincipal Serwtarny£r5JﬂnE{" If disciplinary procesdiags are
pending against an officer at the time of bis applicatian to
retire the officer’s Head of Department must inform the Principal
Secratary/Personnsel vwhen forwvarding the officer™s application.

lications fop pensianss
be submitied in Lthe form
]

17. AFPLICATION FOR TERMINAL BENEFITSE. App
annual allovances or gratuities shatl
prazocribsd ia Appepdices 3 and 4 here

ig, GALCULATION OF FENEIUNS The foraglae For Lthe calcuiation of
persicn where the officer has NOT been promoted within 36 months
immediately preceding his retirsment is as Follows (R. 4 SBchedul

Cap.l121 a:z amsnded).

Wwas first appoeinted to pensionable

{1} when the officer
af fice BEFORE 10 July 19805~
a x b
PR &
where s atf
a = tha nurbegr of complsted monihs of pensicnable service

rate of pensionable emciuments at Lhe dats

1]

po= pensian.

~ BT

=
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{2} whnere Lhe officer was first appointment Lo & pensicnable
affice ON op AFTER 19 July 198¢ -
a ¥ &
_____ = f
7240
17, IREMENT AFTER PROMOTION . The fopsmulas foar the calocwliation
DF pension wharse the officer has besn promoted within thirty
stx months immsdiately preceding the date of his rebirenaent.
R.1% Echedulesﬂnﬁ 121%
{1} whers the officer was First appointed to pensiopnable
office before 10 July 19500

00 ¥ 3
wheprai

a = Lhs number of conp
GErVICS.

teled montihs of pensionahls

b = the atiual pensionablse salary sarned by the offiger
for sagh 12 monthe (MOT calandar veard immediately

prazreding his date of rebirement Tor 3& months.

This s known as the averafiong principle.

|b‘

# pensionablse of fice on or

LS

Where Lhe officer Firsh snlepd
ber 10 July 1RBG:

a X th + o + b1}

et e et e e e

T20 % 3

The above calculations are sublisct to

Poa non-gazetied police of Ficer. having a oo
which includes the provision fopr pansion
Police Law 5371974

[}

(bl

in all ath rasss the officer heing confirmed in a
pensionable offics. {s.2411 (a3 Pensions Law Gap
1217,

(el a non-gazetted police officer completed 21 vears
sarvice OR abtaining 33 vears 2f age. (s.32012%
Folice Law B/1974.

-
[
-

[N

. r Having atisin
reg o~ 3.58{171{3y FPensions Law Tap 121

o
i
L)
e
-—

aofficers having 3mgiwhbd 10 vears gualifyving
sarvige, (H.4% Pegnsions Law Cap 1213

-....E}'B__

Ly
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(fY no of Ficer receiving a pension which sxcesds Z/3rds
af tLha h?gheat peEns jonables suolumanis drawh by him
st oany Lime in bthe goursa of his ssrvice in the
Islands, {(=.R01} fap 121y,
20, EFFECT DF UPGRADIHNG, The averayging principle will not anply :
in the case of an officer whose post was upgradsd within Sé
months immediately prior to the datg of retirement and while he

held it as this comes within r.1% {a) Scheduls to Cap 1Z21.

21, ENHAMCED PFENSION.

Thara ars three circumstances under which an afficer’s
pensian may be idcreassdi-

hare thaﬂ of
he is holding

i the officer 15 displaced by reotganisation
of the arsa of the servicse in which he is
working, s.60103 (iv).

injuery susta
his duby.

¢ additional pension under (a) and {8 above is ab the
atthual rate of 1/740Lh (DHE givtiath) of his annual
p:na%:.anlu gmiluments Tor gach complated pepriod of 3
yaars’ pensionable ssrvice. r.23(2

th 21 {twenty-ocnel year
apnsionable smoluments
i 2

EAAWMPLE: ~ An off
3 0
Lzrﬂ af office hs gats

pensionablse sarvi
£24,000 gsr annum. On a
additional psnsion as §

BOOQ par annum

PROVIDED th

-
£

i

(1% the addition may not ey
1

ged 1G/60Lhs
fr 2302y tar. Bch Cap K

(311 that the additional pansion vhen added to
a1y award under paras 18 or 1% above dogs nob
ereead the pensionh he would have ot had ha

1

retired at the norma
{r.23{(2Yyiniy,

age of 55 YEIPS .

{2 in thes casse of (¢} above and a pensinonable officer the
additional pension will depand on the degres of
impairment varying hetween S/60ths and Z20/40ths of his
aithwal pansicnable emoluments. {(r.24 (13

-3
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{3y in the case of (g} above and a non-pansionabni
his annual allowance is calculatsed wundser R. 2
same addibtion and calculated on Lhe sawme bBasi
pensionablis officars (r. 260300,

E. AEDLITION OF OFFICE, The office held by an offiger 3
abolished simple berauss ome particuiap office is os
from the Estimates. Government doss nob consider an
avnalished untess 1L dg impossible Lo offer the offic
continued eaplovment in an office of broadly similar
{they do nol have Lo be exactly the same) in ai leas
Grade ang at lesast the same salary. &r officer’s par
prospects muet Fail compietely For abolition of offt
SO

3. FENSIONS L&Y A COMFREHENSIVE SCHEME, The Femnsiohs L
cenprahaensive soheme for bensfits and in addition Lo
provisions previously described the following is an
rarther provisions, #hich is oo wmore Lthan an indse.
appropgriate Sections musi be referred to in all case

t13 FAymnﬂhJ under Lhe

(2Y The Lovernopr may reduce benef its whers an off
guilty of ﬂ¢q11gﬂnc irregularity or

S.0821.

may regyires

misconduct . {

{3 The Lovernor an o

fal at any time afiter the officer attains the
of B3 v=ars.
by In special masEs Wwith Lhe Becrsti

appraval after the

{y in thes rase

{But R.b.1

5

Fansions for other public service will be ag
yndear the Z/3vds rule {(5.9(21) Bubjsot to 5.
(5} Under special circumslantss a pensiochnsp may
upion by the Governor Lo accept a further pep
office if the pensionsr hMas nobh attainegd ths

vears, {(5.100.
(&) Pensions may he suspended fn full o
parisd of the off sz ra~sgmplovment. |
A
L

k]
il
-
]

4%

icea
{77 Pansionas gﬁ&tﬁ?ti 5 or obher allowances und
Pepnsions Law are hobl assignabls or transfera
they bes abttached sxwcept under spacified circ

{(5.12.1%

(&% Pansions ceass on banlrupicy and may be resby
divth&rge“ {8.13.7%,
{2}y Psnsions cease on conviction at the discretd

—-Gh-

AFTER 11

a of'ficayr
X - ,
& with the
5 a5 tor

4 nob

PR 2
el i
affice is
&

dut jes
t Lthe same
e
e Lo

W g =B
the usual
N

au

£ 3 L
ar Lhe
Ble nor can

st ances.

Lha
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Begretary of Gtalte or the Governor. {(5.314.7.

(10 Pensions may fea52 on a pensicner Laking certain
efiployvment in Lhe private se2chbor withoui thse priop
approval of the Governor. (5.15.70.

(11} Gratuity 15 pavable on the death of an officer while in
Lthe sarvice Lo his personal repressntatives i¥ ths
afficer had boen confirmed in 2 pensionable office for
F oywars iamadiately prior Lo his death or a
non—-pensitanable afficer 1F he had besn saploved by
Goveramand for Tive vears immsdiately prior Lo his
death. {(H.1b6.3

(12} Provision is made for benefibts bto widows and orphans
whaere an offlcer ts Rilled while on duty o {(85.17.).

(13 Provision i3 mads for benefits atternative to bhose
provided for in Bre 16 and 17 For widows and orphansg of
pans ioners, of officers with 10 completed ysars of
penzionabls service. (§.17A.F.

{14}y An officer who would otherwisse gqualify for a pension
but for the Tact that he has nob completed 10 years
aualifyving servics may get a gratuity if he nas
cmmpleted Hoyears seervice. (K507

{13} Provision is made In

the Law for the annval ingrease of

pEﬂquﬂb it 2 approvead by Lhe Governop with the peior

approval of the Finance Commiktes.

{R.4.

(16 Frovision is wmades for a gratuity Lo b= gaid Lo a femals
pensionable of ficer who has coppleted 3 vaars’ servigs
it she retires from bhe service in conbtsmplation of or
o marriage. {(R.5.).The gratuiay ia ong vear's
pens ionabls emoluns: ki’ s peraipnal
snaluments for =3 af pensionable
sarvice whichsvar

{17 Qertain breaks in By the
Govarnor. (R.15.0

(18) Bervice prior to the age of 18 years may hot he taken
into account for pension purposss.(R.22.7.

(19 An officer on retirement may opi for a gratuity and
reducad pension provided he ocpls before the date of his
rebirement o The option s nob reversible. (R.Z25.)

(20 An officer who resigns freom the ssrvice on or afber the
31st Dacembsr 1982 who at the time of resignation had
compleied 10 vears pensionable service may have Lhe
pens ion be had sarned ab the date of his resignabtion
frozen until he attains &0 vears of age, vhen L wouls
bmoome payable, (s.6. 000 (viviai)l, Alternatively ¥ he

appliad for & post later and was rae
Berviceg the Dresak could be

mpiaoved in Lhe
catidoned by the hHVEPﬂE
""

under R.13 and the officer would continue buildi his
pens ian.

24. NUN PENBDIOMNABLE OFFICES. The prsition of noa-pensionable
afficers reguires special description. They are specifically
provided for in R.28 of the Schedule to the Fensions Law Cap
121. This Resgulation viptually applies the same rules Lo
nopn-pens ionable officers as apply to pensionable officers saves

-
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B
]

tar they ars not paid a
thl the slilovance: like
BEPrEars,

sion bBul an "annuail allaowance”
pension: is payable moathly in

e} the annusl allowance s 374 of the pension Lhe officer
waould have gol had bhe beld a pensionable of fice where
the officer has EumﬁTﬁ'&d 10 years full time service. A
giratuity is provided where the of fices has Five of mores
yEars service but less thaﬁ ten vears service.
APPFLICATION. Gewerally speabing Lhe provisiorns of the Fensionsg
Law apply anty Lo Fulliime emplovess of Sovarnment. However
Lhere are esxceptions as: for exaspls: wvhen a part Liwme emplayse
ts Killed or injured in the swacubion of his dguiy. and Group
gmployess see para 26 infra.

Zbd. PEANING OF FULL TIME An =aployee shall be considersd Lo have
been in the Service full Lime ¥ he or the has hesnt in
smplovesent of Governmenl for a peried of 10 vears and has heen
anploved at least 28 hours g week Lo gel  an annual allowancs
under R.2Z4 and 13 hours a weel Lo gelt severanceg pay under G
19.20.56.
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1. OVERBEAS DUTY
thaltl tra
of travel -

i1} First oila
Lravel oaversss

The Gavartor
The Chief Justice
Elgcted Members af
Grriciatl
Fe7= §¥
Membere op OFF

{2} Club CTlassg -
travelling with Lhem on
in it a singlg hop of nore

dutly

othaer

L3
ITt
n
[x]
o
=

14) #hen 1L 7% in the publicg i
of Lhs Governors. an officer
afficial Lrip averseas by hi
Ffamily will travel in the sa

{%) These classes altso apply Lo
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Lt the gntitlement under par

2. FIVE YEAR CAOH CGRANT. A Lavwmanian
of ficer who on lst May 1980
the ratss aspsrtainisng on 1
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hia!har‘*if Mis wife and up to bLhe
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FROVIDED +the jour
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sfficers.

and with the soprov
5 accompanied an an

g wife and rhildren his

ne LClass as the officer.

Liravel on leave when the

ssages. They do nol apply
2 helaw.

nens fionable or contract
averseas ledve pDassages

1780 every five years faor

cost of one adull passaygs
agees in khe following

GESTIMATIAON
Uriited Ringdom

Mew York
Miami

oYErseas on duLy
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in bhe same caly

{Z} the grant may not be taken within Five years of the .
u B
previous grants :

(31 the grant is upaceountable.

3. LCAYMANMIAMB RETURMING TO CAYHAM., A Cavmanian who has

bas
resident cutside the Istands far seven y&ara ar mope following i
his eighteenth hirthday and accepits appoeintment Lo the FPublic |
Service while overseas will be provided with Ecenomy Class Afp !

pacsages back bto the Istands for bhimfher seld his/
i

-

[
a
¢
of

by
F.l
and up to two full adult fares: towards the cost his/her
childregns’ paszages. Helshes will also be allowed chne day™s
iravel time on Ffull pay if helshe cannct reach ths Cavman
Istands i1 one davy.
OYERSEAS OFFICERS
e et e o 2t o :
4, FPAGBAGES., An officer shall bpe entitled to frse eConomy olass
aly passages bziysen Lhe quﬂiry Fram which he 185 recruibed Lo
the Isiands on first appointment: on vacablion lsave bshusen
completed Lodrs of servicse and on teratination of his
appointmeant as followsi-

{al the entitlsment shail include passages for a wife ang up
o 2 children (sz2e definitions) (but in sxceptional
circumstances the Lovernor may approve & child passages)
iT Lhey accomaany the of ¥ icer on assumphion of duty. IF
ant officer’'s wife doss nolt accompany Lhe officar on
assunphion of duby she will bg entitisd Lo a passage
provided she joins her husband within 12 wmonths of his
assumpltion and remains in the Islands for ab least six
cottgacutive monLbhs. If a whiid doss Aot accompany L3
parents o the isiangds 5% shall De apbitled Lo ons
return passage Lo Lthe Islands during the tour of iis
parenis.

tBd in the cass of ong parent families and Lths parent is
recruited hel/she will have the same ohild passages as in
{at above.

{2y the normal travael shall be by 3ir by the cheapsst rate
available. A% the %Lime of writing sconomy ©lass 18 the
cheapest.

fdy the chiid iz 19Lh Dirthday
while resi on the Islands will
e eligibl the officers

__C?.,_




GENERAL DHEERS FASZAGES . CHAFPTER 12
cadatry of nw1gan thereafier ga;nﬁgrs Wwill cease in

|

- i

respect of that child. 4
|

(2} a8 mals overseas officer who gets warpisd during his Lour '
ir the Caymanian Islands shall recsive passages haik Lo '
his couniry of racruitment at the end of his Lour For
Wimealf, his wife, and childraen. The Goverpmendt will :
nant: however, pay for passages of fiantes jnining Lheir
grogpective husbands in the Cayman during & iLour

(£ passage tickels issued for families and not used musil bs
turned in to the PS/P. They may noit be credited Lo an
afficer's accouni «with an Agency against fubure passages
nor may they be cashed with any Afriing or Agency.

5. PAYMENT FOR _TRAVEL TIHE, an officer granted Tres passages
under para 4 abﬁv chatl be granted full pay when itraveiling in
gither dirgchian tuaﬁi the Islands and the country froam which
e was pecruitbted ug beo a maximum of two days. If an officer
wha otherwise would have reached the islands in one day decides
to night-stop en route te the Islands at his duwn voalition then

oty ore day’s satary will be pavable.

6. MEDICAL FPASBAGES.
writing that L 1

1+ Lhe Chief Medical OFFicer ceritld
it

i
pacessary for an officer or his wife or any

af his children o go overseas For medical treatment the FRIP
sftall grant 3 passags %ur this purpose Lo the country from
which the officer was recruitsd op if 7L is to a closer
destination to Lhat 4::t;pM*an in respect of ones adult . When
it 53 a child {as defined) then an additional passage may be

granted for a acocompanying pare el

7. COMPASSIONATE PASSAGES are withdrawn.

8., FAMILY PASSAGES OM THE DEA i gt_ AN OFFICER. If an officer dies
during a tour of duby hTi widow/widnwapr and depsadent
chitdran may De grantsd fres paaaageﬁ in Lhe appropriate class
to the couniry from which the of ficar was recruitad FROVIDED
the passsges ars Laken within threae montlis of fthe date of thsa

afficer’s death.

R

. FPASSAGES TO DTHER DESTINATIONG. HWhare an ogfficer wishes Lo
cpend his/her leave in a country other than that from which
helshe was recruited kelshe may be granted up Lo his passage
gntitlement to the couniry from which he was recruited or the
country in which he is Lo spend his leave whichegver % Lhe
(=R
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GEMERAL ORDERSH ORGANISATION OF GOVERNMENT CHAFTER 13

OREANIGATION OF COVERMMENT

JTHE FIMAMCIAL BECRETARY s the Chief Execubtive OFficer of ihs
Government under bhe Governor. He acts: as Governor o js
appointed Governor’s Depuly when necesssry  and 15 the First
Gfficial Membsr of Lhe Legislative Aszembly. Lthe Lsader of
Governmeni business in the Legislation Assenbly. the Hembsp of
the Executive Council, responsible for the Portfolioc of Finanoe
angd Hevelopment. bhe Goverpwment s chief adviser op financial
matters, Chairman of the Finance Commiittee, the execultive Head
af the Depariment of Financs and Development and the Hesd of
the Public Hervice.

THE ATTORMEY GENERAL 8 Lthe Legal Adviser Lo the Governor. ithe

Divector of Public Progsecutions,. a Member of the Execubive
Council, the Sscond OFFicial Member of the Legislative Asssmbly
and the Execuitive Head of the Atiorney General’s Chambers. He
th the responsibility for legal matters. (For

see Cap. & heraaf).

THE ADMINISTRATIVE SECRETYARY s bthe Third OFFicial Membar of

the Legisiative Assembly, an official Member of Execultive

Coauncil and i3 respensible For the Portfolic of Internal and

External Affairs.

THE PRINGIFAL SECHETARY of a portfolic is -

{1} the Hambzr’s senior adviser and s responsible Lo ses

that spproved policy falling within the purview of the
poartfolis is tmplemented.

(2 He is responsibls for the efficiency of the arganisations
and staff of Lhe Portfolio offices

His duties ars counplesmentary to those oFf Lhe Menbser wha,

under Lhe Jonstitubion: musht ansver 40 Lhse Legisiat

Assembly Tor all subjects of his Fortfolio.

)

(4 He s responsibie for kesping the Fember promplly and
fuliy informed of developmants, matiers féFHiPiHE
isionyand progress witkh policy jmplementation of all

Euhjeata in his portfolio.

,.._
h
L
=
-t

e
%
1
-
Fit
3

L #nce Lo policy matiters he 1% rosponsibls for
ensuring thal & guestion has been Lthorocughly sxamined in
atl ths aspeclts at official lavel, including finmancials
parsonngly tegal and in relatien Lo subjacts which ars
ratevant bubl the responsibility of obther poarifolics:
bhefore it s submiilad o Lhe FRember.

-

:
i
|
l
i
b




GEMERAL DRDERS

{67 He s a channsl of communication beiwseen the Member and
Governmani Depariments. Statutory Boards and Authorities,
the District Coamissionser, commerciazl Firms. organiszsations
antd societies and members of ths pubtic.

(7: The Frincipal Secretary is Lhe chairman of any
rowurﬁ1natiﬂg compities for the portfolio and assistad hy

the advice of Heads of Deparimanits within the Foritfolis it
ts his special duty Lo co-ordinatse their funchions.

(8: He is responsible for the pregaration of annual sstipabes
for all Departments within the portfolio in accordance with
the tims-table laid down by the Flﬂ&ﬂﬂ:u; Secratary and For
raferring tham to his Member prior to submission, He 18 the
Accounting OFficer For Portfolis euﬂaﬁdit re oanly.

{7y He is responsible for przparing replies to and
supplementary information for guessiions in the Legizslative
Azse mbl,,

{10} He i3 responsible for preparing  speeches for the member
Far tie 3ﬂtr9duc"imn of Hills,y official mobtions and
Fepliss Lo other business in Lhe Legislative Assambly.

(11} He ts responsible for preparation of Execubive Council
papers for his Membar.

(15} He is

{14! He

DRGAMISATION OF

respons ible For the
his portfolio:
responsible for ensu
&r; progerily racord

Fﬁwpﬁﬂiﬁh
p;"’n! Lr“.-E

spons ibla

conoerning Lhs Me
e far
within his

prop

GOVERMMENT CHARTER

13

tecarding of
mhar's :

P OUHANIES

portfolia.

BEOGrARRME
in
Training

2 1§ rezponsibis for z2pnsuring that suitabls publlicity
i given Lo policiss, achisvements, detisions and
tegistation affecting the porifeolis aftar ﬁle-;"ﬂr“ in
matters of importance with Lthes HMember.

(18 He 135 responsible for hrisfing his Member on the
suggested line to taks in Jnterviews o discussinns on
porifolio topics and for furnishing him with the
relegvant papers,
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GEMERAL DRDERS DRGAMIBATION OF GOVERNMENT CHAPTER 13

9. IHE PRIMCIPAL SECRETARY (FERSDMNEL) is ths advisar Lo the

Financial aeareiﬁry and the Governor on public service malter |
{other than those for which the Public Service Cosmmizsion is !
statutarily responsible) and has particular responsibility far |
the foltowingd |
ta) romplements and gradings of posts. :

(b the initial stages of development of sataries and wages

fo? terms and conditions of servite and the up-date of
General QquPn, i

id} management systems and procedures.

fe) Training policy. ;

4

i) The maﬂﬁqemﬁn* Arn
Adaministration

maintenance of Lhe Government 7
Tower Buildisgs and car parhs, [

|2 e

{4) Telepnone syshems.

{h) Govermment housing and hire of houses for Govarnament
expatriate officers. Rent policy. '

6. THE SECRETARY OF THE PUBLIC SERVICE COMMISSION s responsible
direactiy to the Shairman of the Lommission fap nregaring
ner

transfers, terminations and discipline, Heads of Deparitmsnis
deal directly with her aboyt these watlaers. She oversess
ganaral compliance with the Fublic Service Commission
Reguliations 1995 anﬁ she issues instructions bazed on Lhe
LGoveraor s decisions on Sommission advice Bhe advises Lhes
Commission on lmgal wattars ratating to Fublic Ssrvice

-1

Vi
papers soncerning appoeintments Lo the sarvicer promobLior
i

[

e
a2
1

Commission Regulations 1985 consulting, when necessary, Lha
Abtaraey CGensral’s Chambers. She 13 rasponsible Tor sesing thai
Lhe Commissinn’s deliberations and Lhose of the Governor arae
groperly reoordsd and ieplemented in arcordancs with the Lav.

7. (1) HEADS OF DEPARTMENTS arz the chisef

sdecutive and
accounting officers of their Deparitments and are
responsible for the efficient administraiion of Lhelr
Departments in accordance with relevant profsssicnal
practice. They cperate within thw framewory of Lhe sihics
of Lheir particular professions ., General Orders. and
Financial and Stores Regulations of Goverament. Thay are
recspensible for Financial and personnel ﬂdmiﬁ shrat ion
wilihrin thelir Departments and will correspond gdirectly with
the FE/P and the Accountant Germeral respectively on staff
angd accaunts matiers. The accounting responsibilitiss are
prescribed in Financial and Stores Fegulaticins.

{2} It is the duity of a Hgad of Depariment lo develop a

pozitive working relabtionship with hig Frincipal Secrels
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ORGANIBATION OF

gea that there 78 a gogd raped
eperational matier: and publ
important political repercuss
should give their heads of D

interfering
administration of ithe Dgpart

ragn THE CVHWIESIGNEHNQE““DL£CE has by
the Folicse Force. He has direci a
security matiers at all Limes. Th
respgonsinle Lo the Legisliative &s
With the Force and Lhe Commission
political matiers. The Lommission
appsint, ciscipline and harainate
ranks in the Fortges but in Lhe cas
makes recommendations aboubt such
Fotice Forcs Vi subjeci Lo Getera
relate Lo berds and conditians of
whatre necsssary consulits with the

9. ABRBEMCE FROW THE

Mo s

GOVERMMENT CHAPR

procal flaw of informa
e apinicn which might
sfains. Principal Secr
gpariments full suppor
in the rouling depart

mernt .

law the unfetiered oo
coass Lo Lhe Governor
2 Adminis s?aniv“ Haeors
sembly for busingss oo
#r Consulbts him sboud
gr has stabubory powsre

appointments of non-g
#oaf G 5

matters Governao
T Orders in an Tar as

service atnd ths Commi
FESIF,

i

TER 13

mEapng of
a1

Lary is
nnegied
5 Lo
azaehbtied
e

L ELAND ., eniar afficepr ﬁay teavs {hae
Istands without Ffirst informing his Head of De fLmeﬁt, ?L} S
on leave by submitting his leave record card Fur approval, or
ain duty by inforaing him of the details of the journsy and
sgeeking his approval. Se n1«r Officer for the purpasses of this
GO means any officer who s remunerated in the super-scale and
Head of Department hat Lhe sawme meaning as i3 assigned to it in
the First Schedule of the Public Bervice Commission Regulations
1985,

10. IMTERVIEMS, A RHead of Department desiring an iﬁierview with
the Governor should address his reguest through his Principal
Becratary stating the husinsss he wishss Lo dx:caaa. Any othew
of ficer shouwld address his regussi through his Heag of
Department.

il, FLAGH, No flags octher than the Union dack or Lhe Elus Ensign
emblazoned with the Cayman Islands coast-of-arms may be flown on
Government buildings withoul the writlen permission of the
Administrative Secretary.

PR L
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1. FORK _DF CUORBESPOMBENCE . Government Communication:
the following forms?

11} ateh (& highly formal compmunication helweseh Lhs

=tary of Bltate and the Governord

il
F} 15
i ]
i

U]i:ﬁ

i

v {forgpal communication usually to members

(2 OffFicial iette
oahd  autside badissi .

of bthe public
{3 Savingram (Formal L4 ths Foreign and Commonweslih OFFice)

(4} Memorandum {(formal compunicatich beltwesn offjcers in
gifferasnt LGovernmesnil Dapsriments ).

{3) DRewmi-official leitter, often known as a DD letter {an
Informal communication between individusls within
Government and also in Lthe Foreign and Commonwvealih
FEfice).

(&) Telegram and telex. Formal communication with overseas
addressess Telax is the most uswal communication Lhese
dayvs.

(7} Minutes {(these are usuyally placsd opn Flles) apd are formal

wﬂﬂhﬂiﬁatiﬂﬂﬁ hetween Goverament officers dealing with
the same subjecht on the same Fils.
Z. ADDRESSING CORRESFONDENCE. OFficial corrvespondence zhould he
addraessed by designation as follows:-

Financlal Seqrsbary
Atitornay General
Adminisbrabtive Beocrebar
rincipal Becoretaries.
Head of Dapariment as sp
Lo Lhe PEL Regulalions 1

el

Fied in the First Hcohaduyle

S OTHER COMPMUNICATIONB, Communicalions on minot mabttars
addrassed between Lovernment officers sither in nobes or
telephane calls are: nene the less, of ficial communication for
Lhe purposes of the OFfFficial Szorels Law.

4. COMMUNICATIONMNS TO THE GOVERNBE. Communicatiaons should be
addrassed Lo Lhs hﬂft% of only yhére iLhey ars for his personal
attention ar information.

3. LCHAMMEL OF COMMUNICATIONM. dfricial cmvrﬂﬁpﬂﬂdeﬂce addrassad

to Lhe officers listed in para 2 above must be forvarded
thrcugh the originator’s Head of Depariment.
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. QBEFICIAL CORRESFONDENTCE., (Official correspondence beglwsen the i
Goverament ant the Foreign and Commonwealith OFFice shall bs ﬂ
over Lhe signature of the LGovernor. Heads of Departnsats may !
not iTssue official communications of Lhis natura. i
Sami-official correspondence of a purely professional op ;
bechnival nalturs may be conduchesd Detwesn HID:s and sdvisars or :

grofassional officers in Lhe Forelgn and Comsonwsalih office or
ihb lvarseas Development Administration or oiher British |
Government Deparitmenbs.

7. AUTHORITY FUR CORRESFOMDEMOE

E pondance defined
in para & znd cther semi-offici
EI
i

aandemca and telegrams
riginator on behalf

each rvommunication should he

of onhne of the officers 1isied

8. EXCO AND GOVERNOR REFERENCES. Where Membesrs of Executive
Council are replying Lhe corrsspondence which has heen referrs
Lo the Evecubive Council or the Soversor and which would
Carrying more waight if refersnce was made 1o the Governor the g
coarpespondsnos should being: |
*1 am dirscted by the Governor...®

o

and be signed by bthe Financial Secrstary. Attorney Gensrval, Lhe

Administrative Sscretary or the Principal Secretary copcaraed.

£
e

9. HMEMBERS REFEREMCES, FPrincipal Sscrstariss, when replying to 1
correspondence on behalf of Members should statsd

and be signed "Frincipal Ssoretary?.

10, REFEREMCES 70 THE GDYERMOR When t
matter which has bsgen referrsd Lo
Lo staff not within the purvisy of the
Gommission: he should basin the lstiers

"1 am directed by the Sovernor Lo refer Lo ..
and Lo Inform you bhal oo cuccccrainuasaun

=Ty héi bazen refarraed to the Governoe by thse Public Ssrvics
sion, he should begin 3

*1 am cied by the Sovernor on Lhe advice of Lhe
Fublic Se%vi:e dnma%aa 211 Lo inform vow thabh c.c.:.

".'ia

and will be signed "Principal Sscretary/Faersonnesl’

11, GOVERNOR's DELECATIOMNE. Whe
Governar are delegated to th
refer to the delegation an

nferrad upon the
grpratary they should

*By Command
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¥

DEPENDENT TERRITORIES —-COMMOMMEALTH COUMTRIES. Correspondencs

with indepandant Commonwealtlt Governments of with those of

dependent Lerritoriss s normally conducted oy Lhe Loverhar op
Lhe Financial Secrstary. Hesads of Dagarbments may corraspond
Wwith Ltheir cmuniatnarta in the Governmenis of Cowmonwsalbh
countries on professional matters that do not iavolve guestionsg
of policy.

D/D _CORRESFOMDENCE. Bemi-official compunicatbtions may be
grphanged with individual officers in the Briltish High
Commission of anobher country. with the pricr approval of Uhe
Financial Becretary on trade or sconomic malters affecting
Copmonwealth orF United Hingdon. Intergsis.

CORRESPOMDENCE WITH INDEPENDENT COUNTRIES. Correspondence: eVvEeEn
2f a roubine natudrs. should nol bDe inid iutcd Hith athar
countiriass esxcaent thrauqh the Sacretary of State bult well
gstablished channels such as the Regional Office of the UNDF or
of the British Development Divisiop For Lhe Caribbsan may be
usad.

CORREGPONBENCE WITH THE PUBLIU. Torrespondsnce with members of
I

the public mpust be dealt v
Copies of such fetters sha
members of Lhe pudlic.

BL
ith courtegously and without delay.
11 not be communicated to other

CILASSBIFIED CORRESPFONDENCE., Clazsified correspondence will be
safa-guarded in accordance with Security Instructions. The
instrdctions grovide that all classified communications will be
bransmitbed in Lwo savelopes. The inner envelops should show

u“

ot

,....l

{aj the secu!l
R Lhe addr
i 1, 13 P’ﬁ file number
i y wmarking: I¥ any.

{e) Lhe ori
{d} the pri

It oshouwld e sealed in suth & way that it is impossible o apen
Lhe snvalope without dawmaging Lhe seals or fLearing Lhe wrapper.
Envelopes mayv be ssated with wax or By any ather mebthod
approved by the Government Sscurity Dfficer.  Wax seals must
bear 2 clzar imprint on thinly spread wax. The guber znvelops
should be addressad i ?ha usual way and must nob carry any
secuirtity Classificatis

TELEY ANMD TELEGHRAAS, Tealex and cable messages showld L

ah the prescribed form and handed 1nLa the Computer Bervite
Distribution Room, Admipistration Building. The mescags @i

then he transwitted by the cheapest means.

-

GECURITY _CLASSIFICATIONS. The pricrity antd security
classification should be inserited in the “FH“HAedmu
particularsy section of the Fora bubt all thoss classifigd
Yrashrioted® and above will be sent in cigher ia any Case.
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Bufficient room must be leafit in
Lhg s2rial nufsbpes and tLhe riass
followed By Lhe recipisani’s ref
afficer must aubthorise the wmess
address bor at the foot of the

19. BIRECTIVES TO THE SERVICE. Dirse
general camnt“ance will be issu
series which will be numbersd ¢
of gath vear

{a) Financial Circulars -
the Chisd Accounitant: on
matters,or convey g ame

Regulations.

{h) Personnel Circulars - {3
{Fersanmnel) on ztaff mat
g .

Lo Gensral Oeder

() Administrative Circulars
ather matters or Cconveyi
Administrative Orders.

Setretary will assign nud

20, FILING aND RECORDE HiDs are re
gfficient filing and record svs
manual of registry proaceduras.
for its own Filing syvstem. Thap

21. REGIGTRY OFFICERSE File system

5
Fersonal Hecretary/ /HEODs or £.0
be responsible fori-

fta) malntaining an up-do-dste

(8) mumbering and designation of 1

(o) cre nt1un of new files an

22

. FILE TITLES, Officers responsib
s fites shalls-

{a) snsdre Lthat only ane sub
infarm the officer respo
Filing svstem Lhal thera

ms #ill be supervised by
g gul ¥

PR -

MDEHCE CHAPTER 14
the first line for insertion of
tfication which should be

BRENCE. The originating

age by signing the signature ang

FoOrms.

chives or iaformalion faor
ed i1 ane of the fallowing
ansecutively starting in January

by the Financial Secretary or
financial or acoounting
nided pages to Financial

y the Principal Secretary
PEoar CUHV“}THQ smendad pages

~ fiy any seniopr offi
g amanded pages Lo
The Financial Secrebarv’s
moers to Libgse circulars,

T

sponsibis for fthe malnlenance of
Lems In accordance wiith Lhe

Each Dapartmant i3 rasponsible
& 1% no central regisiry.

whers no HED 21

“‘!‘3
oz
o
bl
po
L
I

-
iy
in

d opening of hnew parts of

teg for the subjscts designated

f2 dealt with on a2 File and
Blte for maintaining the

Jett
%1
is more than ons subjecit so
e

1

that a new File can be made,

{by satisfy himaeslf tLhay
reasotnable and ordarly fa
he int=rlgaved in chrao

papers are being filed in a

Sh1mﬂ (interna1 minttes showld

noiagical order with other

~103-

.

.
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corresnondancg!
respansinlse for

L File m

(o) sas E:!
ansit ladder

23, PERQUOMAL FILEER Filss
gEryed by the file ser
information Lo be cConv
By memopandum as presc
considersd necessary b
reguest For this shoul
sfficer responsible fo
satisfy himherself th
actioh is feasible hai

arsninel nd 0

(b} Department - al
{c} Treasury persopf

23. TRAMBFERD

icers shelil be mainlaine

OF PERSOMMEL .

CORRESFONDENCE CHAPTER 14

and report shorfcorinags Lo the officer
maintaining the ¥iling svstem,

avenents ar2 correctiy regorded in bhe

may nob be passed oui of Lhe ofTices

ies unless It is impossible or ihe

eyad Lo the oplher Deparimenit or addrasses
ribed in para ! d above. HWHhen 34 iz

hat a file shouwld leave a department a

g be passed by minute on the file Lo Lhe
¢ Lhe Filing syshten who s reguired Lo

at no reasanable aliternative coupss of
sre agitesing Lo the reduest.

ffice Seprvices DBivision - a11 i1

¥

T persannel Files Lo be in confidenc

Y

nel - open corrsspondence only.

natwesn Deparbmeh* it
ensure that the Depart
the receiving Departme
pmploved in Lhe Admind

frites will nob Lransfap

_JHhers an offiger is Lransferred

is the responcsibBility of the HED: to
mental perscnal files are btransferred to
ht. This appliss egualiy to officers
stration Building., Personssl Division

wilh officers.

2b6. PERSONMMEL HATTEERS _ﬂ CONFIDENCE . Matters of personal concern op
fecting an officer’s private affairs will be Lreatsd with
discretion at all times and as private belvween ths officsr and
those whose duby 1% is Lo deal with such matifers. An officer
siall nol he alloved access 4o his personal file but may be
given copies of unclassifiad correspondence which he mavy need
in his personal inberast.

=2
e

« DESTRUCTION OF FILES.
husiness and ocrcupies
ever Lo bBe wused again
shredding ar burning.

musl be permanenily pres

{a) perscrhnel racor

{b} reports of anth
sub jects. davel
investigabtians.

() legal. tandes an
inctuding deatlh

The storing of paper 1s
much space. FPapers which ars unlibely
should therefores he destroyed by
However Lhere ars ceriain papsrs which
ervedt

4

a roshiy

—pere

,nu-

ts
rapoalogy: historical cus tnm:; Lachnical
G

opmaent schemes. and scisntific and other

b
rmat 1an.,

o

d other registers evidence boo
and fire enguiry hooks. infa
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GENERAL ORDERS CORRESFONDENCE CHAPTER 14

EUMMORSEE: W ils, warirants. euh?b"t;- divarce papers . i
civil court documants, and registers. cause boolies f
criminal abstract books. and any council or pourt i

registars.

{id} pirths, marriages and dealhs registers. Q
{a)

annual departmental reports and any other departmental

documents likely Lo be of permanent inlsres

(¥} law books ang Journals may noi be desbros
pricr authoriiy of Lhe Attceernsey Gensrsil.

28 RECORDS OF DESTRUCTION A record shall be kept of all files ar
aother records destroysd and the date of dostruction..

2%, ARCHIVES FRetords which ars no longes In dse and are to be :
nresgrvaed shall be Lransferred Lo archives.

30. GUATING DOCUMENTS, #a

-
—t

depa inute: m&mﬁr*ﬂd sy letter '
of othar itsm of CQ““E"QG“dEﬂQE 3 a secrst or confidential i
nature may be peoduced i evidence Tn oa court of an Wwithout
tha priar approval: in writing of Lhe Financial Begrehary. Mo E
apinion of a legal officer shall be guoted Lo a private person., |

o

3. AURIT BUERIES  Audit ngueriss shall be dealt with prompily. A !
register shall be hepl Im sach Denarlpenit showiny Lhe dates of
receipt of pgueries and Lhe dates on which repliies - are submivted
to the Auditor General.

a3
b
L]

PUBLICATIONGE, Ths Benior Information OFfFicar ir
for the distribution of ssrvice publications. Ths
publication meihod of reproduction and ﬂ“ﬂg:deﬁ
Tish should be discussed wiih Lthe Benior Informal
iamzdiately the fipnal draft s approved so thatl

ahle
i
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that it 35 about Lo be grodupsd and may be
tha arrangements for printing and distribut
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34, E The price alt which publications are to bhe sold shall be

terained by ths Senior Information Dfficer in consultabtion
th the Chief Accountant. Compiimentary coplies will normally
afferad only Lo mesbars of governmant services and othar
puh11c bodies. Regquests for the presenitalion of other
L,mplzmunuaey copies should De sobmitied Lo Lthe Benior
Information OFficer. The Senior Information DFficer will retailn
copies for the distribution list of gach publication showing
the number of copies grinted. compliméntary and obthe

recipients and details of the costs: the number of copiass sold
and Lhe amount charged,

}

I
1
fomt

(9]

2
15
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33.

AMNMUAL REFORTS Draft amnual reporits will he prepared For

rinting by 14th February of Lhe year following that wnder
reviaw by Heads of Departments inh consultation with their
Frincipal Hecrslaries. Anpual reporits should be preparsd in
accordancs wiltn the following general patterni-

(21 fhey shouwld be Sivided into chapters and paragraphs and
should be numbered on Lthe came systen as these Orders,

i) ihey shoulo give & cl@ar, concise and objective attount
of the activities of Lhe depariment during the periad
urtder review with emphasis on any significant
developments or progress made. They shoulid nob iﬂcluda
complaints, criticisms or recommendations for action: or
prafse or triticism of individuals.

{2} they should Tnciude a1l relevent statistics which may he
available. Comparative tables should cover a period of
five years including the vear under revisw.

It s the responsibility of the Senior Information officer to
arvrange for ths collation of Depsrtmental Reports theip
priﬂtiﬁg distribution and sale of the Heporl Annual Repori at
a price Lo be gygreed with consultation with the Chief
Avcountant.

THE CAYMAN GAZETTE The Cayman Gazeitte is published on
alternate Mondays and such sther occasions as the Governaor may
ardetr. ihocontains the following infTormation -

{ay non-disaliovance of laws
() QOperative dates of new @naciments

ty A lish of supplements prblished with sach issue

(¢ Honours and awards

{2} Government staff changes (appointments. promotions
2o and resighnaltions and terminabions in so far as
the posts held are of puBlic intesrssi.y

(¥ Governmeni noticesd

{gy  Public Hotices

i Court Molicass
{5 Legal Naticesd

{1k Private announcements 83 authorised Frowm Lime Lo
1 me .

-1 04~
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GEMERAL DORDERSE

COHRER

o

5 bhe Gazetl

FORDENG

CHAPTER 14

.

Bupplaments
(al Parliamentary Biltis

() NMewly Enacted

Le utywally copntainz-

(o} Regulations: puiss and orders made pursdant Lo any
law

Ldi eprints of pxisting 1avs

(e} Law Reports

A7 . LODEBE LEAY LAMWE. After 1972 iLhere have bsen to bDound volumges
of laws enacted Lhey have bheah cmmp11 2ff iR toose leat form and
logse leaf binders are available from the Attorney General’s
ffice and Legistative Ascembly.

38, Itewms Ffor inclusion in the Gazetbtes must be submitted Lo the
gditer {the Legal Exenutive, Attcorney General’s Bffice’ bhefors
pogn on bhe Hednesday pricor Lo the date of publicastion. Whers
apprapriate Lhey should bear the official file number.

3%. EFFECTIVE DATED OF LAWS Laws come inito =ffect on the davy of
publication of nobtification of assent Lhere Lo unless other
provision is spacifically made.

40. THE 2URBLICATION The SBantor Information Officer will arrangs
far copises of the Gazstte Lo be posted on public notice boards
and in all post offices snd sub~post offices.

4. GAZETTE AND CAZETTE BUPFFLEMENTS A printed copy of the Gazettie
a2 a LGazetts Supplement puranﬂ ing to be issded under the
authority of Lha Gazetits Law iz prima facie avidencse of its
contents and of ibts authenbicity bolh within the jJurisdicltion
ang without.

4%, UPDATING OF AW BOOKS ations are issued

for their uss ars

personal

g% Lo whom public
gquireg Lo up-date

them regularly.

-1
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18]

OFFICIAL

OFFICTAL FUORNMS

FORMZSY The following sfficial forms used

§
in the administration of thas Pupli

BRDERS

12y
. o

[}

e"'

FHE QrrICIAL FORME: Official forms wmay be obitained on

reguaest

fram the PH/F.

LIST OF FORMS

Application for change of sLaff complement or gradings.
Yacanty Forms ~ nobifying vacanoy Lo FSC

Application For emplaoyment ia the Public Servics - Hanior
o junitor posts

o
i

commendation o

s
i’[l

a HOD ¥opr Aciing Appointment

Recommepdation Lo transfer afficer from  from teapopsary Lo
progatiosnary Conditioans,

Recommendatian &0 confTirm an of ficer in hisfhse
appointment.

Reocommandation for ra-gngagement af & contract offics
i

...
34
3

Certificate of Ssarvigs

AeCamnen dihiﬁ% of temporary officer L9 transfepe Lo
contract Laenm

jcation For vacation lgave

Al DVBErseas

BY Local

Apnlication for payment of Gratuiby
Racommandation for Propslion
Apnlication for payment of pansion .

Growp Eaplovess -~ Contract of Employment Form

-'-cﬁ
Frd

vE 1 L

=
G

SMPOrAary appoi

Record of Attsndance Form — including Leoave, Materniiy
Leave, Annuzal Lsave: &bsenses Sick and any oiher absshces.

Record Cards - Geoup Employees

o o brm AT ERE Ll A e R s s BLE L sems man B Ahe e mms tm mmr e bas 4 e iy fmm e A pim aam e e ey EE{ WS R Al i S e R My e e Wim Hoar = SAn ferk dme IES h s v (A Ahd a map i SRS by oy




GEMERAL ORDERS OFFICIAL FLRME CHAFTER 15

I
P17 Annual confidential report form A7 APL OFFficers and f
vpwards, “BY A1l officers graded below AFL.

Fi& Housing ~ rental and Lenancy Information Torm I
Fi% Forms for Estimates for goods and services supplisad by iLhs

i g

FPR/F.

Fa0 Reguisition for official receipt angd involce order bools.
P2l Application for supplasmentary funds. |
P22 Frainting and stationesry reguest forms.

3
hay
l-’.}

Furniturs Inventory of Government Quarters.

Pz4 Office squipment/furniture iaventory.
PeG Unserviceabls stores and plant ﬂ
|

Latter of Lemporary appointment

oy I
3 el
[yl

il
~f

Job dezsceription forms

P2A Bfficial SBecrets Act declaration _ I
Pz Meadical Examination Forms

P30 Form of racommendation to the Public Service Commission H
P31 Authorization Lo Lravel i
F3E OFficial sravel — advances and sxpenses claim Foram.

P33 Milgage claim allowance - |
P34 Government scholarship apolication |
P25 Livil servant student honds

P34 Emptlovess reference foras i
P37 Triterview ~ Recopd She

21 I

P38 Prison Officers applicatien

e et e e e e e et et e e e e |
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GEMERAL ORDERS BUILDINGE % TRANSPORT CHAPTER 146 (
ot e <o 2 o S o P . A e 2 e e 2 o 1t 8 e i 2 T s £ 2 B e 08 o e o 5 e e 0 et e et ot et e o |
1
BUILDINGS f
1. FIRE FPRECAUTIONS. HODS are rssponsible For adequats Fire ‘
precautions in public buildings under Lheir charyge. An offices I
chatl he deET'ﬂatﬁd g3 fire officer in respect of gach building i
or group of buiidings and 7t will Be his duly Lo prepare f
instrugticons far fire drill to ensure that all members of bhe !
staff concearned are conversant wilth It and Lo ses that all fire ’
F?jﬁu]ﬁg equipment 75 both adeguate for emergency use and 1s {
maintained in proper warking order. Fire officers should not
hesitste Lo seeh bthe advice of the Chief Fire Officer regarding
arrangsments for fire precautions.

Z. FIRE OFFICERG IN SHARED BUILDING

S Mhgres buildings are shared
by mors than onse Deparimsni the T

i

¥

ra officer will bs appointed
partwmant oocupying the
ot on with the

by the officer in chmrgL af Lhe
graszter parit of Lhe building sub
Heads of all Departments Concepras

i
2
=]
g.

3. LOVERMAENT ADMINISTRATIONM BUILDING, T
Administration Building will be the As
Office Bervices. The Financial Secretsry wil
OFficer for the Toawer.

fear for the ,
crhtrotler of ﬁ
ppoint a Firg

4. FIRE EXTIMGUISHERS, All Governmend guartsrs witl be prﬂv?deﬁ !
with Tire sxbinguishers eithsr individually or in groups in
accordance with the advice of the Chisf &irport Fire DF*E:&F, '
The Chief Enginger shall be responsible for the provision and
maintemante of Firg extinguishers.

L

FIRE FIGHTING EQUIFMENT shall. as far as possibiz: be of a
standard type unless fire “iaks in a particular Zass are of a
sgacial type. Where chemical exbtinguishers are not available: I
fire buckets shall be provided., which shall be paintad red and
filled with sand. Axes should be placed in positions
conveniant for ugse, 1%; requisite materials should bs |
avatlable for the immediate re-charging of all discharged
extinguishers.

&. THE FIRE_SERVICE should be called immediately in case of fire I
whether there are firs exlinguisers available far use or hot.

7« HKEYS. Any keys or duplicate keys of buildings or offices shall J

g obtained anly through the Public HWorkes Department. The

Chief Engineer will be rasponsibile for ensuring that the |
regquest is reasonabls and has bsen duly authorissed,

. BAFE MEYS., Spare and duplicabts keys of safssr strong boxes and I
Etraus roome obher than those used for bthe storage of claszsifed
material shall be deposited with the Chief Accountandt in sexled
and labelled spvelopess. Copies of safe combinaticons wiil be |
similarly deposited. A regturn of safes. strong boxes anrd
slronyg rooms shall be made Lo the Chisf Arcountant on 1st

e e A 2 o o o o . 2o o e 2t e 7 e o ot 1 £ 2t s 1 e e o i e 2 0t o e |
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GEMERAL (ORDERS BUILDINGS & TRAMNSFORT CHAFPTER 1ta
January 2ach yvears showing the type. makes mab g referentea
fivmber and disposition,

Y. - REGISTER _OF HEYS. Heads ﬁf Departments shall keep a register
af 211 keys in Lheir Depariments. 0O0fficers Laking personsail
poss@ssion of keys shall acknowladge receipt by signature in
the register.

10. DUFLICATE KEYS of filing cabingts shall b= h pt in a zafe
manper as directed by the Hegad of Department

11. LOBS OF RKREYS. The loss of a kKey shall be reported immediately
to the Head of Baepartment. An OFFicer whoe loses a key on his
charge will he reguired to pay the gost of any raplacenant or
changs of lock unless he can satisfactorily establish that the
1oss did nob ariss from his nagligence.

2. BPFARE _KEYE GOVERNMENT ADMIMIGTRATION BUILDING. The Assistant
Conptraller of OFFice Services shall be respensible For the safs
heeping of spare keye for the Admisistration Building.

3. BECOMMENDATIONS OF FIRE OQFFICER.. See para 18 of Chapter 10
SUPMA.

TRANSPORT
13, RULES FOR UBE OF TRANSPIORT,. Hsads of Departments are

respensible For ensuring Lthat Government Lﬁantpn:u in or
allocated to Ltheir Departments s uwsed in accordance with the

Foliewing rulasi-

tal the Traffic Laws musit be con

'—'r

N nlied withi

{b) vehicles must be used sconomically and with gqut
overlaading.

(e} vehicles may bDe wsed only omn offigd
atherwise dirsrted by the Financial

i

{d) wehicles must bear clear govesrnment markings and the
usual jdentification platess

{2} when nhot In use vehicles shall be parhked only in
efficial car parks prescr ribed by the Head of Dpartment
and igniticn heys shall be removed and held in safe
custody. Vehicle doors shall be left unlocked:

i) where an officer may be reguired to uss a vehicls in an
gmergency and he has no suitable personal brapsport in
his pozsessicon. the Head of Department may permit him Lo
garage a service vehicle al his privats house. Tn which
rasa hie will be responsiple For ils cafe-~keesping during

Tt ST LAY M S ML AMA e SAA ML tmm e HL Mt cma we be emR et min T S s han T A R MWL e i3 TE el R ML R e RS el LR b S mAn AL e TR bt WAL s T Y s e PR Lhe eed s A e g g A mer s n
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GENERAL URDERS RUILDINGS & TRANGFORT CHAFTER 14
T T ke T periad "? “allccated to him. The vehicle wills

14,

Tt
L&}

16,

it
5

)

r{z Wi §

nevertheles

used only for dubly journeved

(g}l only zovernment officers and Government drivers are
authorised to drive government vehicles and only
govarnmeanth emplovess ar pwraoﬂt attending a course at a
Government institution and sngagsd In authorised
attivities may btravel im Government vehicless

i} Heads of Department will arrange for a deiver: when
availabise. to be ail cated persmanently te sach vehicles

{1} Heads of Departments shall ensure that log hooks are
maintainsd for all vehiclies on thelr chargs, They will
ba submitted to the Manager. Central Funding Hchems once

e

gach month for scrutiny

{J} vehicles will be replenished with fusl only fram the
Public Moarks Deparblment pump.

1k I+ is not only a criminal offence but L 78 a sericus
discipltinary of fence which can be punishable hy
dismiszal for a Governmenlt driver Lo be drivisg a
Government vehicle under the influesnce of aloohol op
itticit o
FURCHASE OF VEMICGLES, Government vehicles will be purchased
throuqh &Praﬂqmmetta made by the Manager:. Ceatral Funding
Scheme who will be re epﬂﬂtrhlu for ensturing Lhat Lhe most
sitable Lype of vehicle for the purpose Tor which it is
reguired, and at the most sconomical cost: i5 acauired. Howasver
thers are highly specialisad vehicles such as firs sngines,
ambulances, rescus Lrucks: garbage vehicles aboubl Lhe purchass
af which the Hanager AUST consuli the Head of the appropriate

Bapartment,

FURCHASE 0OF SPARE FARTS. All spavrss ang obher sxitras
purchased by the Manager-. fLentral Funding Scheme and
fssue in the departmental un-sllocated stores.

AIRE OF THRANBFORT., Heade of Dﬁptrtrmrt- shatl apply La the

Manager, Cenbtral Funding Scheme for th g2 of Lransgort on
short or long term hire. in rwla jon o bhe funds wvobtad for

+

Lhat purposs in tha annuwal sstimates. If a Sovernment vehicls
s nob availables Lhe Manasger wmay hirve a vehicle al commercial
rates provided that the Head of Department mests the full eost
from his departmental vole.

MAINMTENANCE OF VEHICLER. The Hanager. Cantral Funding Schwems
ic responsible for the maintenance of Government vehicles and
will arrange far their inspecbicon and overbaul. Any mechanical
fajlure must be nobtifigd Lo Lhe Haﬁagéw ag soon as possible and
unautinorised persans must nobl be permitted to carery oul
repairs, Heads of departwents should give him every as:zistanoe
in encuring that vehicles are maintained in good r:nning arder
and that the daily mainlerance requirements ars understood snd




GENERAL ORDERS BUILDINGS & TRANBFORT CHAFPTER 1é&
complied with by all members of Lheir staff. The ﬁanagev mids L
copsuit the appropriate Head of Deparitment i1F he has any doubt
aboul the cowpetence of the Funding Brohems to maintain a
specialised vehicle.,

18, ACCIDENTS. Where a Government vehicles has been invaelved in an
accident causing damage to Lhe vehicls, the driver, or Lo Lhe
person or proparty of a third party, Lhs offiter concarnsd mnust
repori incident Lo his Head of Denartment and Lo the Folice as
goan as possibie and in any case within bwenty-four hours.

19, IMVESTIGATION OF ACCIDEMTS. The Head:s of Departments shall

arrange for an Tmmediate investigation to
circumstanges surrounding the accident and
and shall submit a8 repordt. within seven da
Becretary with a copy to Manager. Central
thw Auditor General. giving the following

tad the place. time and nature of the a

circumstances in which 3t cococur

o) details of the damage fo the person
properiy. both Government and third

fd? an assesssment of Lhe cost of making
vehicles by the Managsr, and ito pr
aof Lhe Public Horks Deparinent?

ig} recommengatiaon
¥ appraopriate

18 regarding ithe writs
H

{¥} the name. age and cocupation of the
{g) the mames and addresses of any witn

{h) Lhe u

[£H
-t
e

mes apd adgresces of apny Lh

(1) recommengatiaons with regard Lo the
or a part of the vtost of malking goo
afficer or afficers bhearing in mind
narmally be made where bLhe aofficer
grogs nmgl?gEﬁae andfor has wanionl
Governmeni instructions with regard

vehicles. ap bLhe use of the vehicls
in thal particular case,

.....1!3..

o
g

e made of the

the damage sustained
ver Lo Lhe Financial
Funding Brhems and
inftorpationi-

coidents
peli

22 vahiclegs ap
pPARFLY?

good the dama
petty by an officer

- Y [P T
—~aff of the vehiclis

grivenr:

partiss involveds
recovery of the whole
g the damags from any
that surcharges will
has besn guiliy of
y digscbeyved

Lo the use of

was not authoarised
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HURFRICANE FRECAUTIONS

1. APFOINMTHMENT OF A LIATSEON OFFICER. At the commentement of esach
hurricans season Lhe Financial Sg tratary n111 appaint a
Hurpritans Lialson OFficer wha shall be responsibis for
receiving and disseminating information ragarding the progress
af hurricanes. Shopld the designated of ficer nol be available
in emergensy the Dommiszioner of Police will act as Lthe Liaison
Mficer.

2. MARMIMLGE, Hhenh a hurricane is likely to affsci the Cayman
Islands warnings will be phased as follows:-

a Fhase 1 - Likely Lo strike Within forty-gighl hours

) Fhase 2 - Likely to strike within twenty-four hours

Fhase 3 - Likely to strike within twelve hours.

2. BULLETINGS giving Tnformation conceErning ihe progress of Lhe

hurricane will be broadosst From Hadio Cayman ab nob lsss Lhan

-
=
=2

owrly intervals from Fhase 2 onvards. In Phass 3 ths station
will remain on the atr and broadeast informaibion at the
discretion of the Liatson OFFficer in consulbation wiith Lhs
Director of Broadcasting. Radio Cavman broadcasts on wave
lengths of 105.3 mMz FR oand 15535 and 12035 kHz aw.

. FLAG WARMIMES., The following Flag warnings will alss be flown
by day at the Tower and the Post OFfFfice in Gscrge Town: the
Bistrict Commise ioner’

Stationgi~

[3¢]

Phase 1 -~ 1 red flag
Fhaze 2 - 1 red filag with & black zguare in the centre
Fhagse 3 - 2 red flags with Black sguares in Lthe cenire

G. DISTRIBUTION OF WARMINGS. The Lialscen OFficer will pass sil
warnings to the following: personaily: by the moast expeditious

H.E. the Governor

Financial Secrahary

Lommissioney o Folice

District Commissiongr

Chief Medical Dfficer

RBirector of Civil Aviation
Biraecrtor of Broadcasting

Chisf Tducation Bfficer

Diher Mambars ofF bthe Lrscubive Touncil
Gengral Managsat, Cabls & Wireless
Raed Cross Socisty

~114-~

affice in Cavman Brac and at s8ll Police
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Wardens aof Emergﬁﬂcy Centres
Ghi F Engin

Directar:. M,
Collector of Cusihons
Manager, Cayman Turtls Farn
Frincipal Sscretariass
ﬁttarnpy Genaral

Fostmastar
ﬂﬂﬂagawr Gz

L!

ilind

ot

himan U

;.'LI

£

lid

i

CHAPTER 17

&. AN _EMERGENCY CONTROL GCEMTRE at Police Headguariers will be

manned from Phase 2 anwards. The fallowing
represented alt Lhe vontraol centre whick
the Liaison Officer.

rks Department

Bf‘fjmf tmants will be
1.

howill be sunervised by

F’\
Mosguite Research % Control Unid

7. RARIO NET. The Commissioner o
maintaining an effective radi
and the fire, ambulance and h
smargency cantras.

2. AFPOINTHMENMT DF WARDENE, A% Lh
sgasan the Liafson DFficer wil
emaprgeney ceinbres at the Toilowing iocations

be responsible far
the conteol centre
cue servicess andg

@ Commancenent OF f2ach huericane
1 appoint Wardens Lo caontrol
]

|
*

Georus Tows - Town Haltl
West Bay - Town Halli
Boddan Town ~ Town Hall and School
East End - Town Hall and Schcol

Morth S8ide -~ Towmn Hall and Schaoo

11d Man Bay -~ Home of Ms. Elery Milier

Savannah - Sohool
Breakers - Lhurtch of God Gospel Hatl

South Sound -~ High School Hall

F. GCAMCELL ATION OF MARMINGS. Hurricane warnings will not be

relaved or cancelied except on the aubhority of Lhe Liaison

fficer.

et
o]
"

DEFICERS T REMAIN THEOORS, During the oodrse of a hureicans
all persconnel will remain indoors and maintain rad
communication as far as possivle by !eavxng
sWwitohed on.  AlT paked lignts must be zxbtingu

;
|
i
I
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11, BURVEY [OF DAMAGE. The Cammlcsionar of Police will be
responsible for organising a comprahensive survey of damage _
done Lo parsons: telaphone communications and propsriv. ;
Situation reports will be passed Lo the control centre whare i
remedial action will be organissd. :
i
|
12, CONTENT Qﬁ REPORYE. Reporits shouwld includs the following

infarmation: -

(k) persons i1 distress: and homeies
shelter:

izl

and their place of

()] general condition of inkhabitants with regard to
food supnlies, clothing and shslters

1d} damage to resldential accommedsiticon. offices and f
hua%nesﬁ premises Govarnmenlt Droperityv: Croaps or j
ather food suppliess E

(el animals o stock RBRilisd or injuredd
Ty damage to compunicatiaonsi-
[
Foads—-Airpart
Talegraph
Telephaneg
Fadino

(gl damage to ships and obther vessels.

13, COMTROL COMMITTEES. In raltation Lo the sgale of damaye caused.
relivef opsrations will be conbkrolled oy four commitises. Lhe
chatrmen and mewmbars oF which will be appointed Dy the Liaisohn
Officer at ths copmencement to sach hurpricans zsdsonr which

#ill covar the Tollowingi-

(&) heavy rescue angd clegarance operatbions?

{1 caliectimn ang disteribution of food and wabers
oy collesction and distribution of ciobthings

{d} continuwing rehabilitation

14, OTHER IMETRUCTIONS, These instructions ars Lo bhe read in
conjuncticn with any information discseminatsd by ithe Liaison
Ofvicer during any calendar year for the guidancs of Lhe

general public.

S e et i S T ISR il STH N Gl it T Mot he iy Br o b qm e e hat A et g o) et fot ma e o Im dmd MR M B ek it R IR e VM IS R e M ik RS Pl s ey e mme o s et e s i b
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1. MEDRICAL EXaMInA
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2. TREATHMENT - EMNTITLED OFFICERG, The catsgories of
officers entitied Lo free medical, dental and opti
arg as follows:

i1} afficer he pensiokrable sstahtishrent orF

afficsrs

compliaeted

sepving an

7

5
Mo
s

pa]

wh

toeral amd overseas cont

group semployees qnd tempnarary officers whao
vears’ cantinuous service.
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GENERAL ORDERSE MEDICA CHAPTER 18
3. EXTENT OF EMTITLEMENMT. The entitiement extends tal

far a mate officer himseld his wife and childran.

(Y In Lhe gass of 3 mareied ¥oman offiocer 1L sxiandgs Lo
haerself and i the PSP, ab his discer=bion: is zabistisd
that the husband’s cumplovment doss nob oover har
childrens’ asdigal and dental Lreatment: bhesn Lo hae
children bDut not o0 8 non~civil servani hushand,

(o) In the vase of & singles wolan of ficepr. 1L @xtends Lo
harself and her cohi :

tdd In the cases of wives of officers and vomen officers
maternily shall be Lreated as siclness bul Lhis ruls
uaulﬁ nat apply Lo officers’ children. This facility
may be parnitied onge In 2ighieen monibs FROVIDED fhat
Lhe minimus sick izave which 2 doctor may allow shall be

thres months.

4. BENTAL TREATMENT.  Free dental trsatment includes Fillings {(nob
giid) and gxtractions Dantures in plastic or chrome coboll
crowns Bul nab bradgm,. Cosmatic dentiahry is noet Included in

freg dental trasatment.

PRIVATE TREATHMENT Government wi

LR

11 siot assume responsibility
for the pavment of bBills i an officar or a mEﬂﬁbF af his
family choosss Lo consult a privats prachitionse. I an officer
o a membar oF his family goss to 8 private dog tur he must
dischargs ths professional fess himsslf. This applies equaliy
Lo dental treatmenl.

&. REFEREMGE TO FPRIVATE PRACTITIONERS. In some nasas the Chief
Medical Officer @may Fimd i1 rnegessary to refer a public officer
ar member of kis family to a specialist who iz praciicing
privately because Lhe necessary guperiize may nol be availiable
in the Goveprnment medical service. In thess Cases the Chief
Medical fFficer will make arrengements for the ponsuliation and
the Private Practitionsgr will forward his Bil11 direct Lo
'E/HESE who rcontrols the voble from which swch Bitls arg
diecharged,

7. OVERDEAS HEDICAL TREATMENT Hhen an of ficer or @mepber of bis
Family i3 referred Lo oa hos pital averseas theier referral and
the arrangsments for adsission will bs made by Lhe Govertment
Hospital. in cerbain cases ertaﬂg»mrnuz are made on the
reguest of the Chief Hedical Officer by the Personnsl
Depariment Far an officer Lo be admitted Lo & hospital is the
United Kinhgdom, Ths Govarament @11l smeelt the gost of the air
fara of thm of ficer in his air fare grads of entitlemont.The
Bitls for frestmsnt and hospitalisation are then senl dirsci by
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1&3

11,

.....
[ 25
y

the admitting hospital to PS/HERS In any pthar riﬁcumstanre
Government ¢ill nob mesl Lhe cost n? the treatment

hospitalisation or accommodalion and afficers must not b
ay
n

surprised wyhen Government refusss Lo pay & bBill which has been
tncurred by Lhe officer himsslf By going direct io a privats
prattitiaﬂer o hospital without previous referance bo Lhe
Chief Madical OFfficer

OVERBEAS HEDICAL COSTS When an officer i3 referred to an
overseas hospital he will mot he regquired Lo reimburse any nart
of the cost of air fare, medical treatment. diagnoztic tests.
X=rays u*C Bui the officer will have to pay the difference
Betwesn wha ahe hospital accommodat ion cost in the Lreosbment
hospitatl aﬁd $CI 100 per day for whatever acoommtdat ian
including intensive care wards,

BYERSEAS OUTPATIENT TREATMENT. When an officer attends an
AYEPSEAS hospital 85 & rosult af his being referved by the
Government Chief Medical OfFicer and he T4 Lreated as an
sutpatient the Sovernment will aaot FRImbBUrSE Ay parht of his
atgopmodat jon. However, in rcases of ssericus dabilitating
dissase where an officer ig attending as an inpatignt Tor 1oy
paErinds until bthe disease is stabilised and is gult into Lhe
Cedars® Inn or EBaphtist Apurtmhfta By ths Hospital or any ather
agprovad Hospital with similar faciiitiass to zave e hiqh mosth
of  in-patisent acoo rﬁndatiun this charge may be permitied bub
it 1% at the discrsbion of the Financial Sgcratary.

PUBLIC DFFICER PENSIONERS. The rulss in Lhis Chaptar apply to
Fublic Service Fensionsps,

OPTICAL TREATHENMT. (Once in gvery twa years {(amd six moniths in
the vase of ATPQ 5 amd Filots in Governmesnt Ssevice) an afficer
and his/her depandanis as defined in Cap 18 2 ars sntitled to
have thair uyaa testad al Goverameni expsnge and I¥ they nesd
lenses Government will pay far  stand A“d 1Eﬁ s@s but NOT the
glasses frames. The bLuwo vears ruile appli Lo ATCH and Pilatsg’
depandants. GLovernment will not pay fav Contact lensss but j4

Will permit an officer to sat off the cost of standard lenses
4% assessea by the aoptician against Lthe cost of coptact lanses,

HOMEN ATCOS. Tha Air Mavigation (Qverssas Territoriz:s) Oprder
regquires Lhe practicing ticessce of & woman ATCD to be withdrawn
Tmmediately if she becoames nP@gnqnt, The licence will he
restored after the birth of the child and ihe Medical Officer
hae declared the officer fit far duty. During this SHERENs o
pericd the officer will be transferred Lo abhep thuties and i a
relief officer ic hetessary the Director of Civil Aviatian
shiould apply to the Financial Seoratary far a SUREPRUBSrary
past .,

~1i9-
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13, INJURY OGN DUTY. IFf any officar on whatever bLerms of service.
s injduerad In Lhe sxscution of hisihaer duby: 1L not bheing dus (
Lo the officer’s cun hegligsncer, he/she wiil b Lresatsd 2ither :
in Cavman Government Hospitals or with Lhe agressment of Lha \
Chief fledical Dfficery in owerssas Hospitals. This will he a2t (
Governament axpens2 and no gart of ths cost of hospitalization
or braatment will fall on the officer.
{
;
r
(
l
|
-1 0~




GENERAL ORDERS GROUF EMPLOYEES CHAPTER 1%

GROUP EMPLOYEES

L. APFLICATION A this ohanter of General Order:s appiies o Group
Employses of Government, hruup enplaovess are bthe Government’ s
iEWpQ'%P“ labour force which is subject Lo gxdpansian and
contraction according toe Goversment nepeds. They are nol
therefors pensiocrnable and their remunsralion s expressed in
kouyrly rates.

2. DEFINITION “Emploving gfficer” meant any salaried officer who
is responsible For the supervision of emplioyess and designated i
as such in writing by his Head of Deparitment. |

3. HEADE OF DEPARTHENT - POWERS.

{1} the sumber of regular snployvees specified under Lhewagess’
cub-head of the zpproved estimates may be employved by heads

f deparimentss

o gnploy the numbep of !

1 provision 18 mads in any i

=i iumants for the purpose of i

pom Lime to Lime.

partments may &1
or which Financis
ather voble sxcept personal
performing Governmenlt work

{Z2) heags of d
1 =

-:|
=
™
T

-*3 I“s

£3) ne expatriate smplovese shall be smploved without the head
of department first applving to the Chied Immigratl

tian
af ficer on the appropeiate form for permission Lo empioy
Lhe expatriate eaplayes and approval being given by the

Chief Immigration OFfficer in writings

{4} na hegad of department may employ any ssploves against
pravicsion Foar an ssitablished office or any firancial
savings from such am office or offiges withoult Lhe eipress
consent of the Governoar afler sgeking the FPublic Bgrvics
Commission advivce.

Y

= HRITTEN CONMTRACTE 0OF EMPLOYMENT, A& contract of empioyment in
Lthe form prescriped P 13 shall be conpleted on the engagement
of svery group emploves by the Head of Dapartment or an
Employing DFficer

i
M

P, Tasks are classifisd according Lo skills
i reEpons bl s and assigned Lo Wiage groups. The
classificatian shawsn in & appendi“ to the Approved
Estimates. The curvent classificailicn s vepeated at Appendix
19,1 hereto,

BCCUFATIONAL GROU
T14L3
is

&. TEADE TESTS. Employess may hs Engg i
in Appendix 19.1 and paid the group te faor bhat job. Whers
Jjob 1s deafined 3% heling of a teade test standard parsons shall
not be paid the group rate unless they have attained that
shandard

-5 ‘Tl

xd only againsht jobs 1
o]

W
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7. DORRECT ALLOCATION DF GROUFS. It is Lhe responsibitity of
Heads of Depariment and employing officers Lo ansure that
duties beinyg performed by employses are corrsctly described in |
the job designatiocn against whicn Lthey are being paid. Hhere
Lhere wmay be Tdoubt concerning the correct designation or a Hesd
of Department wishes to change 2 designalion or grading or -
where a new Job has besgn crested Which 35 nol Tisted in I
Appendix 15.1 the Head of Depariment smay fiz ithe Group and i
designation and inform Lthe Prircipal Becrstary [Peprsonpel) Lhal ;
he has done o givimg Lhe ciassifigation. i
8. TRANGFERS. The itransfer of an sgmploves Lo 2 jobh in an i
alternabtive graup regquirss the grior approval of the Head of 5

Dapartmant.

9. RATED OF FAY. In detsrmining Lhs pay point within the group
ratae alt which an employee may start in a particular job Lhe ‘
emptoving officer may have regard to previous relsvant
gxperiente Incregasss in pay #¥ithin the group ®may nol beg avardsd
aftensr than once in each calendar yvear. on the basis of ithe
enplaoyees satisfactory wark, regular atltendance and good

conpnduct .

19, HOURS OF KRR The normal working wesk shatll be one of foarty
hoursa. An smploying of ficer may arrvange howrs of work in
=)

accordance with Lhe need of bthe Servicse.

11. BYERTIME Emplovess may e pald overtine for all hours wyorksd
in excass of 40 haurﬁ in any one wosh whether an smploves works

& Five or a siy day wesk.

12, QYERTIME RATES, The rates fFor payment of over-itime hours shall
be as follous

{13 timg-and-a-half Tor normal working days and Saturdaysi
{2y double bwime For Sundavs and Public Holidavs

{37 Bvertime must De approved in advanoce by the Head of
Depariment

13, MOTICE OF TERWMIMATION uruup Employes

the fallowing periods of notice JP?&rﬁ

2G &
i g oon SaLegopyi-

{1) those with legss than siy months service Day's and

12) those with belween six months and lsss than 7 years’
service 7 Clgar davs

13} thosg with 7 years’ service and over 14 olear days

M s The Head of ﬁwpdltmLﬁt may tabke disciplimary
o oagatnst any smploves in circumstances whioh Lhe Head of
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§ guitey of m

{17 wheprs an smplo i i
2 ie2g or otherwiss?

coursas of his

(2 whan an emriw"w“ s
arders given by & s

{3 when an employee does nob bhave Lhe skill which he ;
expressiy or impiicitly claimed he possszsed: i

{4} for habitual or substantial nsglect of dubies: i

(3 for drunkensss of 8 kind liahie to have a swrious affect ;
wpon his work o for assauli or other inproper behaviour ‘
whether or nobt it leads Lo criminal p?WfE?diﬂgii

19. BISCIPLIMARY FROCEDURE., It is essentially  in the interests of :
coammon justice - I

{1} that i any discipltinary action the emplaoyes is informed
in writing of the charges Drought against hinm and that
he 1s given an aopportunity fo thﬁ&lpaLt himself:

f
|
|
I
1}

%

—tt

121 that 1f he regueste i1 Lhe gmploves
apportunity Lo appear hefore the tezad of
explain his conduct and defend himself

=

".1 [2x]

fER AN
=En]

AT
Department to

1

I

16, ACTION BY A HEAD OF DEFARTMENT  If the Head of Department
considars thab the efployes has not given a satisfactopy
axplanation of his conduct and has nobt exculpated himself the

gad of Department may take one or more of the foliaowing
courses of action:-

{1} suspend the swmploves from duty without pav pending
further jonvestigation of the circumstancses of the case.

{2y warn the mmplﬂyﬁﬁ that any repetifion of the conduct
could jeopardise his emplovment or his prospectsy such
warnings must ba in weiting and a copy atitachad Lo the
smploves’s recogrd!
{2} reprimand Lthe emploves in ¥ribing angd astach a cogy of
the reprimand fLo the smployves regordd

(4 demote the employes wherse he holds a supsrvisory posts

17. AFFEAL, HWhan d

o1
RPepartiment under pa

ot
LIY]

yee may appeal agains
the decision of the head of Depariment Lo Lhs Frincipal

~123~
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Gecretary of Lhe appropriste Poritfolic who may confirm, vary or ;
increase the punishment at his discretian. %
|
18, FIRSY IN., LAST BUT. Governmenit’s policy when work is expanding i
is Lo taks on Caymanians Tirst given =2qual skills and then
axpatriat& labour. Whes work 75 coniracting bthe general ruls
will be LAST INM FIRST DYT I
SAVE that gliven similar skills supatriats labour will be latd
of £ hefora Caveanian labour.
9. DEVERANCE FAY v PENSIDNG. Whils groug employsss ars
zesehtially ihe Governmsent’s legmporary labour force
nevertheless Lovernment acknowledyges thal thers are cases of
Caymanians who might hava lang standing on going smplovment.
This does nol apply to expatriate labour which is gssentially
temporary and remaing so however long it js smploved. The rules
about severanhce pay and the appiicstion of pensions Regulation
26 therefoare apply anly Lo Caymanian labour,

af {3 Lo his sstate rat the rate of lO wﬁPk1ﬂ5 gdays' pay. at

20, ZEVERANCE FAY is pavyable to & Cavmanian emploves or in ths case i
|
nis zurrant rate of pay. for sach psriod of one vear’s (221

woarking days T.2. 343 - 104 Saturdays and Sundavys - 11 nuplic :
hnlidays? satisfactory sarvice ar parid bthereof up Lo a mapimum

i

at

af 10 years IF his employament is terminated for ons of the
a3

follonving reas
{1} on medical grounds that he is no longer £it by reason of
infirmity of body eor mind from giving further wvsaful
services

(2 on grounds af

s
.
TE
fe 1}

T
B
s
oy
o

52
g
©
m
[l
A
i
O
I
~r

(3 In the public intereshd
(4} on grounds of redundancy?

(3% whers the saplovees dies while in Lhe Bervice of
Governmant

a4 on on reaching &0 vears of age ang completing 5 years
sErvicasd

P
—t
a

P‘%%?ﬁmq In those cases whare the Cavman? smnloves has
Clary servic
and his emplovment ia terminate FoUMmS tqn =]
sl out in para 12 above he wil EVETD : Y
hut he will be sntitled Lo the

26 f.e. an annual allowsnce.

2%, RECORDE. To abtain the benefits of sither para 12 or 13 above
the emplovas’s ssrvice retord pust be verified.

23, BURSEQUENT ERMPLOYMENT. A Caymanian smployse who has received
severanLe pay and iz subssguently re-engaged is nol thereby

Y .
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e

23,

preciuded from gualifying for an award on the subssguent
aocasion bul may pot vecelve a sefond award in respect of the

samg period.

ARNUAL LEAVE. Group emploves: shall be #ligible: subjeol ta
Lhe convenishce of the Service, Lo the faollowing lesavs
UMBDER 7 7 YEARS

GRIOUPER YEARS % DWER
A Lo F 10 davs 13 days
G ko 1 19 davs 20 davs
Davs = working days for leave purposes

RULES ABOUT LEAVE. The following rules apply to all awards of

legves—

{1} mo leave may ba granted bto any smployse until he has
completed six months contipucus services

{2} lgave may nal be deferred Frow oneg year La anocbther:

el
]

{3} nothing in this reguiation shall entitle any smploves
leave as of right §

L

{4} payment of wages in 1ieuy of lgave shall nol be mads.

w0

PUBLIC HOLIDAYSE, Eaployvess wilh ong month’s continucus sapvice
O¢ more may D ograntad Public Holldays with pavy.

SICK LEAVE After six monbths continuous service an employes
may g granted by his Head of Depariment up Lo 10 dsys sich
leave on full pay provided thatt

{1} Lhe incapacily has not been caused by Lthe smploveses
misconduct or negligences

(2P & Euﬁu?ﬂHUUR absence sichk for more Lthan three days
requires a med1cal certificate endorsed by a Government
Megical Office

ACTION OGN IMJURY. When an eaployes sustaisns an injury while on
the job he should bs givan such first ald treaiwment as is
negcessary and balen Lo hospitsl with 211 possible spssd,

ACCIDENT REFORTE. Heads of Deparitments shall report ail
ancidents: serious Tilmess: or deaths ouourring @while an
emplaoyee is on duty to the Principal Becretary {FPersonnel)
farthwith. giving the following detailsi-

{1} Mame of Denartment
{2} the place. Lime and nature of Lhe acoident

{3 the circunstances in which the accident ocourred
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{4} Lhe Nawe. ags. s&¥. avcupaticn and address af iLhe

emploves

(3} the names and addresesaes of any
30. INJURED OM BUTY An emplovee who is
contracts Ttiness as & resuli of duty
medical traatment including drugs and
langth of hWig/her servicer until halsh
Lo wisther aormal duties or until his/
terminated in accordance with G0 1% ia
gmplavee Will not bse =ligiple for fres
herself/ nimseif his wife and childeen
complated 7 vears oontinudous servics.
31 RECORBE OF BERVICE. Heads of Bepart
records of Service all a smployess in
On termination of an employees service
retaiﬂ in case he is re-engaged. Hhers
from one Department Lo another the gar
filg neaw Department. On First engagemen
asked if they have any previous :urVEQ
enable & vontinuous record Lo be maint

witnesesses

Ajured an duty ar

shall be entitisd o fres

dracsings: whalesver the

e i3 deemsd £iL to raturn

her gmployvment is

P Diherwylss 3 Lovernment

madical tersatment Tor
wnt 1l he/she has

menth shall maintain

the foerm nrescribed F 14,
the card should he

an emplaves Lransfers

g shouid be forwarded Lo

t all emplayess shouwld be

& with the Goaversment Lo

ainad.




GENERAL DORDERE LGROUF EMPLOYEES APFENDRIY 19,1

o E

Sami oand Unskilleg Labaour |
1987

SEMI-SRILLED LAROUR

Heowur ly

)

3.31

L
a

e

i
(AN
X3

ho
o+
it
=
o
t )
b’
e
h g

Messonger [
Farter '
Hatchman

Eroup R: increment
Hourly

L3 3

R
£l

ol

g

Fraundsman

Head Caretaber

Head Clsaner
Latraratory Attendant
Office Attendant I
Storeman

Biresl Clganer
Beourity Guard II
Teléphane Uperator
Mursing Attemgant
Recept ionist

Maid G.H.

Group CF Increment ]
Howr ly d.70 .04

—
ha

a3

%

Pa

-4

Boatman

Chainman
Collector

Cook

Murzeryman

Spiray QOperatapr
Sub-Postmaster
Suwampsr
Warshaussman
Office Attendant
Commun ity Horker
Library Assistant
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GEMERAL ORDERS BROUF EMPLOYEEH APFPENDIY 19,1
Group D Incrament i e it 4 o i
Hourly 4.59 £.78 4,97 5.18 .39 i
Butier
Chigf Cook
Chainsaw Operator MRCY
Fapk LIift Operator
Forgman Swapnper
Mainterance Assistant FPlant Farsman
Bentor Chainman
Tally Clerk ,
Marghousse Kegpapr
Security Guard I b
JEFort Disinsection DFFicer i
SKILLED LABOUR |
y
1
Group E: Increment 1 b 3 [
Houriy 3.73 .04 .24 |
|
|
warnﬁﬁtcP i11 §
Elgctrician II1 |
Labourer ;
Mechanic I1
Flumber 111
o !
Driver
Asphalt Warker
e ot e e a1 s 1 *
Group Fi Increment ] 2 4
Howr Ly 4.4 4 .59 4.78 ,
Azsistant Operator
Heavy VYehicie Driver 11 |
Group G° Increnent 1 2 3 4 ‘
Hourly 4.%7 H5.18 5.39 Hat0

Air Conditianing Technigian
Carpenhter I1

Electrician 11
Heavy Eguipment Operator 11 i
Heavy Vehicie Driver 1

Mackinist
Mechanic II
Hasan I1

Painter I

Fanei Bsaler I]
Roofer II
Shestrock Hanger
Blmel Fixer

Tile Lavyer I1I
elder 11

Lt et T it e A ot ot ot e e S N P 4 e ot B b 0 1 bk s b 4 R ot e T ke e A e o e 17 S8 S o W e e 1 e ot o o e 1o o o !
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LEMERAL ORDERSB GROUFP EMFPLOYEES APPENDIYN 19.1

Group M incrsaent

Houply .t !

[= S
L
4]

L o

2

B3

- 10
Bt Conditiening Technician ;
Cahrinstmaker

Carpentar 1

clectrician 1

Heavy Eguipment Operator 1
Mason I

fachanic 1

FPapnel HBeater I

Fliumber 1

Senior tally claerk

Bepnjoar warghouse Clerk
SBheebtrapk finisher.

Tile laver I

Roeofer 1 §
Welder 1 i

i

FOREMEN

Group 14 Increment i z
Hourly H.98 7ahde
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1. Citatian, j
Z. Interoretai.fon. ;
PART I13 THE COMMISSION
. Compositinn of The Commission. i
. Temparary memiosrshin. ;
. Satratary.
. Procedure, gquorum, voling.
. Raecord of mestings. o
Circulation of papers.

=N
Freguancy of meebings.
Lonsultation.

Avaitlability of documenis.
Improper Influesnce

False information.

Dath of offics.

w e s oa
E

O PR N B .« B s O 1 G 8 |

AR S S

: Unauthoprissd disciosurs.
14, rivitage of docyments.
FART I111: APPOINTHEMTE, FROMOTIOHNS AND TRAMNSFERG

Functions of the Commissicn.
Supsrvizion aof pecruiibment.
Sglaction for promobion.

Selection for aclting appointments.
Selection for training.

Belection for transfer.

Ernual Contidentiazl Reports.
Access to the Comislission.
Procedure in Case of Urgency.

B u &

Y

[

u

LA - L3 by e 0 0 R N
u

P B3 B3 BT BRI e i e

»

FART 1¥: DETERMINATION OF APFOINTMENTS AND
_EATEMSION OF FROB ATIONARY SERVICE.
6. Functions of the Commizsiaon.,
27, Retirement after Drescribed age.
28, Abalition of office
29, Retirement to fwprove organisaition.
30, Fremature Lerminalion of agresmenl esic.
31, Frobationary appointments.
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FART Vi DISCIFLINE

32 Functions of the Commission.

33. Frocadura.

34. Frosacuiion.

23 Mo disciplinary action sending procesdi
3&. Riscipling after acguiital.

37 . Lopias of evidence sto.

38. Appeals-

3%9. Administralive officars.

40, Dalegation of bowers.

41, Intardiction.

42, Suspension.

43. Mo salary on conviction.

44, Rastriction of movemnant,

25, Fehalties-

44, Financial Beoratary povers.

47 . Misconduolt justifying dismissal,

48, Alternalbive Lo procesdings under reguls
A9, Conviction of a pansionabls officer.
S, Froceadings against a conbtract officer.
Gi. Fraocesdings againslt a non-pensionable o
S5 Abhsence withoul lsave.

Gda. Withholding increments.

%4, Rastoralion of incremsnts.

33, Saving soantpractual position.

Gh. Beauwest for rengwal of contrach.

57 . Frocedura.

FART VI REVOCATIONS

8. Hevocatian.
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FUBLIC SERVICE COMMISSION REGULATIONS 1983

THE _FUBLIC _SERVICE COMMISSION LAW. 1975

THE FUBLIT SERVICE CUMMISBINON
REGULATIONS: | ]

In srercise of powers vesied in Lhe Governor in Counciil by
Baction 7 of bLhe Fublic Hervice Commission Law 1975, thea
follevwing Regulations arse hershy made.

. ERITATION. These Regulations may be oited as the Fublic Ssrvice ’
Commission Reguilations, 1983 .
Y. INTERPRETATION. In these Fegulations unless ths conteyt
otherwiss raguirss-
administrative inciudes all Principal Becreifariss {other bhan
afficer the Chief Justice and the Atlornsy Ganeralls [
Senior Assistant Secretarisd and Assistani i
Sarretariss? |
agrazmant shall not be desmed to include smployment ~—

(a} on pensicnable Lermnsd
(Db} i an office which is foit ehumsrated in
Lthe parsonal smoluments sub-head of the

approved Goverament sstimates or a post the
remuneration of which is paid from any savings

thersunder:
{cd wndesr a4 written contract in an of fice Tor
5

a periocd of 31X monihs o lassd
(dY in an office Lhe repunsration of which
is payable with refsrence 0 dalily or hourly

Fates e% R

appointment {al Lhe engagemsent in a public office of a
MEans pubplic officer whetner or nobl subject o
subssguant, confirmation of 2 person snot in bthe
public sarvice?
tbr Lhe grant of pensionable Lerms of service
in a public office ©o a non-pensionabls public

afficer?

oy the engagesment in & public office on
agregemani Larms of service foar a further period
of sepvice on the conclusion of kMis previous
pariod of engagsment on agreement Lerms in the
same or osthear public office: ar

{1} the appointment of & public officer Lo
act In any public officse other than bthe off
to which he 15 substantively appointed.
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cha
mean

a1

“h

FEL]

comMon desep
poat wmeans

disciplinary
control
Education

Heagd of

Department
MEAN S

membar means

affice &
public office

Frincipal
“ermbary

promotion
mEans

F81lary maans

n

-
-

lary grade

seoralary
MEANS

the chairman of the Commission and any person
acting in that capacibyd
4 post in one of the folloving classes -

~ zracdbive class

-~ olerical class

- stanographia class

- Lypist classs

i
HLH
v}
-
£y
—
3
3]
3]
wi
-t
e

conLpeol Iy

Laws

subject Lo rrqulstinr'a? in relatiosn to any
3??3 gr raferred Lo in Dolumn 11D of Lhe Firs
5 hedule Lo these Regulations the afficer

rgspectively specifisd in Column II of that
Sth&dute be bBe such Head:

Frovidaed however that for the purpose of
Farts T II:. 111: and IV of thess regulations
the Frincipal Sescrebtary (Persannsl? shall ba
Lhe Head of Departmsnt for all afficars in

COmMSn user posbss

a mambar of the
parson bemporaril
gi‘.‘)-'\J"l"l 15 F_'_.I'F the

iMciudes any

have the same maaning as specifiad in tha the
Cayman Isiands {(Constitubion! Order 1972 s,

atg {1,

includes the Chisf Justice. the Abtornsy
General: bthe Financial Secratary: fhs
Administrative Secretary the Deputy Financial
Secratary, and Lhe District Commissioned:

the confarment upon 4 parssn in Lhe puplic

service of a public office Lo which is atbtach

4 higher salary or higher scals than that

attachad Lo Lthe public of 3 L9 which he was
2

T

e M o

last

bl

tio
substantively appnoin

#ith respect Lo a post mEans the salary grade
applicable to that post in Lhe annual
zsbimatess

such under the




FURBLTIC BERVICE

the coafermnent

of some oublic
Lhan that Lo

transfer
Moans

subsiantively apoointad
promost fon

conshitute a
Lo the posting

COMMIBEION

REGULATIONS 1w8S

whather pwrmﬂﬂmﬁt§y

affice on a public officer o
which Lhe officer was last
which ﬁﬁ% 1oL

and

of an officer

in bLhe sams grads,
THE COMMISSION

3. LOMPOSITION OF THE COMMISSION. The Commission shall consist of
2 chaitrman and pol less than four nor more Lhan six obher
members Lo be appeintsesd By bthe Governor and shaill hold office
at the piléasure of the Governocr. The chairman shall bs paid
such aitlowance as shall be laid down by the Governor frowm time
to bime and the chairman and members shall be paid such
subsistence and travelling allowances as the Goversnor shall
From Lime to Lime g chairman of the Commission shall

gecide. Th
at. all times have direct ac

Lo bhe Governop,

4. TENFOEARY NEMEﬁFSHTPx_THa Governor may appoint as depuly
chairman one of the memiers and may also appoint-a temporary

chairman or s Lenporary member 7 Tor any reason Lhe chairman,

deputy chairman or a member 15 unable Lo perform the funclions
of his office.

3. SECRETARY. _The Commission shall have a sscrebary appointed by
the Governar provided thal the Financial Secrstary may appeint
& temporary secrétary IFf the secrebary is5 upabie Lo perform Lhe
functions of his office.  The Edn?at‘?y whe shall be a public
officer shall not be & wmewber of the Commission.

6. FREOCEDURE. QUORAM. VOTING,

(1Y The chairman and two other msmbers shall constitubs 2
qUOorums
Frovided bthat it at any meeting Lhres membsers are present
but the chairman and deouly chairman » iIF sayr are absenb.
the meghers 50 prasent may appaint ons of their number Lo
act a8 chairman abt that meebing and he and the oLher Luo
mambers present shall Form o guarunm.

{27 Save as praovided in “ﬁgu;aT1a‘ 8 all decisions of ths
Commizsion shall be by majority veote of mesbsrs presant,
provided that the chairman shall have a casting vole
whenever bthe wobing 13 egual.

7. RECORD OF MEETINGS. _The ssoretary shall kesp a2 record of Lhe
members present and of Lhe business transacted al avery mesting
of the Commission. Any member who is present at a meetiny uwwh
g decision 1s made shall be entitied to dissent therefrom and
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i have bBis dissent and his ressons Lherefor sal out in Lhe
reccrd of Lthe meeting.

CIRCULATION OF FAFPERS. Notwithslanding regulation 6 decisions
may be made by Lhe Commission withoult a meebing by circulation
af the relavani papers Lo the chalrman and Lhe membsrs and bhe
expression of their views in writing and in such Case tha
decision shall he the view of Lhe majoriLty as so axprassedd
FROVIDED that -

(a3 agresment bo proaposals circulated shall bhe assumed iF a3
memnber doss pol respond Lo the circulaiion of papers
within forty eight hours of delivery of Lthe proposals?

for if Lhe chairman or any mewber reguires that a decision

2 oa matisr baing deallt with by circaiatinn of the
relavant papers should be deferred until the subjech
matter may be considersd at a mesiing of ihe Commission
a2 derision shail be mads 9n Lhat subjech 8y

51 rept at a3
meating of the Commissiont
{cd uhere Lhe chairman or a mesbsr dissents from a view
atorded by a majority on papers circulated for a
durl ion. the decision shall not be inpismentsd unitil
phe dissenting chalrman or mewber records the rsssons
far his vieuw.

FREQUEMNCY DF MEETINGE, The fLommission shall mesi nobt lass
than bwice ponthly amd at uch intgrvals as ars HECsssary in
the oepinion of ths chalrman Lo ensure the spesdy dispatch of

the Commission’s businegss.

COMBULTATION.

(17 Tha Cowmmission may reguire any public officer {excluding

the Presidant of fthe Court of Agpeal. a Justice of Appeal
o 2 Judge of Lhe Grang Qouet) Lo atiend and give svidenos
before 1L concerning any matier which it is empowersd Lo
cons fder in sxerciss of ihs functions under Lhess
regulations and may reguire bhe prndurri:
documants relabting L0 any such matier

{2} Any public officer who without reasona hie gxcuse fails o
appear bheftors the Commission when reguirsd Lo do sa or who
fails to corply wilth any reguest made by the Commission o

5
with any reguiraments of these regulations shall be liable
to disciplinary action.

AYAILABILITY OF DOCURMENTH. Any public officer who submits any
matter Far the gonsideration of the Commission shall snsurse
that all relevant documents and papers are made availabls Lo
the Commission.

INPROFPER INFLUENCE. Any wublic officer who obtherwi

the course of his dulty directly or indirecily by himsslfd or by
any athsr person In any smanner shatsoevar iaflusnces or
attempis Lo influsnce any decision of the Commission or of the
chairman or of any menber shall be lianle to disciplinary
proceedings.
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EFALSE INFORMATION. Any public officer who in connsciion with

any appiicaticn by any person For enployment or promoticn i
the public service or wilh any matier upon which it is the
duty -

Gf Lthe Commiscion to advise the Sovernor ar Lo makse

decision wilfully gives Lo the Commission. Lhe chairman oy any

mepher thersof o Lo an

srsopn or body of perscns reguired to
; feg of its funcltions any

Y

azsist tLhe Commissien In the sxercics

information which he doss nob believe to be btrue by reason of

the omission of any material particular or glherwise thall. bsa

1iaple Lo disoiplinary procesdings.

OATH OF dFFice,

i1} Ths rchairman and othsr membsrs of the Commiszsion shail. as
soon as possibls afbtsr appointment take the oath sl oul in
Formp I of the Sscond Schedula.

{2 Every person appainted Lo be a wember of the staff of the
Commissiok shall as sonn as possible afier appointment take
the oath set out in Foem 11 of Lfhe Second Schedules

UNAUTHORISEDR DISCLOSURE .

(1}

3]

Nejther the tchair
without Lhe writtlt
disalasﬂ o oany p
is fupctions und
document, Converss
come o Ris nocbi
Fegulations in P
Commission or de
authority.

If any public officer having
which to his bﬂuulhd4e has been
af sub-regulaticn (1) publishes

Iinformat ion Lo any ather DErson
purpess of any prosecution o proc
Regulations he thall be liable Lo d

rman Aol any member nar any persoen shall
&#n permission of the Governor publish or
grean obheryise than in the sxsrcise
%hESﬁ rejulations the contents of

aor information whatsocever which
# the course of his duties undar it
spect of any mabtter referred to the
with by any officer holding delegated
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FRIVILEGE OF DOCUMEMTS
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Any rapori, statesment or other commun
of any meating iaquiry op Orac
Commission may make in sxercisse ab i1
ember may make in per?nrmanre of ni
i pae of any dubty Lo Lhe Lovernor
rar shall be privileged i Lhai
sed inh any legal procesdings F
that such production s Aot in the publi
The chairman and members shall have such
probection and privilege in case of any aﬁh
brought against him or them fop any aclt dons or omj
e done i Lhe sxscubtion of his or bheir duities as
law given Lo acts ﬂﬁﬂw or yotrds spoksn by a Judgs

Grand Court in the sxercise of his judicial of Fic
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EART_L11
AFFDINTHEMTS, FPREMOTIONE AMD _THANSFERS
FUMLTIDME OF THE COMMISSION. The Commission shaill adviss ithe
Governar on the following save that any matter relating to the
af fices in the Third Scheduls shall not be considersd by the

Commission -

fat  appointments. promobtions and transfers of publis
of ficerss

{2} peliticns by public officers Lo the Eovsrnoer against
gecisions made by him by Heads of Departments or by
ather public officers in regpect of appointments.
pramobions or Lratisvers?

{c) sgelectiaon of publiﬁ officers for training tourses .

SUPERVISION OF RECRUITHMENT,

(1 In order to peeform its
Commiszssion shall advis

public aofficed

The Commission shall

~
B3
—

nfo
needs of Lthe Fublic Service?

(37 The Commission shall advissg on all ostber wmathods of
recruitnent Eﬂcljd%ﬂg the agpeintsent and procsdurss of
hoards op commitbess Tor the ssleciion of candidates:?

(4 The Cﬂmmxsh1an shall ftake into acoount the need Lo Fi11
posts in Lhe Public Service as guickly as possibole with
peraons of Cavmanian status and Lhe psed to maintain
efficiency.

{5) Subject to sdb-reguiation (4), in considering the claims
of persons for appointment to public offices the Jommisszion
shall take into acecount the claims of serving public
afficers before oblher persions.

(&) Bubjerk tu Lhe Govarnment’ s commitment o consider bonded
sbudenlts turﬂtﬂJ from Ooverssas coursss varancies in thsa
offices u? assisbant secretary and senior assistant
secpatary ahalt e atdvertissd within ths Ssrvice.

SELECTION FOR PROMOTION. In considering Lhe clalms of persons

in the public service for promoticn, abiliby: efficiency:

gipsriencs, merit, gualifications and sernicrily shall be takes
intoe account. '

SELECTION FOR _ACTIMG AFPOINTHENTE. The principles for makivg an
acting appointment shall be identical with thoss prascribed in
regulation 19 ¥or promotian, provided that whean such an
appointment is being made for under thres monthse Lo Cover {he
temporary abssncse of the substantive holder of an office: Lhe
Commission shall also taks adainistralive conveni=ncse into

ACoount.,
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SBELECTION FAOR TRATNING.

(1 When it s desired Lo seglect any public officer for a
sperial course of training which may &nhance his
guatificaltions for promotion or which is designes to Tit
him for a h?ghur post: the salgetion principles shall hbe
fdentical with thoss prescribed in regulaticn 192 for
gromot icn., Aii courses lasting three monins of longer
shall for the purposss of this regulation be deemed
speeial.

12} The Pr?ﬁciﬁal Jeurelary (Fersaansll shall consulit the

Commission o In-service Lraining coursss: hobbh lacal and

BELECTION FOR _TRANSFER. In considering whether any publi
officer shall be bLransfarred: the Commission 51"11 takg into
account Lhe nesds aof Lhe ﬁuh1%t service, administirative
toanvenisntg and the of ficer™s ouwn wishes.

ANNUAL CONFIDENMTIAL REFDRT. Heads of Dapartwments shall in esach
year on or befare the last day of January send the secrelary
confidential reporte on 2!l public officers serving in their
Degaritments. The Commission may make provision far the safe
custady of such reporis.

ACCESS TO COMMISSION. A Frincipal Secretary may by arrangement
with the secratary appear before the Lommission Lo supplemest
any written cowmsnt regarding mabtbers Lo be considered hy the
Commission under this Part bub will not Lake pari in Lhe
deliberations of the Lommission nor be present when any
decision is made by the Commission.

CROCERURE IN CASE OF URGEMCY. Mhen it 35 pecessary o maks an
appointment promolion or transfer of & public officer bhe
procedure lald down In Lhis Fard shall be foliowed except that
where any delay iz likely to cause sevicus public inconvenientce
the secretary shall report the matier to the chairman who may
as & watter of wrgency advise an acting or Lemporary
appointment without regard Lo the procsdure and shall report
his action to the Commission at its next meebting. The normal

procedure will then he folloved,
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DETERMIMATION OF APPFOINTHENTS AND EATEMSION O
FRORATIONARY SERVILCE.
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26, FUNCTIONS OF COMMIBSION. The unmm1n:ia1 shatl
Governgr aboul matlers d i3
PFrovided that any such mat

iy

L
g LErS ralatiﬂg fo
Third Schedules shall nat

1. &8 in the
g caonsidaerad by the Commissi

27 . RETIREMENT AFTER _PRESCRIDED AGE. )
{1y iIf % appears Lo a Head of Department fthal thers is reason

why 2 public officar in his department who has alitained the
minimum age of retirensnt prescribed by any law applicabls
ang wha hﬁldﬁ a pensionable office, should be called upon
Lo retire froe the public service. the Head of Departmeanl |
shall raer% the malitsr with 2 full statewent of his
reasons Lo the Financial Sscoretbary, who shall. iF he
considers fthat thers i3 on First appesarante a cass Fn? suLh :
retivement ., arrangs For the Head of Departmsnt Lo iaforam |
the public officse in writing of the intention Lo recommend i

Mis retirement.

2y The public aofficer shiall be givan the opportusity Lo
prav‘d# reprasentations about the intesntion Lo relire hinm
rompulisorily and sucth representations shall be transmitied
Lo the Compission by the Financial Ssoestary with his owun
obhservation: and all other papars an d documents. The
Commission shall advise the Governor whebthse or not such
: [ [

e catled upon Lo rative.

(31 exoept with the approval of the Governor a pensionabls
officer having reachsed the age of fifty nine vears and six
monihs shall be ©allsed wpon Lo relirs from the pubiic
service on nis sizitieth h%rthday by his Head of BDeparissnt
whn shall advise the ssgretary and the Pringipal Ssorsiary
(Fersonnaly of such action.

]
o
n

ABDLITION OF OFFICE. Where an office which 1§ one of a aumbsr
of suth offices has been abolished bul one or more offices
remain: the Hszad of Depsriment shall make a reporit through the
Financial Beoreltary recommending with reasons: which
substantive holder of such office should have his appointment
terminated. The Financial Secrelary shall farward such report
o the secretary with b own recommendaticons and the
Commisseiaon shall give § advice Lhere on to the Governor.

Z29. RETIREMENT T IMPROVE ORGANISATION.

1y I¥ 1t appears Lo the Head af a Depariment that fthare
reason whiy a public officer in his depariment: who
pens ionable office. ﬁhnuld be called upon Lo ret

-13%-



FUBLIC SERVICE CHMMIHG!

Lhe public service for e purposs o
tmpravema2nt in Lthe DPQ&ﬂ?E&hTQW af L
graaber efficiency or economy may be
Begartmant shall report the matier u

his reasons Lo whe Financial Sscrests
tonsiders that thers s on first app
ratirgment s arrangs for the Head of

Lhe public officer im writing of the

-
ans

]
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by which
e Head of
tatemant of
¢ IF¥ he

s2 for such
2 Inform

B oreconomsendg

his retiremsnt.

(2) The public officer shall he givan the oppoertunity Lo
foryard represspnbations aboul the Intsntion Lo reiirs him
compulsorily and sueh veprssentations shall be Lransmittad
tn the Commission by the Financial Secretary with his own
sservations and atl other relavant papsrs and documsenits.
The Commission shall advise the Governor whather or not
such public officer should be called dpon to retire.

(3} The Governor may at any time inform a public officer who
tolds & pansionable of Fice Lhat be wishes him Lo retiras
From the public service For ithe ﬂu"pJEEﬁ af facilitating
improvensnt in the organiszation of his depariwent and if
the officer agrses In wrilting 30 Lo retire, the provisions
of sub-regulation (1) and (27 shall nobl apoly.

. PREMATURE TERMIMATION OF ACGREEMEMT ETC,

{1 When a oublic officer s serving
provides for bthe termination

hefore Lhse gxpiration of the

aninion that
dug potice andfor without
Lite Department shall report Lhe
HBegretary with a full statement of
Financial Secretary consziders that
Appearance a case For such i
for the Head of Deparitment 1o
Wittt ing of the
terpination of this agresment.

given the ocpportunity Lo forward
intention to tsrwimate his
represgntatians
Secretary. wiith
The Financial Sgeretary shall
documents tao the sscreatary with
The ﬂgmm?au;un shatt

inform

T {1 l{}

gagreemsnt
atl octher

his
thereon .
o pot such public
Frovided that whean
je any douht whelher under ths Ler
terminatlion Can lawfully ke effected
matter to Lhe ALicrney Lenaeral

w3z KT}

g

appears

the

.
P
e

Where a z
provides for Lhe
satiefactory serv

afficer 1s serving
payment of &
v H

e and his He

fficer’s agresme:

-~
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under
of that agreement by notics
pericd of service siipulated
in the aqruameat and his Head of Department is
Lthe agregment should be terminated
full gratully garned
matter to
his raasons. If
there fs on First

ramination.,

shall bhe Lransmitted tu
relevant pa
than tp

jis

puic}

mnooeF

2

DX

under
gratuity
ad of BDepartmsnt is

an agrsement which

aof the
withoutl
e Head of
the Financial
the

he shall arrangs
Lhe pubi;; af ficer in
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pre)

cpinion thal no Q?ﬂbh Ty

{ of such JF“tJT Y
should be paid the Head of

T
i
[}
o]
o
iRt

i e
[ AR 1]
s TR

ok B g

P the Deparbtment shall repert Lhe
matiar to Lhe Finangial Becretary with a full statement of j
his reasons. If the Fimancial Ssoretary Considers thai !
Lthere T3 op Fipst sppearante & Ca&se for RMOR-DAEYMENL o par
payment of such gratuity hs shall arrange for the Head of
Department to inform the public officer in writing of the
intention to recommsnd nan-paysent or pari-payment.  The
public officer shall be given the opportunity bto forvard
represaﬁtaii- 15 about such intenliion and such
representations shall be transpitied to the Finsncial
q&crwtary with all sther releévant papers and decuments. The
Fimancial Secrebtary shall then transmit all such papers and

gdocumnents to the &
thereon. The Commi
the Goavernar.

sEcratary with his cuwn chssrvaltions
ssicn shall give its advice thereocn to

I.
3i. PROBATIONARY APPOINTHMENTS.
I

{1} The normal gropaticohary pericd shall be one y&ar and where |
a public officer holds a pr mbatiunarv appmiﬂtmpnt his Head !
of Dapartment shall, fhres months befors the supirstion of
such probationary appointiaantis Eﬂﬂﬁtﬂﬁr whethsr a further
parind of probationary sarvice 15 necessary bo determine
whethegr the officer shall be confirmed of whebhser Lhe
pfficer’s appointament shall be terminated. 17 ths Head of
Departmaent s of the opinion that the officer shall be
confirmed in & pensionable office or Lhat ths periocd of
probation shall be o terminated:. he shall rsport
the matter with hi asnns Lo the secreldry and Lhe
Commission shall give its advice thareon Lo the Governor.

nl
he>
[
L
e
il
'S

{2y Whare a public officer holds a probationary appoiniment and
his Head of Deparitment at any tims during the period of
auth grobationary appoinkeant is of the opinian that 1L

shinule be tw5m1natgd tﬂe Head wof Depariment shall follow
the procedure required in sub-regultation (1),

{3} Befnore forvarding te the ssoretary any repori recomma2nding
extension or termination of a probationary appointment the
H2ad of Department shatll zall upon the public officer

concernsd Lo submit his representations on the matier ano

any such representations shall be forwardsd Lo the
secralary with the repoet.

FART ¥
DISCIFLINE

32. FUNCTIONS OF THE COMRISS ION

{1) The Commission shall advise the Governor on such of ithe
guestions regarding the disciplinary contrel of public
afficers as are reguired to be submitied to the LGovernor

141~
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fop directions save that any matter relating to Lhe of fice:

in the Third Bchedule shall nob he considersed by the
Cammission.

(2 The Commiseion shall advise Lhe Governor on petitione by
puplic of ficers against decisions made by him and an
appesls against the srders of Heads of D"partmaﬁt af obhep
publiic efficers who exarcise powers of dizciplinary contral
under these Regulations iy disciplimary matiters,

{3y If §n any caete which comegs Lo the stisnticon of the
Commissiaon 1% is of apinion that disciplinary proceedings
should bBe institubted agginst a pvbli wFFicaP aother than an
efficer holding apn office in Lhe Third Scheduls the
Commiseion may advisce Lhe Governor tnat such procesdingsg
shaould be initiated:

Frovided that before giving such advice in a cass in which
it apnears that an offaence aHBTﬂLt any law may have Deen

committed the ssoretary sha rerer the case to Lhe
Attorney Gengral whoe shall iﬁ-urﬂ the se ;hta*y whether a
prasecution showld he Instituted. I the Attorney Gengral

suvises bthat a prozsgcution should be instituted: the
Commissicon shall nat Befareg the cornclusion of such

prosecuticn advize the Governor bto ipftiate disciplinary
proceedings.

33. PROCEDURE.

(17 A11 acts of miscondust by a puhlic offiger ather than an
officer holding an office in Lhe Third Sah;ﬁuta sitatl ba
dealt with under Lhis part as soon as possible after the
Lime of thaier ococcuresnce

{2y Any case noft covared by Lhis pard sxoluding any casa
relating &0 an office in the Third Schedule shall he
veported Lo the segrstary and Lhe Commiszsion wmay advise the
Govsraor as bo how Lhs cass should be desalit with.

24. PROSBECUTION. dhen a preliminary invesitigation or a
disciplinary Tnouwiry discloses thal an offence agsinst any law
may have been comnitted by a2 public officer and ackion by the
Folice has not been or s nob about to be tahes his Head of
Department shall consull ihe Atlorney Gezneral az Lo whether a
prosecution should be instituted amd 1f he does not advisg a
prosecution whether disciplinary acticon should he taken or
montinued under this Part. In the laitier caze the charges
framed against the officer shall be approved by the Attarney
Genegral before the officer 18 peguired to answer Lhem or hefors

the tnguiry procgeds.

d5. NO _DIBCIFLIMARY ACTIOM FENDIMG PROCEEDINGE,. IFf criminal
proce2dings ars institubad against a public officer in any
courls procsedings for his dismissal upon any grounds involved
in the criminal charge shall nob be taken un®til the conclusion

~147~
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3&. DIBCIFLINE AFTER ACGUITTAL . A puBl
criminal charge in any couri shal

atherwise punished on any charges upen which he h

acguitted bBut nothing in this regu

o officer acguitted of a
i npot he d15$155€j ap
A% bheen
gnt his

lation shall prev

j
Being dismissed or otherwise punishesd on any oilher charges
qw'-1ng Ut of kis conduct i Lhe matter unless the charges

afse substantially the same issues as those on which he has
gen acguitted.

37. G OF _EVIDENCE ETC. A public officer in respect of whaom a
i ‘:ﬁa“” inguiry is Lo be hetd shall he satkitled to receive
& copy of any dotuansntary evidence relied on For the
purpass of the ingquiry or to be allowsd acress &0 it. He may
also be given a copy of the evidence (including documents
Lendzred in evidenca! afiter the inguiry is closed:?

Provided that no copiss of office ardersy minuytes. reporbts or

regordad reasons for decisions shall be issusd (o him.

38. APPEALS.

(1) An appegal by & public officer shall lie to the Governop
against an order madg in relation to kim in discipliinary
procasdings by & Head of Depariment or other public officsr
erercising powers of disciplingry contrel undsr the
prav?siaﬂs af this Fart. exceptlt that ko appeal shall be
entertained in any casg unless it §s received within six
weehs of the date upon which bthe decisiogn iz addressed 1o
the officer:

Frovided Lthatl the Governor may senterbtain an appeal oul of
Lime 1 in his epiniaon the circumstances warrapt 1t.

{2} Only one such appeal shall immediately be allowed:

Frovided thalt a second appeal within one vear of the date
upon which the decisiaon appealsd against iz addressed to
the of ficer may be admitted if the Governor fs satisfisd
that there appeatr in ithe second asappeal new and material
facts whiocn might have affected the former decision and if
adeguate reasons for the non-discliosure of such fact: at an

garlier date are given.

—
=3
St

On communicating g an officer

communicated the fact that an appeal may be lodped wit

1% weeks Lhergafter:

Frovided Lthal feilure to communicate

invalidate the award.

K

37. ADMIN

i Lhe

-

TRATIVE AFFICERS.
o

13 F
rontrol of Adminisbrative Officars
shall pe desmsd Lo be the Head of
afficers and no obher Head of Deps
function relating Lo Lhe disciplin

-143-

a1 award bthere shall atl
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surh fact shall rnat

purposes of discipliinary

the Financial Secrabtary
Departmant In raspect of such
rtesnt shall sxercisse any

ary control of such officers.
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40. DELEGATION OF POWERS. A publig officer in rece
of nol less thaen twebly-four thousand four hund
dollars per annum may be appointed to gxercise podwsrs to h
discipliinary inguiries andg imvectﬁja*?ﬂﬁs anid teo sii
gisciptinary tribunals in accordance with the provisiens of
regulationy 47 and 48+
Frovided that such power gh
Tinat decision or gward pun
of punitshment being made in
Head of Depariment gxcepl w
Lo be made by an suthority
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1. IMTERDICTION.

{1y If in any ca: the avthority smpoversd by regulations 47
i

and 48 to itute procesedings Lo ﬁigmiﬁa any guhiic
afficer pnefder Lhat bthe interssis of bhe publ

sarvica ﬁeq that such officer should ceass ?crthu%th Lo i
exgrciss Lhs zrs and funchtions of his office, bLhe '
authority may
powsrs angd func
haing taken op
procasdings are beis

et {7}
e <3
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o
]
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ot 3

ct him from the sxercise of those

if procesdings for his 4%5mﬁssal ara
2t Lo b2 taksn or 37 criminal
instituted against him.

i3
o

,..h.
an
or

i

Hnere I bthe opinion of tre most sgnior
%mmealauely ava'lable the dntersszsts of
2gquitse Lhat another public officer whe
Same Hwad of Department should be 3§
grcise of his poyers and functions and
fiocer 1% alse of cpinion that a ﬁatﬁv
s or mors iz liable Lo initervene nefs
authorityy wivs, under the provisions
eoyld so interdict such officer Lha
“ osuch gunitor afficer Lo ceasse
and functbions. The power Lo
gxgroisad by an officer who
af a grade below bwenly thou
Where there 18 no sanior der
availabls in the Lesser Islands
Lomit joner shall be deemed Lo he Lhe se
affi for the purposes of Lhis regulatis
of :Hkh af order such senior public offic
repgort Lhe giviag of ths order and Lhe re
the autharity empowarad under sub-regulatbti
inderdict the officar. If Lhe aublhority tu whiivm L}e repoirt
is made consid that the officer should he interdiciad
From the syerc of his puw'“q angd funcltions he shall
inform Lhe off rothat he has been 50 interdicted and the
interdichion 1 date from the tims of the drder givaen
undar Lthe o oty of Lh1= regulation and i¥ tLhe
authority so empmwereU Lo o interdicht dec ] ﬂui Lo gy
sdch power Be shatll infors Gobh Lhe off ng Lthe
ordaer antd the officer to whom ths ordep e
Lhe order is cancelled.
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{3 An aftficer who is interdicted shall subject fo ths
provisions of regulation 42, receive such seaolumsnts not
being less fthan one hailf as the authoriiy empowersad to
dismiss him shall think Ti%,

{4 I¥ the disciplinary procesdings initiated against an
afficer who has been interdichted do not resugil in the
afficer’s dismissal the vwhoale of Lhe wﬂminm%ﬁta Wwithheld
from him shall pe restored Lo him when the final decizion
is mada.

DUBPENSIDN. 1f upsn considering Lhe advice af the Commission
the Goverhor 1s arn officer holding an

of ficeg appointment t Lo the approval of the
Secretary of Stats for Fuﬂ"xgn and Cemmonwealih Relatiops op

]
i
o
il
[
:;’
T
ATF
W
P

wha thoaugh nolt hoelding such an office was selected for
appointment therato by such Secretary of Bltate should he
dismissed: he shall forthwith suspend the aofficer from the
grercise of his office and from the enjoyment of his salary and
shall without loss of Lime reporit Lhe meiler to the Hecrsiary
af State tranzmitting Lthe minutes of the Commission fthe repori
af the commitbes sedt up under sub-reguiaiion {2} of regulation
47 and a coapy of Lthe gvidaence and of 811 material documsnts
reltating to Lthe case together with g recommesndstion thal the
officer should be dismissed. &n uf icer whao has bDeepn suspended
may. pending the decision of the Regrstary of Biate therecon: be
granted an alimentary allowvance ¥ the Governor shall consider
bim to be in need of such assistance.

MO SALARY DM CONVICTION. A public officer adjudged Dy a court
Lo be guilty of 5 criminal charge ssrious snough to wareant a
“ahammnﬂuat' £ 9& B f@ gultation &7

i

o By his Heagd o
for the dismissal of the off

[ k] i
ol nat racelivae any
2Ealuments from the date of oo
i d

J.u-"-"

2 v ichion peading the decision of
Lhe authority who Y3 =mpovwsred L0 dismiszs him.
REBTRICTION DOF HMOVEMENT. Anm officer who is under interdiction
or suspensicn may not leave the lsilands wilhoul the perpiDsion
of the officer who interdicted or suspendsed Bim or of any
superiar officer having authority over ithe interdictsd or
suspanded officer,
PEMALTIES,
{1y The following a way he ordsered as oa

rE the punishments which
result of proceedings wnder this Paecth:

{{:{r d'i::ﬂ“: éﬂ.

(o) reduction in rank

{oy reduction in salary
{(d) deferment of Increment
{e? stoppage of Tncrament

(¥ reprimand
lgy retirspent for insefficiency

-145~
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{(h} surcharge with an amoun : by the Oommizssion ,
faor mﬂy loss sustained i ramant 23 a4 resuil B
ot any wilful act or neu an officer:

Pravidaed that noihing in this regulation shall preveni 3 f
Head of Department from issuing a written raprimand or
warning Lo an officer for a minor offencs in Lhe sormal
course of duty.

(27 In every Lase of ratirszment fFor inefficiency the guesiion
7 pens IDﬂ uxll e dealt with wnder thg appropriate law bDutb
Lhe Gommission may racord 199 opiniaon uwpon such gueshion.
4. FIMAMLIAL BELRETARY PUWERS, If Lhe Financial Ssoreiary so
directs in writing the discretions powers and Fvﬂftﬁaﬁi of a- !
Mepad of Department undegr regulaticons 47 and 43 zhall nobt he
grercised by him in relation Lo any particular case of alieged
sconduct specified in the direction bult shall be susrcised by
the Financial Secrelary. Aty e@dertise or purported gxercise
by the Head of Department of any such discretion: power or
function in regard to such specified case shall be veoid and
without any effect. '
|
47. RMISCONDPUCT JUSTIFYING DIGHISSAL, ;
(1} Hhenever a Head of Departasnt considers 1L necessary to
institute procesdings against a pensionabls public officer
serying in his Departwment on the grouonds of miscondunt
which 7 proved would justify his dismissal from ths public
service, he shall cause such praliminary investigstion as
e considers hLLtEﬁ&F? L be mades and renort Lhe facts Lo
the Financial Secretary Logsbther with his recopmendatinns.
The Financiatl Setr&ta%y shall: afler considering thsa
results of the preliminary investigation or of the reporil,
a3 Lhe Casg may ;E -
(a¥ if he conszsiders chargss should be

r.!"
ot
hay B
]
o

e framed againsi
consutting the Altorney Gensral as

the officer and after

L the Larms oF Lhe charge or charges. forvard Lo Lhe
officer a shtatement of the charge or tharges Framed
against him togesither with & brief statement = the
allegations, insofar as fhey are not olsar frosm the
charges themselvas: on which gach charge s based: and
shall call on the accused officer Lo state in wrilting
betare & day Lo b specifiasd {which shall allow a
reasonable interval for Lhe purposs) any grounds on
which he relies Lo euculnate himselfy  or

(b ¥f he considers Lhat:, iIF the off

ence is proved: somns
penalty other bthan dismissal s likely Lo be
appraoriate, arrangeg for bthe procedurs described in

regulation 48 to bhs followaed,

{2y If the officer dosg not furnish & reply bo
charges Torwarded under paragragh {(a) nf 3
within the period speoified or 3. in Lhe opin
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{4

£35

-
X3

(7

ot

?

3

e

Financial Sprrpta“y; he faitls bo sxculpais himsslf, Lhe
Financial Sscretary shall refer the cass Lo Lhe ssoretary
with his memEHtu and recompendabtions. having consylted the
Attorney Leneral 37 he thinks Fit. Thersupos bhe Commission
shall ~d”" the Govarnor on Lhe appointment of a Lribunal
to consist of such persons as it shall specify being not
less inan two in number. Lo inguire into bthe matliter?  and
Lhe Governor may appainit a bLeibunal for such purposs. One
membery, wha shall e chairman of fhe Lribunal shall bs 2
pubiic officer with legal gualifications. Meither ithe Haad
aoy any mambar of bthe officer’s department shall bs a
menber of Lhe Lribunal.

The Leibunal shall Inform the accused ofFicer Lhat on A
specified day the chargses made against him will be
investigated by 1L and that he wiltl be allowsd arry iF the
Lribunal shaill so determine, will he raguirsd Lo appear
Bafore 1t to defend Mims=lf.

It witnesses areg sxaminesd by ths Lribunsl the accussd
officar shall be given an opportunity of being present and
of putbting guestions on his own behalf fo the wibhesses and
ng dotumentary evidence shall be ussed against him unless he
has praviously besn supplied with a copy therenf oar given
access bhersto,

The tribunal shall in 1.8 discretion permit the Fi i
Szoretary or the accused officer Lo be represented by a
publin officer oy a 1m§37 p?ﬂtf:? Dt s

Frovided thal where the Wribunal permits Lthe accussad
afficer Lo be reprasented it shall perailt the Financial
Secretary Lo be 80 represented In bthe same manner.

© during the coursa of bthe inguiry grounds for Lhe framing
af additional charges against ths accused office
i

3 Cer ara
disciossd tLhe bribunal shall iInform the Finansoial Secretary
of Lthe same and 1 he thinks i1 Lo recommend procesdings
against Lhe accused officer upon such grounds Lhs sams
procedura shall be folloved in rsspact of additional
chargss as was adopbed in respect of the original chargss.

The tribunalr, having enguirsd inbo the matter: shall
Furuard its report bthereon Lo tha Bscretary, accompanied by

T “»Lnim of Lthe charges fra he gvidencs led, the
iafance and obther proceedings

1"'

r &
; relevant Lo bhs inguicy.

The Commis

5 r oonsideration of bthe report of the
Lribunal may. i?

foa
t is of opinion that the report should be
W i

arplifisd in any way or that furthsr investigation is
dasirabla, refar ths ﬂatter bagk te the Ltribunal ¥or
further investigation and report. Otherwiss the Commission
shall forward ths writiten pruchedingm f tha ingquiry Lo bthe
bovernor Logesther with its advice. The Commission may
advise such of Lhe punishments specified in regulation 43
23 1L may desmn appropriate in the circumstancess. The
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FUBLIC

GERVICE COMMISSION REGULATIONS

gecision on gach charge preferred agains
afficer shall be communicatsd Lo him bub
For bhe decision.

=
1985
L ths artused
#iamd F e bremomoas o
1oL Lig fesahUNfs

ALTERMATIVE T0 PROCEEDINGS UMDER_REG.A47.
11} Hhere a HMead of Depapitment. considers 11 REBCERSaEPY Lo
ingtitute disciplinary procesdings -
{ta) for wmisconduct against a pensionable of ficer serving in
his Deparitment but is of bLthe opinicn that the miscoenduct
allaged is mol serious endudgh Lo warrant proceedings
whader regulalion 477 ar
{B) fFar inefficisncy. he shall causs such preliminary
investigation as he tonsiders necessary Lo be matde and
report the faictes Lo the Financial Secretary who shatl
after considering the resulis of the preltiminary
investigation or of the report as the vase may he -
t1r  if he considers that ithe facts on firsi appearance
establish a case against the officer and is of Lhe
cpinion Lmai the misconduct alleged 18 nob sericus
ghnough to warrant procesdings under Pﬁjuiatiﬂﬂ L)
fapward to the afficer a statement of the charge apr
charges against him and shall call upon hia Lo
state in wriiting bdefore a day to be specified
{which shall alilow & reascnable interval for the
purposel any grounds o which he reliss Lo
piculpate himeelds

{ii) 1f the officer doss nob furnish a reply within the
pericd epecified or dogs nol. in the opinion of the
Financial Secretary exculpate hims2if: forward to
the sgroretary copigs of the reporits on Lhe oase.
the charges: Lthe officer’s replyy IF any. tagether
with his own comments. :

12) 1f, on consideration of Lthe reports. including Lhe groundss
if mny. upon which the ofFFicer relises Lo gxculpate himselfl .
the Comaissian is of the opimion that no furlther
irivestigation je pecessary, it shall adu"%a the Governor as
to the punishment. 7F amny. obthesr than dismissal., which
should be inflicted on the officer,

{3 If the Commission on consideration of Lthe report submitted
ta it by the Financial Becretary is of the opipnion ithat the
matter should be further invastigeted 11 shall advisze Lhe
Governor a3 bo the manner In which the allegaticns against
the ofFicer should be investigated.

{84) In any such investigsticn an officer to whom this
reguilation applies shall be entitled ito know Lhe whoele pase
against nim and shall heve an adegquate opporituniity of

s defenta.

~188~




FURLEC

{33}

results

SERVICE COMMISSINN REG ULATIONS 1983

BUCh dnvestigaticn shall ba

T communicatsd Lo
the Cammisgion by the percon Cconducting such investigation,

(6} The Commizsion Bay. 1f Tt gaonsigders the Fesylts af the
investigation should be amplified in Ay Way or that
further investigation is da gsirable, refer tLhe matler back
Lo bhe persch conducting the investigation for Turther
inguiry ang repart,

(7) The Commisgian shall forward tao the Governar the
Proceedings anginst the P ices and shall aitvise Lhe
Lovernor as te what Bunishment, if any.: obher thas
dismissal but including rebirenent From the servive, sheuld
be fmpozed an the afficer,

{3 Nn*uithstuwd?wq the provisions of this regutation 3f at any
stage during the Froteadings taken uynder it. Tt appears to
the Financigl decretary that ths affence: ﬁwﬁvhﬁ, would
JUELiTY dismissal, such praoceedings shall be daarunt1ﬂuEu
and the procedups of regulat ion 47 chall he foliopwed

49,

CONVICTION O ﬁmFENSIDNﬁELEHDFFLﬁEﬁL_“If 4 pensionable public
sfficer is conviches aof & crisinal offanca, his Haad of
Bapartment shalt Bring the mattar together with Mis
rEcommendation as btn funishment Lo the notice of Lhe Financ ial
Secretary uhf shall report the matber fg Lihe secrstary 4ith hie
rRtommzndation as 4o punishm 2tt. A mopy of the chargs op
chargss and ’T bhe judgment (and the Proceadings of Lhe rouprt
3T available) shall D2 forwvardsd fto the segretary.  The
Lommission skait Consider the judgment (ang the procecsdings of
the court 3¢ available) ang ¥ 34 is =f apinion that Lhe
officer should be dismissed an subjectead to disciplinary action
for the offence of which he has besn convicted, the Commissian
shall advise the Gavernor that surh punishmant should hbe
Tmpasad without following the procedurs presoribed in
regulations 47 and 48,

G FROCEEDINGS AGAINST A CONTRACT OFFITFR.  Wherse i1 i tansidered
neEcessary ta institube d?scipi?ﬁab; procesdings amainst a
publiic afficer sarving under an agresmnant, whether after heing
Eenvicied of a eriminal offence o cthervise . iLhe procesdings
shall Be in the fopg appropriate to a pensicnable cfficer: save
Lhat the provisions of regulation 30 may be apiplied 7 desmed
#abe appropriate by his Heag af Depariment.

51, PﬁﬁﬂEEﬂIMGSqéEA;IET A _ROM-PEMSIONA BLE OFFICER.
1F Disciplinary ackion ncluding aciion fop dismissal for
disciplinary raasons 5nﬁ proceedings for removal Teanm Lhm
public szervice for jne Fficiency against a Bon-pensionable
public officer aot S@rying undep ap agreement in respect of
whinm discipiinary control N3E peah dalegated may be taken
by his Haad of Depariment who May cause an nvastigation to
e made Th such manner as the investigating officer shall
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FPUBLIC SERVICE CUMMIBEION REGULATIONEG 1985 ‘

(1) If a Head of Reparitment is of ocpinion thal an annua i
incrament inm satary of a public officer which has b
withheld should be restored he shall report the nat
Mis recommsndations Lo the secretary and the Commis
shall advise Lhe Loverpor on thes matter,
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SAVING CONTRACTURAL POSITION. Mathing in these regulation ;
shall restrict the right of Lovernor to terminate an officer’s i
agreement in accordancs with the Lerms theresaf.
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7. PROCEDURE., In carrying outl its functions in relation toa  thess
is

1.5
1

Ragulations the Commission gha i r“ilu such procedurs as
iatd down from time Lo time by the Sovernor in General Orders:

Frovided that any acition under thg @ Regulations or General
v o
Ordars shall not be invalidated by reason only of the Fact thatb
- f
there was a failure in the administrative process or Lhat any
procedurse prascribed thereyndse was not followed.

PART VI ,
REVOCATIONG

&3
fo
»

REVOUATION. _The Fublic Service Commission Regulatians, 1975
are revobsd.
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DEPARTMENT (1)

4 -

PSC REGULATIONS - FIRST SCHEDULE

HEAD OF DEPT (II)

OFFICERS (IID)

W A s A han e e o Y Lm, W YR RV L A T A dm o T et W I TR e LA LR A e oy v Sk e ok W M o v T e o = o S B2 v o e Am W e o

Administration

Internal and
External
Affairs

Broadcasting
Department

Immigration
Department

. Police
Department

Prison
Service

The Governor

Administrative
Secretary

Director of
Broadcasting

Chief
Immigration
Officer

Commissioner
of Police

Dirgctor of
Prisons

Chief Jusiice;

Financial Secrgtary;

Attorney General;

Administrative Secretary;

Auditor General;

Commissioner of Police;

Secretary, Public Service Commissioen.

Chief Immigration Officer;

Director of Broadtasting;

Director of Prisons:

All other officers in the Portfolio of
Internal and External Affairs other
than those specified hereinafter in
this column, Administrative Officers
and officers in common user posts.

All officers in Department of

Broadcasting in the Portfolio of
Internal and External Affairs other
than Administrative Officers and
officers in common User posts.

Atl officers in the Depariment of
Immigration in the Portfolio of
Internal and Exiernal Affairs other
than administrative officers and
officers in common user posts.

All officers in the Royal Cayman
Islands Police Force other than
administrative officers and officers
in common user posts.

All officers in the Cayman Islands
Prisons Service other than officers
in common user posis,
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PSC REGULATIONS ~ FIRST SCHEDULE

HEAD OF DEPT (ID)

OFFICERS (III)
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Finance and
Development
Portfolio

Legislative
Department

Personnel and
Office Services

Banking
Depariment

Registrar
pf Companies
Depariment

Treasury

Financial
Secretary

Clerk of the
Legislative
Assenmbly

Principal
Secretary
{Personnel)

Bank
Inspector

Registrar of
Companies

Chief
Accountant

Chief Atcountant;

Cotlector of Customs;

Bank Inspector;

Manager, Central Funding Stheme;

Registrar of Companies;

Superintendent of Insurance;

Clerk of Legislative Assembly;

Clerk of Executive Council;

A1l Administrative Officers (other
than the Administrative Secretary
and the Secretary to the Public
Service Commission}.

ATl other officers in the Portfolio of
Finance and Development other than,
those specified hereinafter in this
Cotumn and officers in commen user
posts.

All officers in the Legislative
Department of the Portfolio of
Finance and Development other than
administrative officers and officers
in common user posts.

All officers of the Personnel and
0ffice Services Division of ihe
Portfolio of Finance and Development
other than addministrative officers;

A1l officers in common uger posts
throughout the public service.

All officers in the Banking
Department of the Portfolio of
Finance and Development other {han
gdministrative efficers and officers
in common user posts.

All officers in the Registrar of
Companies Department of the
Portfolio of Finance and Development
other than officers with legal
qualifications, administrative
officers and officers in common user
posts.

Al officers in the Treasury of the
Portfolio of Finance and Development
other than adminisirative officers
and officers in common user posts.
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Insurance
Department

fustoms
Department

Central fFunding
Scheme

Judicial Dept

Legal Department

Health, Education
% Social Services

Education
Department

Superintendent
of Insurance

Coliector of
Customs

Manager

Chief Justice

Clerk of
the Court

Attorney General

Principal
Secretary
{H.E.5.5.)

Chigf
Education
Officer

All officers in the Insurance
Department of the Portfolio of
Finante and Developwment oiher than
administrative officers and officers
in common user posts.

All Officers in the Customs Depariment
of the Portfolio of Finance and
Developmant other than officers in
common user posts.

All officers in the Central Funding
Scheme of the Portfolio of
Communciations Works and District
Administration other than officers in
common user posis.

Judge ef the Grand Court;
Magistrate;
Clerk of the Court;

All officers in the Judigial
Depariment other than the Chief
Justite, any Judge of the Grand Court
any Magistrate, administrative
officers and officers in common user
posts.

ATl officers in the Attorney General’s
Chambers other than administrative
pfficers and officers in common user
posts.

Chief Education Officer;

Chiaf Medical Officer;

Director of Social Seryices;

A11 other officers in the portfolio of
Health Education and Social Services
other than those specified
hereginafter in this columnm,
administrative officers and officers
in common user posts,

All officers in the Department of
Education of the Portfolio of Healih
Education and Social Services other
than adminisirative officers dnd
officers in common user posts.
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HEAD OF DEPT (II)

OFFICERS (11}
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Personal
Healtih Services

Social Services
Department

Development and
Natural Resources

Water
Authority

Agricultural and
Natural Resources

Lands and
Survey Department

Chief Med
Dificer

ical

Director of

Social
Services

Principal
Secratary
(D, and N

R

Birector of

Water
Authority

Chief

Agricultural
& Veterinary

Officer

Registrar
of Lands

A¥l officers in the Personal Health
Services Department of the Portfolieo
of Health Education and Social
Services other than officers in
Common user posts.

All officers in the Social Services
Department of the Portfolio of
Health Education and Social Services
sther than officers in common user
posts.

Chief Agricultural & VYeterinary
Officer;

Registrar of Lands;

Director of Mosquito Research and
Control Unit;

Director of Planning;

Director of the Water Authority

Atl other officers in the Portfolio of
Development and Natural Resources
other than those specified
hereinafter in this coliumn,
Administrative 0fficers and officers
in common user posts,

Directer of Planning;

Director of the Water Authority

AlLT other efficers in the Portfolio of
Development and Natural Resources
ather than those specified
hereinafter in this column, )
Administrative Officers and officers
in common user posts,

Al officers in the Water Authority of
the Portfolio of Development and
Natural Resources other than officers
in common user posts.

All officers in the Agricultural and
Yeterinary Depariment of the
Portfolio of Development and Naturat
Resources other than officers in
common user posts.

AlL officer in the Lands and Survey
Department of the Portfolio of
bevelopmeni and Natural Resources
other théan officers in common user
posts.
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Mosquito Research
and Control Unit

- Planning
Department

Tourism Aviagtion
and Trade

Civil Aviation
Depariment

Department of
Tourism

Fire Service
Depariment

Communications
Works and
Digtrict
Administration.

Director of
Mosquito
Research
Control Unit

Director of
Blanning

Principal
Secretary
(T.A.T.})

Director of
Civil
Aviation

Director of

Tourism

Chief Fire
Dfficer

Principal
Secreiary

District
Commissioner

A1l officers in the Mosquito Research
and Conirol Unit of the Portfolio of
Development and Natural Resources
other than officers in common user
posts.

Atl officers in the Planning
Depariment of the Portfolio of
Development and Natural Resources
gther than officers common user
posts.

Director of Civil Aviation;

Director of Tourism;

Chief Fire Officer;

All other officers in the Portfolio of

Tourism Aviation and Trade other than

those specified hereinafter in this
cotumn, administirative officers and
officers in common user posts.

Alt other officers in the Civil
Aviation Depariment except officers
in commen user posts. :

All officers ip the Tourism Department
of the Porfolio of Tourism Avation
and Trade except officers in commob
user posts.

All officers in the Cayman Islands
Fire Service except officers in
common user posts,

Chief Engineer,;

Postmaster General;

Director of Poris;

Atl other officers in the Portfolio of
Commumications and Works other than,
those specified hereinafter in this
cotumn, adminisirative officers and
officers in common user posts.

ALl officers in the District
Adminigtration in the Portfolio of
Communications Works and District
Administralion other than
administirative officers and officers
in common user posis.
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PSC REGULATIONS - FIRST SCHEDULE

HEAD OF DEPT (ID)
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Pogtal
Department

Pubhlic Warks
Department

Audit Department

Public Service
Commission

Postmaster
General

Chief
Engineer

Auditor
General

Secretary
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All officers in the Postal Department
0f Portfolio of Communications Works
and District Administration other
than officers in common user posts.

All officers in the Public¢ Works
Department of the Portfolio of
Communications Works. and District
Administration other than officers in
common user posts,

All officers in the Audit Depariment
other than administrative officers
and officers in common user posts.

All Officers in the Office of the
Public Service Commission.
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PEO REGULATIONE ~ SECOND SCHEDULE

FORH
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MOTE:

FORNM
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DATH T BE TAKEN BY THE
ANY

AMD

Stgnead

GBuorn befars
day ot
Sianed
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0ATH
fiF TH

CHATRMAN
MEMEBER OF THE COMMISEION
{Regulation 181

I sananenawenescwwnr swdar that 1 #1111 not directly or
indirsctly reveal o oany unaubhorissd person or persons
ctherwise than in Lthe gourss of bthe business of Lhe
Commission any information In connsciion with the
Dusinegss of the Cowmmission which may oome Lo my knoviedgs
in the course of my dubliss asi Poof the satd
Commission.

mer oat {0 Y obLhis
19¢ b

Jushice of the Prace
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Fituhaed Toar th
made .

Wwill
“makb ion

laemnly affiram
whapra an atfi:

i

D
is

T BE TAKER BY ANY
E STAFF 0OF THE 07

{(Ragulation

MEMBER
MHISSION
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Itancanccarusvsnanncy SWEar Lthat [ will not directly opr
indirscily reveal Lo any unaubhorissd person or persans
sithervisse than In Lhe courss of the business of the
Commissiaon any Infoarmabion in conpnechbion wilh ths
Business of thse Qommission which may come Lo wmy unowledye
in th& Course ﬂf my dutiss ag & member oF ithe shtaff of

MOTE:  The words "solsmnly affira®™ will Dg subsiitutsd for fhe
yord Yswgar® where an affirmation is made.




THIRD SCHEDULE

FROM COMSIRDERATION
?JICt COMMIBSEION

oE
724,32 ang 33.1

i. ThHe Fresident of tha Court of Appeal. Justices oF Appeal:
Ghisf Justice:r Fulsne Judge, any Magistrats, ths Hegistrar of
the Lourt of Appsal, Clark of the Court and any other offics
subnrdinats Lo Lhe Chiaf Justice Tor which a legsl
aualtitication i3 reguired.

2. Abttorney General and any office subordinate Lo the Attorney
Generai For which a legal guatificabion is reguired.
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4. Hembers of the Sovernor’s personzal

3. Offices graded in the

6. OFffices in the Roval C

85
ahly Whait the right La
proceedings ars veshad

Made in Douncil this 294h

JENNY MANMDERSOM
CLERK TO THE EXECUTIVE

salary SBrale S8 8 - 13

avman Islands Police Forcs

Istands Prisons Service Lo thes sxtent
instituie disciplinary or disnissal
in the Directar of Prisons

- L. ~ [ Lo g H "
rakion of which §s not paid fFrom
o ~ . .
Eabhimates Tor an sstabliished office.
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